DHURBA

AJMAN
UAE
Dhurba.357774@2freemail.com 
Career Objective

To pursue a challenging and competitive professional career and excel in offering the best services using my interpersonal abilities, creativity, perseverance and teamwork.
Experience:
· Working in GERMAN MEDICAL STORE as an ACCOUNTANT and STORE IN-CHARGE from Feb 2016 TO TILL DATE.
· Worked in GOLDEN CROSS PHARMA PVT. LTD. (CIPLA LTD.) as an ACCOUNTANT in India from Jan 2010 TO May 2015.
· Worked in INDUSIND BANK LTD. as a COLLECTION EXECUTIVE in India from Aug 2006 to Dec 2009.
Job Expertise

German Medical Store:
· Maintain daily stock.
· Handling Cash.
· Invoice generate for sale.
· Receive products from Vendor as per purchase order.
· Maintain record of monthly sale as per customer.

· Follow up to customer for outstanding payment.

· Salary deposit of employee.

· Inventory control.

· Preparing purchase order as per requirement.
Golden Cross Pharma Pvt. Ltd. (Cipla Ltd.): 

· Handling Cash as per daily basis and to report to Department head.
· Sales Invoice generate for Customer.
· Receive tax invoice from other department and process for payment.
· Segregate department wise costing.
· Scrap sales entry.
· Looking budget of different department.
· Manage funds for payment.
· Looking salary of employee.
· Visit bank for various jobs.

· Co-ordinate with store department for resolving issue.
· Monthly stock check and report to department head.

Indusind Bank LTD:
· Verify customer for new business.
· Collection of overdue from customer.
· Deposit of collection (cash and cheque) at bank as per daily basis.
· Update bank reconciliation report on monthly basis.

· Reposes the vehicle if required. 

 Educational Qualification: 
Academic:
	SUBJECT
	YEAR OF PASSING
	BOARD/UNIVERSITY
	% OF MARKS

	SENIOR SECONDARY(CLASS  XII)
	1998-1999
	C.B.S.E
	54%

	HIGHER SECONDARY(CLASS X)
	1996-1997
	C.B.S.E
	58%


Languages Known:
                                English, Hindi, Nepali, Bengali.
Special Achievements:
·  Employee of the Year at Golden Cross Pharma Pvt. Ltd. 
Strengths:

· Self Confidence.
· Capacity to manage a team.
· Team Building.
· Good skill to Learn.
Personal Details

Date of Birth
:
01.08.1980.
Marital Status
:
Married
Gender
:
Male.
Address
:
Ajman


UAE
Visa Details:
Visa Status
: 
On Employment Visa.
Declaration:
I hereby declare that the above-furnished details are true to the best of my knowledge and I assure you that if I placed at your esteemed company, I would do my job with utmost sincerity and to the best satisfaction of my superiors.

