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Bakht Finance / Accounts / Administrator
Email: bakht.347928@2freemail.com 
Visit Visa:   3month Visit(Expired on 3 may 2017)
Career Objectives

In your prestigious Organization I will prove myself to be a motivatedPerson with an innovative mind, I am an idea generator, loyal, hardworking, Enthusiastic, sharp, team worker and a leader who can lead the organization towards the achievement of it goal and objectives. I hope and I also wish that you will make me a part of your competitive team and give me a chance to work for your prestigious Organization
Professional Work Experience 

1. 2 year working as an Project Accountant with WAPDAJabban Hydroelectric Power Station Rehabilitation Project on preparation and passing of pay bills of employees, maintaining accounts ledgers, collection cash book, account adjustment and monthly expenditure statement.

2. 2 year working as an Accountant with Aurat Foundation Pakistan on the Benazir Income Support Programme (BISP) .
3. Worked as an Intern in the capacity of Assistant Operation Manager with Askari Bank,    I-10/3, Industrial Area Branch, Islamabad for six weeks since 2nd March 2015 onwards, on account opening, and loans sanctioning.  

4. Worked as an Intern with National Bank of Pakistan, Dargai Branch w.e.f. 2nd August to 30th September 2014 on account opening, HRM, remittances/bills’ collection and finances/loaning, etc.

Academic Qualifications
· MBA Finance (International Islamic University, Islamabad.)

· BBA Finance (Qurtuba University of Science and Information 

· Technology, Peshawar.)
· HSSC/F.Sc: ( Malakand Public School & College, Dargai.)

· SSC/Matric: (Govt. Higher Secondary School, Dargai No.1)

Computer Skills

· Comfortable with all Office Packages: MS Office, Designing & Editing.
· Quick Books Software(Accounting)
· Peachtree Software(Accounting)
· Tally Software (Accounting)
· Having good experience in internet using, window operation 
And computer hardware
Certification 
· Good typing skills
· Basic knowledge of computer hard and soft wares;

· Microsoft Office
· Internet surfing
· Presentation Skills” at Qurtuba University, Peshawar

· Drupal web technology” At Qurtuba University, Peshawar 

Personal Information

Date of Birth.
March-25-1991
Religion:                      Islam
Marital Status:Single
Nationality.
Pakistani
Visa status. 3-month visit visa 
Availability:      Immediate Joining 
REFERENCES:   Will provide when needed. 

