Resume                               
IJAZ 

Ijaz.356833@2freemail.com
OBJECTIVES
To work in a challenging environment to achieve excel in the field of accounts and Finance.
To prompt institutional benefits and grow with the company and benefit the organization with best of ability and potential.
PROFESSIONAL EXPERIENCE
1:Feb 2013 --------------------- August 2016 
Organization: Capital Stone Holding Limited (Dubai International Financial Center)

Job Description: Accountant cum Administration Assistant

2: Dec2008 till -------------------Sep2012
Organization:SNS Enterprises (Saudi Network Servises) LLC (Dubai)

SNS Enterprises (Saudi Network Servises) is a Telecom and IT services provider HQ based in Kingdom of Saudi Arabia.

Job Description: Accountant

Being an Accountant reporting to Chief Accountant and Finance manager I was responsible for all the financial activities of the company. 
1: Compile and analyze financial information to prepare financial statements including monthly and annual accounts

2: Ensure financial records are maintained in compliance with accepted policies and procedures

3: Ensure all financial reporting deadlines are met

4: Prepare financial management reports

5: Ensure accurate and timely monthly, quarterly and year end close

6: Establish and monitor the implementation and maintenance of accounting control procedures

7: Resolve accounting discrepancies and irregularities

8: Continuous management and support of budget and forecast activities

9: Financial audit preparation and coordinate the audit process
10: Ensure accurate and appropriate recording and analysis of revenues and expenses

11: Analyze and advise on business operations including revenue and expenditure trends, financial commitments and future revenues.

Moreover  ------------------
• Preparation of invoices and recording on the system.

• Preparing aging analysis for customers and suppliers and following up for collections   payment accordingly. 

• Making payments using EmiratesNBD Bank e banking system(Smart Business)

• Preparation of cash flow
• Reconciliation of various bank accounts in different currencies

• Managing Petty cash payments submitting weekly and monthly reports
• Responsible for total accounting functions.   e.g.

3: May,2006  Till December,2008
Organization: Medica Trading LLC  (Dubai UAE)  
Job Description: Accountant cum Credit Controller/Debt collection Officer. 

Duties and responsibilities: (Working in Accounts Software Focus SoftNet and ACCPAC) As credit controller.

 1: I was monitoring and tracking the aged debtors listings and be proactive in achieving the monthly collection on due dates.
2: Review credit worthiness of existing and new potential customers. 
3: Enforcement of credit policies and procedures. 
4: Review overdue accounts and take timely appropriate action.
I was also responsible all Accounts work and general administration, e.g. Book keeping from Journal entries of cash payments and receipts, entries in customers and suppliers ledgers, entries in Bank ledger and working up to finalization. 

4: December, 2001 Till March, 2006 (Islam Abad Pakistan)
Organization: Ingenium Partners (Financial Consultant and Internal Auditors)

Job Description: Accounts assistant: 

Responsibilities included:

1: Supervising the process of recording transactions, checking the ledgers and preparation                 

    of trial balance in Computer based Accounting software (Peach Tree and Quick Books).

2: Preparation of Profit & Loss Account and Balance sheets.

3: Regulatory reporting (monthly, quarterly and yearly) to Manager Finance.
    Monthly Reporting of Balance Sheet, Profit & Loss account and Excel based reports.
4: Analysis of monthly Accounts as per to raise and fall in Accounting profit.
    Preparation of Monthly cash flow statement.
 EDUCATIONAL QUALIFICATION 
1: Master of Commerce (M.Com) With major in Accounting/ Finance from University of Peshawer, situated in Peshawar,KPK, Pakistan.
2: Honor’s Degree in Bachelor Of Commerce {(B.Com (Honors)} from university of Peshawar, situated in Peshawar, NWFP, Pakistan

 COMPUTER KNOWLEDGE
Short courses  in Computerized Accounting Software and hand on experience in some of them
1. Quick Books
     2. Tally      3. Peech Tree   4. Focus  5.ACCPAC (Sage)
4. Comrade
Good knowledge and experience in Microsoft Office 
MS Excel, MS word power, power point  Etc.
LANGUAGES PROFECIANCY 
1. English:                             Excellent in all aspects  

2. Urdu/Hindi:                       Excellent in all aspects  

3. Arabic       :                        Good       in all aspects 

PERSONAL INFORMATION
Date of Birth                           :           April 17, 1978
Gender 


:
Male

Marital Status 


:
Married 

Nationality 


:
Pakistani 

Driving License                      :          ( Light Vehical) U.A.E

Visa Status                              :           Visit Visa 

  DECLARATION                                                                     

 I hereby declare that the information furnished above is true to the best of my knowledge and belief

