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             Koyali  
Koyali.358074@2freemail.com                                     

A conscientious and adaptable leader with strong communication, commercial and dynamic management skills, and articulate, enthusiastic and personable approach with proven ability and experiences. Capable self-starter and effective at relationship across functions, Sectors and disciplines. in projective organization highly resourceful individual with the ability to interact with people all levels which will allow my extensive experience in setting up and managing in remote location and while providing an opportunity that may utilize the best of my knowledge and skills.

Managing of Camp, Labors, Housekeeping, Maintenance, Security, Transporting, Catering, and Landscaping and Environmental issues.                       

Work History & Experience: 
From September- 2014-to till (Presently) working as a Camp & Transport Manager in Al- Khorayef Petroleum Company under KOC management at Kuwait. 
From February-2010-to-March-2014, four years working as a Camp Manager Aamal Group of Company (Construction, Housekeeping and Facility Management) Doha, Qatar
From September 2007, to February 2010 Two years and five months working as a Accommodation Supervisor (Camp Boss) in RAK Free Trade Zone Company (Govt. of Ras Al-Khaimah) Labor and Staff accommodation Technology Park, at Ras Al-Khaimah, UAE 

From May 2005 to May 2007 Two years as a Camp Supervisor in Abu Dhabi

National Hotel Co. Ltd. Industrial Area Mussafa Camp, Abu Dhabi UAE. 

From October 1999 to October 2004 five years working as a Supervisor of Accommodation/Maintenance/Cleaning in Al-Andalus Banquet and Catering Services Company at Damam, Saudi Arabia. Full filled five years of satisfactory Service among these company managements.
Personnel skills:

Will power, hard work, Good Team leader ship, sincere, helpful, client &customer satisfaction   

Valid Qatar & Indian Light Driving License:
Languages Known: English, Arabic, Hindi, and Tamil & Malayalam
Academic Details:
1985, passed secondary school leaving certificate (SSLC) KMGPBS Kerala INDIA. 
1987, Passed Automobile Engineering Diploma two year course from Central Technical college Calicut. Kerala INDIA.

2006, Passed Computer course from Akshaya Centre Recognized by Kerala State IT Mission, Government of Kerala, INDIA. (Advanced Computer Proficiency of English Typing, knowledge of MS Word, MS Excel, Power point)
Other skills: (certificates)
Certificate awarded for successful course completion of CPR+ First Aid course
From Diplomacy Training Services at Saudi Arabia. 
Certificate awarded to successful course completion of Fire Extinguisher + Fire Prevention from Diplomacy Training Services at Saudi Arabia. 

Certificate course “Employee Orientation Program’’ full fill participation on 06, October 2007.

Certificate course “Business Communication: E mail, Memo and report writing” full filled participation on 09, October 2008.

Certificate course “Fire Fighting Training ’’ full filled participation on 04, March

2008. 

Held internally at RAK Free Trade Zone Authority, Govt. Of Ras Al-Khaimah, UAE. 

Certificate of food handling received from supreme council of health state of Qatar

On 19/01/2014. 
Duties & Responsibility:

· Overall responsible for daily routine and activities of  Camp/Site facility
· Ensuring all new employees from abroad are on boarded arrange their transportation from airport pick up, provide accommodation and facilities. Designing and updating presentation/manuals for accommodation, delivering induction to enlighten them about the company and its policies. 

· Regular pattern the whole camp operation, monitoring preventive maintenance and day to day operation and general management. 
· Daily reporting system if the employees absent/sick to the HR Department   
· Communicating and coordinating with all employees and each departments with miscellaneous queries such visa schedule HR requests, finance queries and others.

· Manage all kind of work force, monitoring workman behavior, assigning work schedule of labor, cleaners, technicians and drivers.  Keeping records of staff staying in Accommodation/site/camp. Keep track of staff movement to/from other camp. Overseeing the daily movement of staffs to/from the sites.
· To plan and organize accommodation for new hires as and when time office notifies the arrival.

· Organize transportation for emergency cases,
· Ensure discipline, resolved problems, received complaints
· To ensure that the laundry service is prompt and timely, Responsibility of cleanliness, security and safety of the Camp, Carry out regular inspection of Rooms, Toilets, Kitchen, Dining hall, laundry and surroundings.

·  Notes and keep record of daily events, allocating skills and unskilled Employees when need at the different sites, Key responsibilities, Organize transportation for emergency cases, Handle immediate first aid and inform doctor in case of emergency. 
· Managing vendor relationship for the supply of certified materials, portable water, sewage clearance
· Maintain camp rules and regulations ensuring complains with company policies and procedures.  
· Liaison and coordination with camp clinic, HSE and security, keep records and maintain camp smashing cleaning, pest control, garbage skip, implementation of safety & secure, fire extinguisher and firefighting alarm as municipality inspectors requirement.
· Handling of drivers, transportation, trip schedule, fuel consumption and time keeping to report concerned department.
·  To arrange recreational facilities for staff/workers, coordinating payroll team, purchase team and HRD for employee’s related problems.
· Obtain all necessary training requirements such as responding to emergencies first aid, strategies in crisis intervention and prevention. 
· Publishing and explaining circulars from administration, attending management meeting, handling petty cash for daily purposes.
· To provide healthy and progressive atmosphere in camps for well-being workers  
· Ability to handle and provide high quality function Camp/Site workers approximately 1000 comprising of different nationalities

