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LEANY 

Leany.358291@2freemail.com
WORK EXPERIENCE


Regional Sales Manager

August 2016 – March 2017


Mergers Drugfil Corporation

GF MGT Guerra Bldg., 1170 Don Chino Roces Ave., Brgy. San Antonio, Makati City, Philippines

-   Achievement of regional sales target

             -   Prepare accurate and updated business reports regularly

             -   Monitor sales & activities of Territory and District Sales Managers
-   Conduct business review to Territory and District Sales Managers on a monthly basis
-   Conduct field coaching training to Territory and District Sales Managers

             -   Conduct DSM’s performance evaluation and provide feedback for improvements 

             -   Conduct rapport building activities to doctors and purchasers

             -   Handle concerns of the team within the region
             -   Facilitate approval of request from doctors, purchasers, subordinates etc. 
             -   Reports directly to the upper management  

             -   Formulate/present tactics and strategies to the management on how to achieve sales 

                  target

             -   Submit Weekly Expense Reports
District Sales Manager

January 2013 – July 2016


Mergers Drugfil Corporation

GF MGT Guerra Bldg., 1170 Don Chino Roces Ave., Brgy. San Antonio, Makati City, Philippines

-   Achievement of district sales target

             -  Prepares accurate and updated business reports regularly

             -   Monitor sales & activities of Territory Sales Managers
-   Conduct business review to Territory Sales Managers on a monthly basis

-   Conduct field coaching training to Territory Sales Managers 
             -   Conduct TSM’s performance evaluation and provide feedback for improvements 

             -   Conduct rapport building activities to doctors and purchasers

             -   Handle concerns of the team in the district
             -   Facilitate approval of request from doctors, purchasers, subordinates etc. 
             -   Reports directly to the upper management  

             -   Formulate/present tactics and strategies to RSM on how to achieve sales 

                  target

             -   Properly monitor sales, delivery and product movements with the sales team

             -   Submit Weekly Expense Reports
Accounting Staff

April 2011 – December 2012


Mergers Drugfil Corporation

GF MGT Guerra Bldg., 1770 Don Chino Roces Ave., Brgy. San Antonio, Makati City, Philippines

-     Post payment (OR & PR) of customers to SAP
· Invoice bookings from sales force

· Reconcile customer accounts 
· Assist in monthly actual inventory of stocks
· Release stocks to sales and collection associates for delivery or cargo shipment
· Responsible for aging of receivables
· Provide aging of receivables to sales and collection associates (monthly)

· Follow-up collection of payment and pull-out of stocks

· Make reports of accounts for write off recommendation

· Entertain queries regarding accounts of customers
· Update profile of customers on SAP
· Assist in checking of stocks/cargo from Manufacturer
Professional Sales Executive

January 2009 – December 2010

SEL-J Pharmaceuticals & Distribution

33rd Flr., Citibank Tower, Paseo de Roxas, Makati City




-   Achievement of assigned sales target
-   Promotion and detailing of products among target doctors

-   Implementation of business-building activities

-   Submit operational plans and tactics to improve business
-   Submit Daily Call Reports and Weekly Expense Reports

-   Collection of Accounts Receivables

-   Provides continuous medical education through product presentations,        

   
     Scientific meetings and focused group discussions
· Monitor inventory and ensure availability of products in all key accounts.
Territory Sales Manager

July 2007 – December 2008


Mergers Drugfil Corporation

GF MGT Guerra Bldg., 1770 Don Chino Roces Ave., Brgy. San Antonio, Makati City, Philippines

-   Achievement of assigned sales target
-   Promotion and detailing of products among target doctors

-   Implementation of business-building activities

-   Submit operational plans and tactics to improve business
-   Submit Daily Call Reports and Weekly Expense Reports

-   Provides continuous medical education through product presentations,        

   
     Scientific meetings and focused group discussions
· Monitor and coordinates with sales and collection associates on a regular basis to ensure availability of stocks and product movement

· Monitor competitor’s product and marketing activities

Franchise Dealer
May 2003 – April 2007




Avon Cosmetics

C.M. Recto Street, Davao City

-    Achievement of assigned sales target
-    Promote new products to customers
-    Recruit more dealers
-    Remind dealers with their Accounts Payables/Due Accounts
-    Deliver stocks to customers/dealers
Students Training Assistants Program (STAP)
June 2002 – March  2007
Holy Cross of Davao College, Inc. Philippines
Sta. Ana Avenue, Davao City

· Assistant to Controller (2004-2007)

· Responsible for the incoming and outgoing documents of the controller

· Process loan application of employees

· In charge of bookings for the use of school vehicles

· Distribute mails to all departments

· Submit monthly reports for the use of vehicles, telephone & copying machine

· Check bookstore sales reports

· Facilitate for the enrollment of all scholarship grantees

· Assist Controller in accepting promissory notes from students/parents

· Assistant to Cashier/Budget Officer (2002-2004)

· Reliever when cashier is on leave or absent

· Issue student permit

· Entertain queries of student’s accounts payable
· Provide budget balance for every department of the school

EDUCATION

Vocational Course
:
Commercial Cooking NC2
July – December 2010

Technical Education & Skills Development Authority (TESDA)

College (2007)

 :
Bachelor of Science in Accountancy
                                                    (Deans List 2002-2007)                                         

                   Holy Cross of Davao College, Inc.
                                                    Sta. Ana Avenue, Davao City, Philippines

Secondary (2002)

:
Kapalong National High School




Maniki, Kapalong Davao del Norte

Primary (1998)

:
Gabuyan Elementary School




Gabuyan, Kapalong Davao del Norte



TRAINING & SEMINAR ATTENDED

Participant
      ACCOUNTING & FINANCIAL MANAGEMENT            August 3-5, 2017

                                SEMINAR FOR MANAGERS

                                City Garden Hotel Makati, Philippines

Participant             RAPPORT/RELATIONSHIP BASED SELLING                  March 12, 2016 
                                 2nd Flr. MGT Guerra Bldg., Makati City, Philippines

Participant               MULTI DIMENSIONAL COACHING                                February 4, 2015

                     2nd Flr. MGT Guerra Bldg., Makati City, Philippines

Participant             -     EFFECTIVE FIELD COACHING                                        January 11, 2014
· COACHING EXCELLENCE WORKSHOP

                                      2nd Flr. MGT Guerra Bldg., Makati City, Philippines
Participant             -     45 SMART STEPS TO BUILDING A WINNING            January 16, 2014
                                       SALES ATTITUDE                                          
· 35 Proven Techniques to Building Creative Selling
Strategies 

                                       AIM Conference Center, Makati City, Philippines
Trainee                   DISTRICT MANAGERS DEVELOPMENT PROGRAM         Dec 16-19, 2013
                                 2nd Flr. MGT Guerra Bldg., Makati City, Philippines
Participant            -   COACHING BASICS FOR MANAGERS                              October 24, 2013
                                 & SUPERVISORS

· LEADERSHIP BASICS FOR MANAGERS 

& SUPERVISORS

                                     The Heritage Hotel, Manila, Philippines

Trainee              DISTRICT SALES MANAGER TRAINEESHIP PROGRAM    Nov - Dec 2012
                           2nd Flr. MGT Guerra Bldg., Makati City, Philippines
Participant       PROBLEM ACCOUNTS HANDLING & NEGOTIATIONS:     October 13, 2012
                           FOR CREDIT & COLLECTION PROFESSIONALS
                           2nd Flr. MGT Guerra Bldg., Makati City, Philippines

Trainee
FAST & ACTUAL TRAINING ON ELECTRONICS
           July - Dec. 1999


             Maniki, Kapalong, Davao del Norte
INTEREST AND SKILLS

· Proficient with Microsoft Office Application (Microsoft Word, Microsoft Excel, Microsoft PowerPoint, and Microsoft Access)
· Proficient in SAP
· Experienced in coaching and Team leadership

· Able to speak English, Tagalog, and Cebuano fluently

· Knows how to drive and owns a valid Philippine driver’s license

· Excellent sales and negotiation skills
· Experienced in planning and organizational skills

PERSONAL DATA


Age


: 31 yrs. old

Place of Birth

: Gabuyan, Kapalong, Davao del Norte


Sex


: Female


Civil Status

: Single


Citizenship

: Filipino


Height


: 5’1


Weight


: 107 lbs.

Religion

: Roman Catholic


Language/Dialect   
: Cebuano, Filipino and English

