
	Humam B.Sc.


Humam.357157@2freemail.com 
	career Objective


To obtain a career in a professional institution where I would have the opportunity to increase my responsibilities, improve my language and translation process in medium to large corporation, and where I can excel with my current capabilities, apply and expand my knowledge, and have the opportunity for advancement

	personal information


Gender: Male
Date and place of birth: 31st May 1987 / Jordan
Nationality: Jordanian
Marital status: Single

	WORK EXPERIENCE


· Student Supervisor Ruwais Private School by SABIS-UAE                                                                              [Jan 2017- Present]
· Freelance Interpreter and English language instructor                                                                                  [Feb2014 – Dec 2016]
Teaching English language courses in addition to conversation classes, TOEFL and IELTS preparation courses   

Translating Legal, financial and Management policies documents.

        Consecutive and simultaneous interpretation in many forums, press conferences and other conferences
In addition to Interpretation With the US Marines Corp for 12 days 

· REACH Study Abroad 









[Aug 2013 – Feb 2014]

As: Educational Counselor, Purchasing Officer and Website Administrator 
· The Levantars services and Zain Jordan





            
               [Feb 2013 – Aug 2013]
As: Translation Trainee and Social Media Trainee
Translating text from English to Arabic and vice versa

· Merck Sharp &Dohme I.A.








[Dec 2012 – Feb 2013]
As: Customer Service Associate

· Checking debit and credit notes, recalculate its amounts and make sure that all related papers exist
· Calculate bonus percentage for each Customer
· Reporting all major issues to the customer service manager

· Dealing with classified data and papers

· Merck Sharp &Dohme I.A.








[Dec 2011 – Dec 2012]
As: Assistant Accountant, Temporary Position
· Help the accounting department in their filling
· Vendors' reconciliations

· Open Circle Marketing and General Trading






[May 2007 – Dec 2007]
As: Salesman

	Education


· Petra University, Amman








[2007 - 2011]

Bachelor degree in‘English Translation’
· ImadEddinZinki High School, Madaba







[2005]

‘General Secondary Education Examination’ certificate

	training courses / Certificates


· British Council 
Certificate of Attendance (about workplace and English skills)

· Petra University
Certificate of Participation(about voluntary work)

· 4 certificates from INJAZ in Petra University
· The Higher Council for Youth
Certificate of Participation

· London Educational Centre
Certificate in English (forty hours intermediate level)

· IKV PAX CHRISTI
Certificate of Participation (about human rights)

· Talal Abu-Gazaleh Society  TAG-knowledge

Certificate of Attendance in HR

· Talal Abu-GazalehSociety  TAG-knowledge

Certificate of Attendance in Management

· Talal Abu-Gazaleh Society  TAG-knowledge

Certificate of Attendance in Presentation Skills

· British Council

TOT

· Amideast

Tofel ITP

	SKILLS


· Takes initiatives, works independently, works under pressure, establishes priorities, and exercises sound judgment for recommendations and decisions.
· Demonstrate fluent business requirement and functionality understanding of:MS Office, MS FrontPage, MS Visio,and general computer literature.

· Demonstrate fluency in written/spoken/read English and Arabic.
* References and further information are available upon request.
