Prajwal 
Prajwal.356784@2freemail.com
Nationality: Indian

Language known: English, Hindi, Marathi, Konkani
Marital Status: Single
CARRER OBJECTIVE

Seeking the challenging position in an organization, that gives me a chance to improve my knowledge and enhances my skills. To be a part of the team that excels in work towards the growth of the organization and gives me satisfaction thereof. I aspire to gain practical knowledge from the job and learn new things.
EDUCATION QUALIFICATION
	NAME OF THE EXAM
	NAME OF THE SCHOOL/COLLEGE
	BOARD/ UNIVERSITY
	YEAR OF

PASSING  

	B.Com
	MUMBAI UNIVERSITY
	MUMBAI UNIVERSITY
	2011

	H.S.C
	Dr. D.Y. Patil Jr. College (C.B.D)
	STATE BOARD
	2007

	S.S.C
	Dr. D.Y. Patil School (C.B.D)
	STATE BOARD
	2005


PROFESSIONAL EXPERIENCE
	Altisource Business Solutions Pvt Ltd –  Sep 2013 till Jan 2017

	Department:
	· FIR – Foreclosure Information Report (Pre Foreclosure)


	Designation
	· Sr. Executive

	Job Profile
	Work Responsibilities:

· Analysing Property details such as Taxes information, Deeds, Transfer of title, Mortgage on the property, Pending Judgments & Liens, etc and creating reports for the Attorney firm.
· Following up for any pending documents and details with the searchers and attorneys for the completion for foreclosure process.
· Validating and Updating Property related information and ensuring accuracy of all the records.
· Retrieving and Collating Title documents from inhouse sources and forwarding it to the Attorney firm.


	Aon Hewitt –  Jan 2012 till Aug 2013  

	Department:
	· Payroll
 

	Designation
	· Payroll Analyst

	Job Profile
	Work Responsibilities:

· Checking and Auditing Timekeeping records for compliance with established standards, maintaining time and attendance records, entering new hires into the payroll system, posting changes in pay and tax status, and miscellaneous changes. 
· Updating Payroll records in Portals such as ESS (Employee Self Service) and MSS (Manager Self Service)
· Preparing Timesheets on a weekly basis, calculating benefits and taxes, analyzing discrepancies and making appropriate corrections and ensuring accuracy of payroll records.

· Creating Tickets for various requests received such as Verifications, Garnishments, Creation of Paycheck, etc and routing it to the respective departments.


TECHNICAL SKILLS

	Technical Area
	Equipment/Software

	General
	· MS-CIT  (Basic MS Office)


PROFESSIONAL SKILLS AND STRENGTHS                        
	Personal Skills
	· Treat everyone with equal dignity and respect, thus gaining their trust
· Determination to succeed with strong will power and confidence in my capabilities, Positive attitude, fast grasping power.

	Communication
	· Strong command over English in both verbal and written communication.


HOBBIES AND INTERESTS

· Playing and Watching Cricket
· Watching Adventurous movies
· Surfing the Internet

I hereby certify that the above stated information is true to the best of my knowledge.
                                                                                                    Date: 
