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ARUNDATHI                                              
     
                                                                                                                             
CAREER OBJECTIVE: 
              Seeking a challenging professional career in an organization where I can constantly improve, develop and grow within the company by acquiring specific skills at each level and give my best efforts to work for overall stability and prosperity of the Organization.
STRENGTHS

1. Professional with a positive attitude and strong work ethics

2. Excellent interpersonal, verbal and written communication skills
3. Ability to work in a self-managed or team environment

4. Adaptive to fast-paced and changing environments   
ACADEMIC DETAILES

	CORCE
	UNIVERSITY/BOARD
	YEAR OF PASSING
	PERCENTAGE

	Bachelor of Commerce
	Karnataka
	2009
	71 %

	II PUC
	Karnataka
	2005
	72%

	S.S.L.C
	Karnataka
	2003
	68 %


OTHER QUALIFICATION

1. Tally ERP

2. MS Office (MS Word, MS Excel)

3.MS Out Look Express
4.MS Dynamics
WORK EXPERIENCE

I have a total experience 5 years as Accounts Assistant for Private Organisations.
· as Accounts Assistant M/S. People’s Chemical Agency, Gandhinagar, Bangalore,for one year from 01.06.2010 to 30.06.2011
Overview:  Chemical Dealers. (Food Colors, Aromatics, Textiles, Adhesives and S.B.P)

· And as Account Executive M/S. Adithya Designs Private Limited, Bangalore. Since 01.07.2011 to 21.12.2013
Overview:  Textile Garment. (Import and Export of readymade Garment,)
· And as Finance Executive M/S. R & M Pvt Ltd, Bangalore. Since 23.12.13 to 31.03.2016
Overview:  Telecom Goods. (Manufacture & Selling of Telecom Goods,)
Roles and Responsibilities:
· Maintenance of Accounts both Manual and System
· Maintain the petty cash book for daily expenditures of the organization

· MS office & account application for computer

· Hands on experience of Tally 9 and Tally ERP 9 ,  Profit,  Billing,

· Reports on Receivables and Payables

· Ledger, Cashbook, Sales/ Purchase , Day Book

· Bank  Reconciliation, Preparing invoices.

· Day to day purchase, sales, bank entries and monthly Bank Statement.
· Filing monthly VAT Returns..
· Maintenance of Stock Register and Verification.
· Issue of C form and receivable of C forms.

· Ledger Reconciliation of Creditors & Debtors,

· Generating VAT 505 (e-sugam), & ‘C ‘Form request Online.
· Preparing Cen Vat Statement & TDS Statement.
PERSONAL PROFILE


Date of Birth
        
          :

24.08.1987

Marital Status
          : 
Married
Languages Known             : 
English, Hindi, Kannada, Tamil, Tulu.

Nationality

          :

Indian


  The above furnished information is true to the best of my knowledge & I look forward for your positive reply.
