 ALDRIN 
Aldrin.356871@2freemail.com

PROFESSIONAL OBJECTIVE:
A well-mannered, articulate and hardworking professional with invaluable experience of providing a professional and efficient service to customers. Able to ensure high levels of customer satisfaction and to exceed their expectation when it comes to customer care. Excellent client facing and configuration skills and a strong team player with an appreciation and understanding of the importance of role and responsibilities. Ready and qualified for the next stage in my career and looking forward to making a significant contribution to the growth of an ambitious company.


CAREER HIGHLIGHTS:
· Bernabeach Resort
Supervisor
Apacible Blvd, Nasugbu, Batangas Philippines
November 2014 to December 2016

This beach resort is open to all travelers and vacationer to unwind.



My responsibilities:



*Responsible for the works and action of other employee.



*Give order and/or instruction to subordinates.



*Team leader
· Jred Trading
Sales Representative

Villasis, Pangasinan Philippines

September 2013 to November 2014
This company is active in sales in any Electrical Products (e.g. Lightings, Contactors, and Circuit Breakers etc.)  all over the Philippines.

I am responsible for:


*Dealing with client


*Finding another client


*Deliver the purchased products


*Check collector


*Follow up inquiries promptly and persistently 

· Erico Apartelle

Receptionist

Guadalupe, Makati City, NCR Philippines

July 2012 to July 2013

My Responsibilities:

Welcome visitors by greeting them in person or on the telephone; answering or referring inquiries. Directs visitors by maintaining employee and department directories;

giving instructions. Maintains security by following procedures; monitoring logbook; issuing visitor badges.

SEMINARS/ TRAINING ATTENDED:
· Actual Shipboard Training (On- The- Job Training)
Oceanlink Institute

M/V St. Michael the Archangel

Ermita, Manila, Philippines

November 28, 2011- December 12, 2011
· Blue Mountain Hotel
(On-The-Job Training)                                                        

Baguio City, Philippines


   

April 6- June 2, 2010

· First Mother Tongue- Multilingual Education International Conference

Urdaneta City University

San Vicente West, Urdaneta City, Pangasinan, Philippines

January 18- 21, 2011

· Advantage Of Working In Hospitality Industry

Venus Park View Hotel

Baguio City, Philippines

July 12 2009
EDUCATIONAL BACKGROUND:
April 3, 2010

HOUSEKEEPING

TECHNICAL EDUCATION AND SKILLS DEVELOPMENT AUTHORITY

Department of Labor and Employment

Republic of the Philippines

2008 – 2012
BACHELOR OF SCIENCE IN HOTEL AND RESTAURANT MANAGEMENT

URDANETA CITY UNIVERSITY
San Vicente Urdaneta, City

2003 – 2007

SECONDARY

DON RAMON E. COSTALES MEMORIAL NATIONAL HIGH SCHOOL

Zone II, Villasis, Pangasinan
1997 – 2003
PRIMARY

PUELAY ELEMENTARY SCHOOL
Puelay, Villasis, Pangasinan

PERSONAL INFORMATION:

Date of Birth

:
May 10, 1991

Age


:
25 years old

Sex


:
Male

Weight


:
80 kg

Height


:
5’9”

Civil Status

:
Single

Nationality

:
Filipino

Religion

:
Roman Catholic

SKILLS: 
· Efficient in communication both in English and Filipino

· Can work under pressure and with less supervision
· Ability to make people comfortable to communicate freely and openly

· Skills in MS Word / Excel

I hereby certify that this information are true and correct to the best of my knowledge and belief.
