
	

	


Vitug
Vitug.357512@2freemail.com

	Objective

	
	To render significance in our business and to be a part of company’s continued progress. To gain personal growth and challenges.

	Education

	
	Computer Programming

AMA Computer Learning Center

Grand Central, Caloocan City, Philippines

Graduated March 1992-1994

Lubao Intitute

 

Lubao, Pampanga, Philippines

Graduated 1987-1991

Alabang Elementary School

Alabang, Muntinlupa City , Philippines

Graduated 1981-1987




	Work experience

	
	Stores Supervisor
Serco Dubai Airport

Serco Middle East

September 25,2017 up to Present

Key Job Responsibilities

· Perform material handling, sorting, shelving and accurate bin locations of spares according to predetermined sequence with accurate markings and identifying information;
· Ensure schedules and deadlines are adhered to for issuance and
transfers, distribution of material, tools and consumables to satisfy the
client’s requirement;
· Interface daily with key suppliers in order to expedite stock/purchase orders and receiving the purchased items;
· Manage relationships with Dubai Airports to ensure uninterrupted access of freight into the Airport site.
· Collecting goods from local suppliers when required within UAE;
· Manage the movement/packing/deliveries of goods;
· Coordinate as required with the client, inventory accuracy by monitoring daily warehouse activities, cycle counts, stock takes and audits in order to verify data;
· Record all stock movement on the inventory management system to ensure accuracy of stock levels at all times;
· Manage vehicle/trucks movement in and out of the Airport when conducting orders deliveries
· Drive when required manual light vehicle, heavy tractor or mechanical
equipment within UAE
· General housekeeping, including OH&S of the respective store areas to ensure all logistic and inventory processes are completed in a controlled, safe, efficient and appropriate manner;
· Ensure all transactions and issues to the clients are recorded in accordance with Serco Policy;
· Maintain an accurate maintenance spares, consumables and tools inventory using Maximo
· Perform inventory stock takes on a predetermined frequency;
· Other duties as specified by the Contract Manager and/or Shift Operations Manager
· Manage and produce all daily paper work in soft and hard format related to goods delivered/received;
· - Manage and produce as required the documentation in relation to
rejected/replacing items to be removed from the site;
· Oversight of local deliveries when required at Dubai Airport and coordination with client to meet required timing and other aspects of goods deliveries;
Logistic and Lead Storekeeper

Serco Middle East

January 1, 2011 to September 24, 2016
· Manage the flow of spare parts from the supplier to the warehouse and to the end user.

· Communicate with the supplier regarding tools for calibration and repair. And make sure that the delivery will come on schedule as per required by the end user.

· Manage the inventory of spares and consumables and report the spares for replenishment.

· Supervise and oversee the store keeper to receive, identify and bin locate stock within the stores area.

· Raise requisitions and purchase orders in response to internal customer requests

· Record any stock movements on the inventory management system to ensure accuracy of stocks levels at all times

· Perform stock audits and co-coordinate stock checks

· General housekeeping of the stores area

· Participate in keeping all work areas clean, safe ant tidy for smoothing all the logistic and inventory process in a controlled, safe, efficient and appropriate manner

· Assist storekeeper to familiarize with their work

· Carry out the effective control in storage of transactions and issuing materials for all sections of the maintenance department to maintain the adequate and contingency supply of spare items

Storekeeper

Serco Middle East

July 5, 2009 to January 1, 2011
Jebel Ali Depot

· Received and Issue materials for each department

· Maintain and organized materials in the warehouse

· Update all files in the system and make a report to the supervisor

Store Coordinator

Robinsons Handyman Hardware

Alabang Metropolis 

Alabang Muntinlupa Philippines

January 2006 to May 2009 

· Coordinate to all store merchandiser

· Assess all the report for materials for the particular store

· Coordinate with the store manager for the flow of materials

Storekeeper 

ACE Hardware

Level 3, Zapote Wing - Festival Super Mall
Alabang,Muntinglupa
Philippines

October 2004 up to December 2006

-Organizing and control the flow of materials

- Store organization acts as a custodial and controlling agency

- Responsible for safety and physical control

-Permits quantity buying

Merchandiser

Everwood Profile Inc.

Malibay, Pasay City

November 2001 to August 2004

- Responsible for selling all the products of the company

- Responsible for the in and out of the stocks,

and explain to the customer about the products

Construction Foreman

CEV constructions

Orion Bataan, Philippines

July 1996 to November 1999

-Responsible for Project Inspection

-Daily reporting to the project engineer

-Inventory of the material for daily consumption

-Daily checking attendance of the workers

-Procurement of the material needed

	


Trainings and Achievements


Induction Training for Operation and Maintenance Staff


July 19-20, 2009

 
Sheraton Hotel


Diversity, Equality and Cross Cultural Awareness Training


July 21, 2009


Sheraton Hotel


Fire and Safety Training


October 5, 2009


Dubai Ministry and Civil Defense              
               Work Safety Training


November 15, 2009


Oasis, Dubai


Outstanding Performance for Rolling Stock Department


February 4, 2010


Jebel Ali Depot

Fire Precaution Officer Training


August 15, 2012


Rashidiya Depot

Safe Overhead Crane Operation

December 03, 2012

TUV SUD MIDDLE EAST L.L.C.

Skills

Maximo

Microsoft Office Excel 2003

Microsoft Office Word 2003

Maximo

Personal Details

Gender 



Male

Birth Date


March 02, 1974

Nationality


Filipino

Country Residence

Philippines

Civil Status


Married

Height



5’7

Weight 



190 lbs.

Contact Information

Relation                                            Wife

Spoken Language


English, Tagalog

 Serco Internal
 Serco Internal
 Serco Internal

