MOHAMMED

E-Mail: mohammed.357543@2freemail.com

Objective

A dedicated professional Level with over 5 years of experience in Qatar as a Accountant in versatile business Activities experience like Construction, Insurance & Service industries in Multi-national companies. Strong analytical skills coupled with an impressive commitment to excellence and an ability to drive efficiency, and to work under Pressure in a fast-paced, time-sensitive environment. Looking for a challenging position in growth oriented company, where I can use my extensive business experience to help the company grow and achieve its targets.

Core Competencies


Career Snap Short

Aug. 2015 to Feb. 2017 - Accountant - Aon Qatar LLC, Doha, Qatar (MNC).- (1.5 years) 
Dec. 2012 to Mar. 2015 - Accountant - Orbit Electronic & Telecommunication, Doha, Qatar (2.5 years)
Sept. 2010 to Nov. 2012 - Asst. Accountant - Mohammed Yousuf & Associate, Hyderabad, India (2 years)
Professional Experience 
1. Aon Qatar LLC -  Accountant – Aug. 2015 to Feb. 2017.
Aon Qatar LLC. is a Global Provider of risk management, Insurance and reinsurance brokerage, human resources solution and outsourcing services.

Management Reports

· Providing financial statement to Senior Management and submission of annual budgets and quarterly reforecasts.

· Prepare monthly detailed management accounts, reconciliations & schedules for all accounts & in-depth analysis of all GL accounts.

· Scrutinize all financial transactions prior to posting to accounting system.
· Successful uploading of the financials & relevant schedules in to Global system & review PRM book. Coordinate with Area Manager to obtain monthly rolling forecasts, review and upload to Global reporting system before the deadline.
       Accounts Receivables
· Maintain all customers account and verify records of debtors and scrutinize outstanding payments.

· Accounts Receivable Invoice verification, handle and send to managers for approval.

· Review Work in Progress report with Project manager and get approval for invoicing.

· Maintain intercompany accounts (sales invoices and Overhead expenses)

· Receive cheque’s or Transfers from customers, making receipt and posting in appropriate Account, Follow up closely on falling due.

· Prepare and present expected cash inflow reports to management on weekly & monthly basis.

· Coordinate with Internal and External Audit teams with customers concern (like; customers bank transfers, 

overdue amounts and year- end balance confirmation). 

Accounts Payables

· Review all vendors’ invoices for appropriate documentation and approval prior to payment.

· Prioritize invoices according to payment terms.

· Deduct brokerage/commission and processed Insurer Payments promptly 

· Reconcile Vendor statements, research and correct discrepancies, and respond to all vendors inquiries. 

· Maintain files and documentation thoroughly and accurately, in accordance with company policy.

· Submit Weekly and Monthly A/P, Report to Accounts Manager.

· Coordinate with Internal and External Audit team with vendors concern (like; balance confirmation, bank Transfers and advance payments). 
· Assisting in preparing monthly payroll and other employee benefits
       Bank Transactions and General Ledger
· Dealing with Banks for Letter of Credit, Bank/advance payment Guarantee & Tender Bond.  

· Maintain of daily bank transaction reports and updated a balance in outgoing and incoming funds. 

· Reconcile bank statements on Weekly and Monthly basis; prepare cash flow and fund flow statements.

· Maintain Petty cash, Postings of Petty Cash Entries and Tallying of Cash Account on Day to day basis.
2.  Orbit Electronic & Telecommunication - Accountant – Dec. 2012 to Mar. 2015.
Orbit Electronics & Telecommunication is the Large Scale of Electro Mechanical, Installation            Procurement & Commissioning work (EPIC) projects with the Qatar Government Companies as Qatar Petroleum / Q-Tel.)
Roles & Responsibilities

· Individually handling all the financial activities

· Maintained & Audit Controls the Financial year 2013-2014

· Deal with International Banks for Enhancement of the Bank Limit for company benefits

· Obtaining Company Project wise financials with Q Companies: Qatar Tel, Qatar Petroleum at Doha State of Qatar

· QP Projects handling: As Invoicing / Procurement Payments through Letter of Credit – LTR Process with Bank Facilities

· Worked on a corporate base level for the Banking Credit Facilities Limits for company benefits

· Schedules & Internal systems managed with all Banking Transactions / Cash Management /Accounts Payable & Receivables / Bank & Cash Reconciliation/Pay Roll Administration / Vehicle Loan / Tender Bonds / Bank Guarantees process within in time duration period with online banking system
3. Mohammed Yousuf & Associate, Hyderabad, India – Asst. Accountant –   

            Sept. 2010 to Nov. 2012.          
Mohammed Yousuf & Associate is an Accounting & Tax Consultants firm based in Hyderabad, India.
Roles & Responsibilities

· Daily Cash and Bank Reconciliations

· Handled work related to monthly billing and Fee reports
· Updating Petty Cash Book, Journal Vouchers, and Purchases entries

· Preparing Financial statements and monthly closing reports

· Resolve accounting discrepancies, interact with internal and external auditors in completing audits

· Compile and analyze financial information to prepare entries to accounts, such as general ledger accounts, and document business transactions
Educational Qualifications

· Master of Business Administration – MBA (Finance) from Jawaharlal Nehru Technological University Hyderabad from 2009 – 2011.

· Bachelor of Commerce with Computers (B. Com) from Osmania University Hyderabad from 2006- 2009.
Major Achievements
· Got an opportunity to represent the organization at All Accountants Conference where I received training on the current accounting practices and standards.
Technical Skills
Office Automation

:
MS Office (Word, Excel, and PowerPoint).
Accounting System (ERP)
:
SAG Peachtree, Tally 9 and SAP – FI.
Personal Information

Name

:
Mohammed

Date of Birth
:
25-April-1988.
Languages
:  
English, Hindi, Urdu and Telugu.
Visa Status
:
NOC available from the sponsor.
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Accounts Payables	


Bank Transactions  


General Ledger


Supervised Administrative functions and Procurement process








Management Reports


Internal Controls 


Supporting Auditors


Excellent Analytical skills
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