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	Summary of qualifications



With more than 13 years of experience in sales, successfully managing my own team, supporting and motivating my staff, I broaden my knowledge and skills in this domain: I worked under pressure, met deadlines, attended seminars, trainings and beneficiated the growth and wellbeing of companies I worked at.

Besides following my professional carrier in Sales, Taxes, Admin, HR, Insurance, over years, I turned my passion in the Beauty sector (professional make-up) into my second job. Since 2009, I am a certified Make-Up Artist.
	Professional experience:


2014- Present
Marketing Executive/Economist at The National Health Insurance Company of Moldova 
Company Profile: 
Organization, development and implementation of mandatory health insurance procedures. 

Duties and responsibilities:

· Human resources coordination (recruiting, motivation and trainings)
· Market research. Identifying potential clients for different projects related to health insurance, 
· Developing new strategies and improving health insurance sales 
· Finalizing contracts with clients
· Coordinating company’s objectives and resources, 
· Elaborating monthly, trimestral and annual reports 
2010-2013

Human Resources manager at Soranex Ltd                 
2009-2011

Sales/Admin  Manager at Soranex Ltd.
Company profile: Building materials manufacturing services
Duties and responsibilities:

· Company advertising and market research; 

· Looking for potential clients;
· Closing deals and signing contracts;
· Elaborating and presenting the annual /monthly sales analysis;
· Promoting Sales;
· Dealing and Negotiating with suppliers;
· Elaborating and implementing projects that lead to marketing development; 

· Human resources coordination (interviews, duties, motivation).
2008-2009

Sales Manager at ROMSTICOM Ltd.
Company profile:
The official importer of L’Oréal and Garnier in REPUBLIC OF MOLDOVA

Duties and responsibilities:

· Market research; 

· Providing necessary goods supply;
· Sales points coordination and sales promotion; 

· Elaborating and implementing projects that lead to marketing development; 

· Human resources coordination (interviews and trainings).
2004-2007 Fiscal Inspector at State Fiscal Inspectorate- Chisinau, Moldova
Company profile:
Exercises control over the observance of tax legislation, correct calculation and tax liabilities budget transfer
Duties and responsibilities:

· Taxes payer attendance (Value Added Tax);

· Examination of  letters, requests and reclamations 
· The examination of Tax payers authenticity  bookkeeping reports
· The ascertainment of fiscal law violations and the measures application  provided by law
· The exertion of other obligations provided by law
	Education :


 June 2013
"From the HR-specialist to the HR-manager certified courses" – Business communication School - Chisinau, Moldova
June 2009            Certified Make Up artist courses at “The Association of Hairstyle and Make Up from Moldova”
2006-2008
Certified English courses at the “The Foreign Languages Courses Institution” - Chisinau, Moldova
2001-2005
Bachelor’s degree at “The Academy of Economic Studies from Moldova”, Business Management faculty, Management specialty; 

1990-2001
Theoretical Lyceum “Stefan cel Mare, Chisinau, Moldova
	Professional Skills:


· Computer knowledge:  MS Office, Internet 

· Languages: Romanian (native), Russian (fluent), English (good)

· Driving  license 
	References:


Diana Valuta
HR Manager, The National Health Insurance Company of Moldova

Iulian Garam
 
Client Relationship Manager, The National Health     Insurance Company of Moldova
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