joshua.358130@2freemail.com
JOSHUA 

Dear Sir / Madam:

I am applying for a position that is suitable with my credentials and experience.  I am enclosing my CV for your perusal. Please consider this letter as my formal application presenting the necessary credentials for this role.
I believe that my experience and education will make me a very competitive candidate for this position.  I have acquired the necessary skills in more than 7 years experience in Elevator Installation/Maintenance, Safety Monitoring, Sales & Marketing, Customer Relations, Supervisions and Services.  My credentials also include a strong applied skill on the latest Managing Safety, Risk Assessment Awareness, Windows, MS Office applications, Basic Life Support and Safe Driving.

I am goal-driven and an excellent team leader and player who can act as a team with diverse associates.  I am motivated and a fast learner that requires minimal supervision.  I see challenges as opportunities to further enhance my knowledge and professional experience and very much willing to improve to be an asset of the company.

I would welcome the opportunity to discuss my suitability for this interesting position.  I can be reached anytime via my mobile number, +971 50 9264357.  Thank you for your time and consideration.

Sincerely,

________________________________

JOSHUA 

	  Joshua 
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Personal Data:

Gender        : Male
Nationality  : Filipino

Civil Status  : Single
Languages Known

English & Tagalog
Educational Background

DIPLOMA IN TELECOM ACCESS IN NETWORKING
University of Makati
Makati, Philippines

SY 2008 - 2011
General Pio Del Pilar National Highschool
SY 2002-2006

San Jose Elementary School

SY 1996-2002
Trainings, Seminars and

Certification

IOSH Managing Safely
IOSH Risk Assessment Awareness

Construction Occupational Safety and Health(COSH)

EHS Safety Orientation (MDC)

Certificate of Completion of Apprenticeship

(Elevator Installer)

Optic Fiber Splicing & Testing

Copper Cable Splicing & Testing

Certificate of Training

Actual Driving 

Classroom Defensive Driving (SMART Driving Training Program)
 
	Professional Objective

To acquire suitable position that will give opportunity to apply the knowledge that I gained as well as to obtain new knowledge and learning experience essential to my career growth from every field I could possibly handle.

To render great service to the growth of the company.
Knowledge, Skills & Abilities
· Trained in IOSH Managing Safely
· Trained in Risk Assessment Awareness 

· Certificate in Construction Occupational Safety and Health
· Experienced Elevator and Escalator Service Maintenance

· Trained and Experienced in Elevator & Escalator Installation
· Trained in Copper Cable Splicing & Testing

· Trained in Optic Fiber Splicing & Testing

· Trained and Experienced Costumer Service Representative
· Computer literate (MS Office software) Internet and high speed typing.

· Skill in the operation of varied office machines equipments including, personal computers, telephones and copiers.
· Excellent communication skills, both verbally and in written form, very organized and logical.
· Able to work with sensitive information in a professional and confidential manner.
· Trained and experienced in Customer Service, Sales and Marketing.

Professional Experience an Overview 

INTERNATIONAL ELEVATOR & EQUIPMENT INC.
Mitsubishi Electric Group
(Elevator and Escalator Installer and Service Technician, Safety Officer)

Km. 23 West Service Road, South Superhighway Cupang, Muntinlupa City Philippines

April 2012 to February 2017

Do daily, weekly and monthly reports.
Diligent with and analytical mind.
Excellent in communication and advisory skills.
Supports the development of OHS programs.
Assessing risks.
Controlling risk.
Identifying hazards.
Investigates accidents and incidents.
Measures performance.
Protecting the Environment.
Managing safely.
Preparing and enforcing policies to establish a culture of health and safety.
Helping to develop and execute health and safety plans in the workplace according to                   legal guidelines.
Monitor's the compliance to policies and laws by inspecting employees and operations.
Inspect equipments and machinery to observe possible unsafe conditions.
Recommend's solutions to issues, improve opportunities or new prevention measures.
Report's health and safety awareness, issues and statistics.
Conducts risk assessments and enforcing preventive measures.
Advise on provision to minimize safety risk.
Install elevators using construction and safety equipments.

knowledge and skills in elevator installation.
Knowledge in elevator parts.
Ability to read blueprints.
Strong built to carry heavy equipments.
Has no fear in heights.
Has the ability to repair minor elevator dysfunction.
CITI STAFFING SERVICE
(Call center agent)

Mandaluyong City Philippines
May 2009 to December 2009
· Offering Cleaning providers and Selling Cleaning Products to customers in certain areas of the United States via Cisco phone.

· Establish good rapport with customers to sell products and give them options on terms of payment.

· Stress out the advantages of the product by mentioning and reiterate its selling points. 

· Ensure the quality and validity of the call.

· Meet the daily quota.

· Provide transparency to the customers to gain their trust and maintain a good feedback.

· Assess the costumer that their information are kept in a tightly secured and confidential manner.

MONDE NISSIN CORPORATION
(Salesman/ Product Mechandiser
Mandaluyong City Philippines
October 2008 to April 2009
· Observe the appliances in an appointed area. 

· Maintain cleanliness and order inside and around the appointed area.  

· Gives detailed information about the product for inquiring customers.

Conduct a test of the product in front of the customer to see if it meet his/her standard and check for defects.
· Instruct proper handling of the product.

                   Give them options of different brand names to choose from.
PHILIPPINE NATIONAL REDCROSS
(Volunteer)
Mandaluyong City Philippines
January 2007 to 2008
Patient assistance and care.
Assist in minor operation.
Attend medical mission.
Monitor Medications.
Give proper treament and perform physical care.
Enhance team building.
Gives effective exercise and conditioning program.
Enhance quality of life.
Authenticated supporting documents are available upon request.

	
	


