Ganesha

Ganesha.357856@2freemail.com 




Seeking a challenging position with growing and dynamic organization, which will pave way to my skills / knowledge to apply to the latest demand for the organization growth. My educational / quality skills can better be better exploited for the organizational growth in the area.
PROFESSIONAL WORK EXPERIENCE WITH KEY HIGHLIGHTS


       Duration: 29/ Aug / 2016 to 23/ Feb / 2017

              Duration:    29/ Aug/ 2013 to 28/ Aug/ 2016

Description of work:
· Accounting and maintenance of books of accounts for clients
· Conducting Internal Audit for client on the matters like direct tax, Indirect tax, accounting, maintenance of adequate and proper books of accounts, records & documents, compliance of law, rules & regulation, and reporting on such internal audit, etc.  
· Conducting and performing statutory audit work as per Companies Act 1956/2013 from starting like audit programme /audit plan & check list to ending like preparation of audit and other reports including preparation of Financial Statements such as Balance Sheet, Profit and Loss Statement and Cash Flow Statement etc.
· Conducting and performing Tax Audit (44AB) as per Income Tax Act 1961 including preparation of Tax Audit Report & 3CD in Winmann software utility and filing of Income Tax Return.

· Conducting and performing VAT Audit as per state law including preparation of Reconciliation Statement, Trading Account, VAT-240 report and online filing of VAT Audit report to the VAT department etc.,

· Supporting client on statutory compliance matter.
· Analyzing financial data.
· Preparation of Financial Statements for client such as Balance Sheet, Profit & Loss Statement and Cash Flow Statements etc.

· Filling of e-forms & online filing of documents, statements and notice with such e-forms to the ROC (Registrar of companies) in MCA website.

· Preparation of Projected Report for client.

· Computation and filing of Monthly VAT Return (VAT-100) including “Upass” upload ( such as sales, purchase, debit note and credit note details uploading in department website), monthly or quarterly Central excise return (ER-1 or ER-3 form), half yearly Service Tax Return (ST-3 form)

· Computation and filing of quarterly TDS (Tax Deducted at Source) return such as 24Q and 26Q.
· Consultation of tax planning for individual assessee
· Online filing of ITR (Income Tax Return) for non-audit assessee
· Responding to some statutory notice such as TDS notice, Income tax notice, VAT notice etc.

· Supporting CA in follow up and collection of documents from client for Income Tax scrutiny, VAT assessment etc.
· Other support to CA as an assistant in various matters etc.

                Duration:    07 / Feb / 2011 to 02 / Aug /2013
      Job Description:


· Passing Journal Entries and posting in Ledger Accounts like charge off, Salary JV, rectification, provision, cost allocation to brand, RJV etc., in SAP
· Client (Assigned Business Area) servicing like helping in resolving issues, working together in some particular accounting area, suggesting them etc.

· Handling IUT(Internal Unit Transaction) account especially on Cenvat, ITC, VAT, CST, etc
· Preparation of some particular schedule, schedule review (TB), preparing score card.
· Reconciliation, STMS validation, reporting technical issues and Multi tax updation
· Preparation of report like Cenvat report, CVD report, Customer balance report, MIS (2P FG POR), Vat credit report etc. 
· Knock off and clearance of all CBTs.
· Consolidation of Technical issues in STMS and reporting.

· Involving in month end closing activities like Pre_ML run (allocation of cost centre to find Cost of production).
· PRD analysis and allocation of those unallocated values to the brand directly by Journal entries.
· Passing PFR (Purchase for Resale) entries etc.


   Duration:    09 / Mar / 2009 To 05 / Feb / 2011

     Job Description:

· Passing entries including provision entries, set off entries and adjustment entries.
· Preparing Bank Reconciliation Statements and MIS Reports.
· Maintaining Petty Cash book.
· Preparing monthly, quarterly & yearly Financial Statements

· Monitoring revenue and expenses

· Computation, payment and filing of all statutory compliance such as Central Excise, Service Tax, State VAT, TDS, Provident Fund, Professional Tax, ESI.

· Maintenance of all statutory documents and book keeping.
· Co-ordinate with internal and statutory auditors.
· Supporting Accounts Manager in various work.


      Duration:    18 / Jan / 2008 To 05 / Mar / 2009

       Job Description:

· Client servicing, which includes co-ordination with assigned clients for their queries.

· Keeping track of the whole PF process.
· Responsibility of preparing BRS Statement, Contribution Advice, for assigned clients

· Preparing monthly MIS reports and sends it to respective clients.

· Maintaining database of the assigned clients & Records to be maintained in a systematic manner for audit and inspection purpose.

· Providing the information and presenting the quarterly performance of the PF department of company. 

· Analyze, understand & to provide solution to the employee queries related to PF Process.


                Duration:    4 / Aug / 2006     To    31 / Jul / 2007

              Job Description: 

· Actively involved in Audit Process like Vouching of Cash, Bank, Sales,
Purchase and Journal Book. 

· Check the day today transaction.

· Passing entries especially indirect expenses.


· Preparation of Financial Statement etc.
  

·   Self-motivated and maintains high standard at work.

·   Quick learner, determined and imaginative by nature.

·   Ability to maintain excellent inter-personal relations at all levels.

·   High level of patience and hard working


	Course
	University/Institute
	Cleared
	Month/Year
	Perc

	Final (CA)
	ICAI-Institute of Chartered Accountants of India
	pursuing
	-

	-

	Final (CMA)
	ICAI/ICWAI-Institute of Cost Accountants of India
	Waiting for

result
	Dec-2016
	-

	IPCC (CA)
	ICAI-Institute of Chartered Accountants of India
	Both group
	Nov-2012
	51%

	Intermediate (CMA)
	ICAI/ICWAI-Institute of Cost Accountants of India
	Both group
	June-2012
	57%

	B.com
	Mangalore University
	Passed
	June-2006
	61%


CA 
: Chartered Accountant

CMA 
: Cost & Management Accountant


INTEREST AND HOBBIES:

· Playing cricket, listening music, Work out (Gym).

TECHNICAL PROFICIENCY:

· Basic Computer knowledge, MS – word, Excel, Windows 2000/XP/7/10 etc.
· SAP(R/3), Tally 7.2 Version, Tally 9 Version, Tally ERP.9 Version 
DECLARATION:

“I hereby declare, that the above information and details provided by me are correct to the best of my knowledge. Given an opportunity, I shall carry out the duties satisfactorily.”




CAREER OBJECTIVE








         Design: Accounts & Audit Executive    Firm = BVC & Co., Chartered Accountants








         Design: Article Assistant for CA           Firm = BVC & Co., Chartered Accountants








         Design: Senior Process Associate (GL) Org: Capgemini Business Services India Ltd








         Designation: Senior Accounts Officer    Org= Acumac Machine Tools Pvt Ltd   








         Designation:  Process Associate    Organization= Hewitt Associates India Pvt Ltd   








             Designation:  Accountant          Firm = POOJARY & ASSOCIATES (CA firm)   





STRENGTHS








EDUCATIONAL QUALIFICATION








