naidoo 
naidoo.357449@2freemail.com
Professional History

Showtime Promotions, Durban, SouthAfrica
November 2016 - Present

EVENT CO ORDINATOR, 
 
· Answering phone call, Marketing shows. Arranging itinary for Artist, Managers. Booking travels, Booking hotel, venues, Coordinating concerts 
Sandi Brushware, Durban, South Africa
November 2006 –  August  2016
      OFFICE ADMINISTRATOR
· Managing office work, Sales, Creditor, Debtor, Sourcing of goods locally and internationaly, Import and Export procedures, managing production staffs, taking minutes meetings. Planning deliveries, doing costing, planning production schedule.
King Fisher Club, Galway,  Ireland
June 2004 – September 2006
ACCOUNTING CLERK
· Debtors, creditors, filling banking 
Banyantree 5 Star Resort, Mahe, Seychelles.                                  
April  2003 – April 2004
ASSISTANT RESTAURANT MANAGER, ( promotion within the same company )                                                    
· Running the daily duties of a Thai fine Dining Restaurant, Supervising 6 staffs under me, reporting directly to the food and Beverage manager. Training waiters, welcoming guest, making bookings, adhering to guest request, making sure the restaurant run smoothly. 
Hostess Restaurant Thai Restaurant & Main Restaurant        Febuary 2002 – March 2003                    
· Welcoming and greeting of all guest entering and leaving the restaurant, Talking to guest about experience in restaurant, helping waiters, helping cashiers, report to assistant food and beverage. 
The Sands 5 Star Resort Pre – Opening and opening  , Wolmar, Mauritius.

September 2001 – January 2002

Hostess Restaurant Main Restaurant                                                                      
· Did pre opening and opening of hotel. Welcoming and greeting of all guest entering and leaving the restaurant, Seating guest, Taking their request, Talking to guest about experience in restaurant, helping waiters, report to assistant food and beverage. Doing new menues daily specials. 
Lemuria 5 Star Resort Pre – Opening and opening  , Praslin, Seychelles.

November 1999 – June 2001
Hostess Restaurant                                                                       
· Did pre opening and opening of hotel. Welcoming and greeting of all guest entering and leaving the restaurant, Seating guest, Taking their request, 
SKILLS
Accouning Package Sage Pastel 1 

Accounting Quickbooks

   Computer literate, Excel, Word
Micros
Quick Learner, Problem solving
Work in Group & Can work under pressure
Work Independent & Patient 
Good Communication & Ability to train others
Education

Diploma in Marketing, PR and Adverting, Galway Business School, 2006
GCSC Level 1997, Patten College, Mauritius, 1997
Personal

Mauritian Citizen, Excellent health, height  5.10 m”, weight 46 kg, Born June 03, 1981
Married 2007, 1 Daugher  living in Durban
Enjoy Travelling, Learning new culture, Dancing, Cooking, Singing  

Fluent in French, English, Hindi, Creole
Community Work
Using the platfor of Pageantry, 

Won Mrs Shakti Beats Title 2016, Won 2nd Princes Mrs Chatsworth 2016

   Feeding and Rasing fund for Orphanage.
Helping the les fortunate

