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EVE

Eve.357924@2freemail.com
Synopsis
Aspiring to be a part of Dynamic organization having a motivational working environment, and looking for responsible and challenging assignment that will foster my advancement and long –term relationship in an organization where my experience, education and talent could make a significant contribution towards corporate objectives.
Work Experience
Sales Executive                                                                   July  2015  to May 2016
CONVERSE 
SPORTLAND GROUP LLC
Dubai Mall
RESPONSIBILITIES 
· Sells products by establishing contact and developing relationships with prospects; recommending solutions.

· Maintains relationships with clients by providing support, information, and guidance; researching and recommending new opportunities; recommending profit and service improvements.

· Identifies product improvements or new products by remaining current on industry trends, market activities, and competitors..
· Contributes to team effort by accomplishing related results as needed.
CASHIER                                                                              February  2012 August 2015
SPORTLAND GROUP LLC
KOALA AND TREE FURNITURE
 Dubai Outlet Mall
RESPONSIBILITIES 
· Acknowledge and Greet Everyone who enter and leaves in the shop.
· Provides excellent service to all customers.
· Handling deliveries in and out with corresponding documents and updating stocks.
· Cash or Card payment from costumer, issues receipts bill against their purchase,
· Refund and exchange products complying with all company policies and procedures and provide professional service.
· Quote/ Order Entry Assistance

· Talking with customers on the floor or phone.
RECEPTIONIST 
December   2008  to February 2012
DUCON LIMITED / GULF PACKAGING 
Jebel Ali Freezone 

RESPONSIBILITIES 

· Meeting and greeting clients.

· Booking meetings.

· Arranging couriers.

· Keeping the reception area tidy.

· Answering and forwarding phone calls.

· Screening phone calls.

· Sorting and distributing post.

Academic Qualifications

· TERTIARY: INFORMATION TECHNOLOGICAL COLLGE , Year attended (2005 – 2007)
· COMPUTER PROGRAMMING  NC2
· SECONDARY: KAPATAGAN NATIONAL HIGH SCHOOL  Year attended (2000 – 2001)
· PRIMARY: KAPATAGAN EAST CENTRAL SCHOOL  Year attended (1996 –1997)
SPECIAL  SKILL

· MS Application ( MS Word, Excel, Power Point, Internet )

· Good customer skills.

· Resourceful, independent, fast learner.

· Flexible with erratic work schedule.

· Adapt easily to work environment and colleagues.
Personal Dossier

Age



:

33 years old

Civil Status


:

Single

Gender


:

Female

Nationality


:

Filipino

Language 


:

English, Tagalog
Visa Status


:

Visit Visa
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