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  OBJECTIVE
To become a good employee in a reputed organization and to be an expert in my areas of operation by utilizing my knowledge and skills in HR and Marketing.

EXPERIENCE PROFILE:
LAKSHMAN & CO

Designation         : Administrative Assistant

Duration              : March 2014 to March 2016
KINFRA (Kerala Industrial Infrastructure Development Corporation)

Designation         :  Management Trainee

Duration              :  February 2013 to February 2014

HDFC LIFE
Designation         :  Sales Development Manager

Duration 
    :   2012August to November
EDUCATIONAL QUALIFICATION:
MBA in HR & Marketing (2010-2012) from TKM Institute of Management, University of Kerala, secured first class.
Bachelor of Business Administration from university Institute of Technology (UIT), University of Kerala (2007-2010), secured first class.

St .Joseph Convent (Std 12), Higher Secondary Board, secured first class.

Mount Carmel Convent (Std 10), ICSE, secured first class.

PROJECT PROFILE:
Project 1           A project on THE LEVEL OF WORK-LIFE BALANCE OF EXECUTIVE   

                         STAFFS AT MRF LTD KOTTAYAM.

                          Duration: 45 days

Project 2
 Carried out an organization study in AXIS BANK.   
                         Duration: 1 week
Project 3
 A Project on CUSTOMER RELATIONSHIP MANAGEMENT in Axis Bank.

                         Duration: 1 week

Project 4          A Project on FINANCIAL STATEMENT ANALYSIS OF KSFE.

             Duration: 1 month
PROFESSIONAL SKILL
· An excellent team player with effective time management skills.

· Capable of taking timely decisions by weighing the pros and cons of a situation.
· Capable of adapting to a situation and also a good self motivator

· Quick Learner

· Good communication skill
· Hard working and Result oriented

COMPUTER KNOWLEDGE
MS-word, MS power Point, MS-excel

PERSONAL DETAILS
Age & DOB
                                    : 28 Years    02-10-1988

Sex




:  Female

Nationality



:  Indian

Marital Status



:  Married




Religion 


            :  Hindu
Languages Known


:  English, Malayalam.
PASSPORT DETAILS

Date of Issue                                       : 02.11.2015

Place of issue                                      : Kollam

Date of Expiry                                    : 11.11.2025
DECLARATION:

I hereby certify that the above particulars are true and genuine.


Place:                                                                                                                                     ARYA
Date: 01-03-2017
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Arya.356744@2freemail.com








+974 66349658








