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                                                                          Curriculum Vitiate     
Syed
Syed.356886@2freemail.com
Objective:

Process management opportunity that utilizes my communication and analytical skills to influence organizational growth and bottom line profitability.
Intend to build a career with an organization with committed & dedicated people, which will help me to explore myself to my potential, and willing to work as a key player in a challenging & creative environment.

 Professional Strength: 
· solid working knowledge of MS Office with a strong level of proficiency in Excel

· Administration of accounts receivable and accounts payable

· Efficient maintenance of the integrity of general ledger accounts

· Preparation of accurate financial accounts and reports to comply with accounting principles and practices

· engagement with budget development and financial forecasting

· Able to accurately gather, interpret and analyze financial data 

· Excellent organizational skills with demonstrated ability to effectively prioritize to meet strict deadlines

· Proven ability to quickly learn and use new technologies and tools

· Inventory Control Functions
· Customer Service Observation
Professional Experience 10 Years:
Resal Food Company (Candylawa Store)      Saudi Arabia

Resal food Company is a Private Owned retail group.
Described as one of the largest candy stores in the world, Candylawa, opened recently in the Panorama mall Riyadh, Saudi Arabia. Pronounced candylover, this veritable jawbreaker of an undertaking was three years 
In the making and is a testament to the creativity and determination of the design team at Redesign Group, New Zealand.

Junior Accountant
 July2013 to Present
Main Purpose of the Role:
· Assist with the preparation, analysis and verification of accounting records, financial statements and reports to ensure accuracy and adherence to reporting and procedural standards 

· Maintain the general ledger operations

· support the month end close process 

· Audit, process and pay vendor invoices in an accurate and timely manner

· Reconcile invoices to purchase orders and bill customers

· Resolve AP and AR problems with vendors and customers

· Collect, categorize, calculate, verify and enter data to maintain accurate records

· Assist with budget development and financial forecasting

· Monitor and analyze budget variances 

· Coordinate audits in accordance with internal and external procedures

· Assist with special projects related to process improvements 

· Complete general ledger operations

· Monthly closings and preparation of monthly financial statements

· Reconcile and maintain balance sheet accounts

· Draw up monthly financial reports

· Prepare analysis of accounts as requested

· Assist with year-end closings

· Assist in preparing budgets and forecasts

· Assist with payroll administration

· Monitor and resolve bank issues including fee anomalies and check differences

· Account/bank reconciliations

· Review and process expense reports

· Assist with preparation and coordination of the audit process

· Assist with implementing and maintaining internal financial controls and procedures

· Prepare and verify daily reports

· Prepare daily deposits of ticket sales receipts

· Reconcile bank and POS sale with all Amex, Visa,Master & Maestro.

· Cash receipt entry in Focus 
· Taking reports from Focus8(Counterwise sale,EOD report,Credit note report etc)
	· Petty cash check and Entry in FOCUS system.

	· Purchase Voucher entry in FOCUS.

	· Send original Vendor invoice scan copy to Finance manager for

· Approval.

	· Payment process to Vendor through Bank and Cheque payment.

	· Payment process for Shipping Custom Duty.

	· Sending Bank Transaction copies to Vendors.

	· Payments entries in FOCUS for vendor payments.

	· Take care of shipping doc’s handover to Shipper for clearing.

	· Co-ordinate with international vendors for shipping clearance and payments.


· Compile monthly reports.

· Investigate and collect returned items.

Reliance Leisure’s Ltd.

(Reliance Time Out-Life Style Store, Cunningham Road Bangalore-India)

Reliance Timeout, the books, music, stationery, toys and gifts store of Reliance Retail is the one stop destination of books, music and stationery enthusiasts. Reliance Timeout offers a huge range of choice to customers across cities with 1,35,000 Books of every genre including Indian Languages and Academic books, over 65,000 movie and music titles, wide ranges of all popular gaming formats and accessories, 21,000 Stationery Items, 8,000 Toys, 19,000 Gifts articles including Fragrances, Watches and Fashion Jewelry.

Commercial officer
June-2011 to May- 2013
Main Purpose of the Role:
· Sale cash has to be deposit on daily basis with PIS details.
· Sales Reco should be sent on daily basis with correct accounting.

· If any Cheque payment is there we have to update in POS & Generate the PIS.

· All pending Manual Bills to be update in the system including Institution sales, and do not use any manual bills at store.
· Ensure that damaged goods are cleared and posted, Complete Audit to be done of all goods moved out from the store either on returnable / non returnable gate passes. And report to be submitted to TO commercial and Operations.

· Ensure all the stock taking/PI doc's are posted in the system, and submit all the stock taking/PI reports.
· Ensure all the consumption entry to be complete and stocks are tallied with manual registers as well as system balance.
· Gift Voucher reco complete and send the reports to H/O, All the stocks are counted and tallied with the both manual register and system.
· If any advance payment from the customer to be billed and cleared.
· Cash Closing Balance certificate to be prepared and sign by Comml officer and store manager. (Format  attached)

· Scroll & DMS should doing on daily basis

· Verify & process the inventory invoices with proper documents.
· Giving commercial training for senior cashier for internal growth.
· Ensure the Imprest cash, petty cash and float cash reco is complete.

· Update the License tracker and forward to HO.

· Ensure all the manual records are properly filed and kept date wise.
· Conduct orientation, train, coach, and develop cashier associates in execution of daily tasks.
· Coordinate sales promotion activities and pricing of merchandise.
· Oversee floor moves, preparation of merchandise displays and presentations, exercising judgment and discretion in applying merchandising concepts and guidelines.
· Provide and inspire outstanding service to our customers.
· Helping store operations.

· Oversee proper pricing of merchandise and ensure all price changes are made.
Shoppers Stop Ltd.
Shoppers Stop is an Indian retailing company promoted by the K Raheja Corp Group, started in the year 1991 with its first store in Andheri, Mumbai.[2] Shoppers Stop Ltd has been awarded "the Hall of Fame" and won "the Emerging Market Retailer of the Year Award", by World Retail Congress at Barcelona, on April 10, 2008.[3] Shoppers Stop is listed on the BSE.[4] As of 2013, Shoppers Stop has 73 stores in India.[5]
Customer care associate

Customer transaction Associate

Cash assistant/Cash Officer
Feb 2007 to May 2011

Main Purpose of the Role:
· Sales accounting & Controls.

· Accurate tender correcting

· Reconciliation of cash deposit, Cheque, gift vouchers & layaways.

· Cash deposits, Cheque deposits & credit card entries posting in ORACLE.

· Cash outs for cashiers of store SSL & Crossword.

· Sales transaction correction.

· Submitting the vouchers for payments( Sodexo,Accor,Taj & RID)
· Data accepting in MMS with tallied figure(SSL & Crossword)

· Ensure no manual bills are pending & checked on daily basis.

· Booking petty cash expenses in ORACLE.
Educational Qualification

	Qualification
	Year Of Passing
	Board/University
	Percentage

	B.com
	2002 to 2005
	Lal Bahaddur First grade College(Bangalore University)
	51%

	PUC
	2000 to 2001
	Mahatma Gandhi Pre-University college(Kunigal-Karnataka)
	60%

	10th Class
	1998
	Government Junior High school (Amruthur.Tumkur District)
	55%


Technical Qualification:

Diploma in Computer Application year of 2005
Knowledge IN SAP and ORACLE
Personal Information
Father’s Name

          : Syed
Date of Birth

            : 21 July 1981
Achievements


: Awarded as the best performer twice in a year at Shoppers Stop
                                                        : Awarded employee of the month as a best commercial at Resal food company(Riyadh)

Language Known                          : English,Arabic,Urdu & Hindi
Hobbies                                             : Travelling & Reading 

Extra curricular activities                : Cricket, Carom,

Declaration & Signature:

I here by affirm that the above information provided in my resume is true to the best of my knowledge.
Place: Bangalore
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