NELSON 
Email Address:  nelson.358064@2freemail.com 
CAREER OBJECTIVE

To obtain a dynamic and challenging position with an organization where I can utilize my accounting skills and experience for mutual benefit, growth and success.
KEY ACCOMPLISHMENTS
· More than nine (9) years of meaningful accounting experience that includes working in general accounting for a local company, the shared services center and business process outsourcing firm of multinational companies in the Philippines.
· Managed accounting operations for multiple projects that covered vital recording, analysis and reporting on the financial transactions of an accounting entity: Cash, Accounts Receivable & Billing, Accounts Payable, Fixed Assets, Revenue and Expenses.
· Working knowledge in using accounting softwares (SAP, JDE, Oracle and QuickBooks) and Microsoft office tools (Excel, Word, PowerPoint and Outlook).
QUALIFICATIONS
· Ability to establish and maintain effective working relationship with all stakeholder regardless of cultural background and position. 

· Strong leadership, technical, organizational, communication and analytical abilities
· Highly motivated and disciplined individual with focus on achieving successful result.
· Can work independently or collaborate with a team to accomplish a common goal.
· Working knowledge in various accounting softwares (SAP, JD Edwards, Oracle and QuickBooks)
· Adaptability on new/complex process, concepts and responsibilities.
· Good understanding of IFRS/IAS and Sarbanex Oxley Act.
PROFESSIONAL CERTIFICATION AND EDUCATIONAL ATTAINMENT
Certified Public Accountant, Philippine CPA Licensure Examinations             May 2010

Granted by Philippine Board of Accountancy

Bachelor of Science in Accountancy                                                          2000 – 2005

Granted by Far Eastern University – Manila, Philippines

AFFILIATIONS
Member, Philippine Institute of Certified Public Accountants                        2010 – Present

PROFESSIONAL WORK EXPERIENCE
Gur Lavi Corp, Makati City, Philippines.

Accounting and Administration Manager                               June 2016 to present
Accounting

· Direct and oversee the day to day activities of the Accounting Department and manage the accounting staffs in accomplishing their respective responsibilities.

· Ensure timely and accurate recording of all financial transactions of the company on books and generate monthly reports needed for management review and to meet regulatory requirements.
· Ensure financials are in compliance with accounting standards, company policies and other accounting related guidance.
· Ensure integrity of financial information and proper handling of confidential information.
· Monitor revenue and expense against budget and provide analysis on the variance(s).
· Review all cash transactions and approve the bank and the credit card reconciliations.

· Review sales transactions and the reconciliation of accounts receivable, accounts payable and inventory.
· Ensure compliance on periodic filing/submission and the payment for tax due on VAT. 
· Implement and ensure that appropriate internal controls are effective and in place and audit requirements are met and are passed.
· Conduct studies and develops solutions for improvement and optimization of accounting processes.
Administration
· Implement administration policies and procedures in line with organizational requirements.

· Manage the administrative staffs to ensure that they are appropriately motivated and trained to carry out their responsibilities to the required standards.

· Manage effective working office and ensure the logistic support requirements for company’s operations.
· Oversee the importation process of the company and liaise with logistics providers.
· Represent company with partner banks, lessor, vendors and suppliers in line with company operational requirements.

· Ensure all business licenses and permits are monitored and updated.
· Manage the payroll preparation and on temporary basis, the HR function with regards to documentation on recruitment, performance and exit management.

· Supervise the effective implementation of HMO benefits and processing of all government mandated benefits (SSS, PhilHealth and HDMF).
Xerox Business Services Philippines, Inc. (Shared Service Center), Pasay City, Philippines.
Project Controller (Accounting Manager 1)                               November 2013 to July 2015

· Oversee accounting operations for assigned areas and projects including the responsibility for review and approval of complete and accurate entries on general ledgers, monthly balance sheet reconciliations and preparation of financial statements.
· Point person on assigned projects for all Intercompany, Fixed Asset, General Accounting, Account Receivable, Billing and Account Payable transactions.
· Ensure timely closing of accounts and financials are in compliance with accounting standards, company policies, SOX, and other accounting related guidance.
· Conduct analysis of business operations and opportunities with the end results of making forecasts and reports for review of relevant stakeholders.
· Make sure that appropriate internal controls are effective and in place, audit requirements are met and audits are passed.
· Ensure efficient handling of project information, maintaining confidentiality at all times.

· Communicate and interact directly with Finance and offshore operations for any accounting matter or issues to be resolved.
· Conduct studies and develops solutions for improvement and optimization of accounting processes.
· Provide guidance and mentoring to accountants for any accounting issues or process and acts as subject matter expert on assigned projects.
Senior Accountant                                                                     October 2012 to October 2013
Accountant                                                                            May 2011 to September 2012
· Analyze financial transactions and prepare the corresponding balance sheet and profit and loss journal entries.  Verify the accuracy of journal entries including the appropriateness of support and documentation.
· Prepare and provide analysis on profit/loss, income and balance sheet statements, tax records and other financial reports.

· Reconcile balance sheet accounts and propose timely resolutions to outstanding items.

· Monitor and review vendor invoices and resolve issues prior to settlement.

· Prepare and facilitates on local, state & federal tax returns, monthly reports and ad-hoc analysis.
· Assist with internal and external audits by providing supporting records and documentation.

· Works on problems of diverse scope where analysis of data requires evaluation of identifiable factors and demonstrate good judgment in selecting methods and techniques for obtaining solutions.
· Assess current process and procedures and proposed improvements to immediate superior.
· Perform various in-depth account analysis and research for assigned projects.
· Senior Accountant provide guidance and acts as a role model to Junior Accountants in delivery of quality work to Shared Service Center customers.
Accenture Inc., Mandaluyong City, Philippines.                              
Accountant                                                                                 July 2010 to February 2011
· Prepare timely and accurate reconciliations in accordance with defined company procedures and ensure that complex reconciliation issues are identified and there are proposal of resolution for review and approval of the client. 
· Provide client’s tax department with Foreign Tax Credit support log for audit purposes and to conform to US Internal Revenue Service required reports. 

· Communicate and resolve with Cash Applications Team Lead any complex issues and problem to ensure efficient financial operations. 

· Establish, maintain and implement accounting control process and procedures in conjunction with any legal and regulatory requirements that the company is obliged to adhere.

· Document established accounting process and procedures and recommend improvements to complex accounting process flow and procedures. 

· Assess internal controls and prepare recommendations in support of compliant and efficient financial operations.
· Undertake any other task that may be deemed necessary from time to time in the fulfilment of role.
Cash Applications Analyst                                                        December 2009 to June 2010
· Post cash to outstanding invoices and undertake the reconciliation of a variety of currency account reconciliations.
· Perform reconciliation of all bank accounts on a monthly basis and submit entries for bank charges and interest.
· Work closely with cross-functional teams to proactively resolve business or process issues and provide insight to all customer queries.
· Provide consistent and accurate information to all inter-dependent groups and adhere to strict deadlines. 

· Undertake any other task that may be deemed necessary from time to time in the fulfilment of role.

Security Bank Corporation, Makati City, Philippines
Accountant under Financial Controllership Division              September 2007 to June 2009
· Primarily responsible for monitoring and verifying the income and expense account of branches.  Ensure that invoice expenses are valid, accurate and promptly paid.
· Analyze and reconcile discrepancies on Full Trial Balance against Statement of Condition and other similar reports on a monthly basis.
· Reconcile the daily branch & intra-branch discrepancies and float items and recommend the necessary adjustments.

· Prepare monitoring reports and coordinate with affected branches the proper disposition of closed accounts with balances and active accounts with negative balances.  
· Manage branch wide monitoring and reconciliation of Statement of Condition & Statement of Income and Expense Accounts. 
· Prepare and ensure timely submission of Statement of Condition, Income & Expense Statement and other bank report to Philippine Central Bank.
· Point person for any queries by branches and head office units regarding system errors, branch exceptions & ratings and other matters concerning works and reports done.
· Perform other function or task that maybe assigned from time to time.
Operations Specialist under Quality Assurance Unit              September 2006 – August 2007
· Post verification of bills purchase availment requested by branches if approved within matrix threshold.
· Review Managers/Gift Check issued report and monitors the daily submission of matured Trust Fund and Time deposit certificates. 

· Ensure completeness of confidential documents received from branches and the responsibility for its filling and safekeeping.

· Obtain a zero audit exception in the branches concerning items reviewed and handled.
· Closely coordinated with other units of the Bank for accurate flow of transactions.
PERSONAL INFORMATION

Birth date: 

May 20, 1982
Nationality:

Filipino

Civil Status:

Married
Religion:

Roman Catholic
Language:                 English, Filipino
