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NIYAS
NIYAS.358310@2freemail.com  


       

To lay foundation for a successful career in the domain of finance & accounts by working with an  organization that assures exposure to challenging accounting oriented work of international standards 

1) CEETEES SILVER GALLERY LLC (U.A.E)
Accountant General (July 2013 – Till date)
           Responsibilities: 

· Maintained cash receipts and cash disbursements from daily sales 

· Maintained accounts receivables log as per the credit terms.

· Preparation of Bank Reconciliation Statement on monthly basis.

· Providing efficient and effective inventory management control
· Handling petty cash expenses and replenishment.

· Preparation of Purchases Invoice, Sales Invoice with help of accounting software.

· Checking the invoices from suppliers & making payment as per agreed terms.

· Passing necessary Journal Entries in General Ledger at month end.

· Coordination with Internal and External Auditors 

· Generating the daily status report and submitting to Managing Director.
2) AFFILIATED COMPUTER SERVICES, A XEROX Company  (INDIA)
            Associate Accountant (Jan 2011 – June 2013)
          Responsibilities: 

· Handling Accounts Receivable for NAM region of the tire manufacturing company, Michelin

· Preparing process report, which includes preparing unapplied reports of both US and Canada.
· Responsible for maintaining the accounts receivable aging for certain customers, receiving incoming customer payments, entering cash receipts 
· Reconciles financial discrepancies by collecting and analysing account information.

· Track and investigate deductions (charge backs) from customer payments.

· Process credit memos, debit memos for adjustments such as shortage,  price discrepancy, damage item credit , duplicate invoice, currency issues etc.
· Documenting updates in the process
· Preparing month end and year closings and prepare various excel reports.


· Master of Business Administration (M.B.A) with specialization of FINANCE from Sree Narayana Gurukulam college of Engineering, [2009-11]
· Bachelor of Commerce with specialization of TAX, M.G university, [2006-09]

· General Ledger   : Normal posting
· Accouts payable  : Creation of vendors, vendor invoice posting, outgoing payments, advance payments
· Accouts Receivable :  Creation of customers, Sales invoice posting, Incoming payments, Advance payments

· Good knowledge of Tally ERP 9
· Good knowledge of  MS Excel, MSWord , MS Outlook & MS Power point


· ACS feather in the cap award for excellence & exceeding customer expectation
· Finalist of Best manager competition conducted by ACS HR team

Birth Date                      - 1st March 1989

Gender                           - Male

Nationality                     - India

Visa status                     - Employment visa
Languages known        - English, Hindi, Malayalam

                             
I hear by declare that the above furnished details are true on best of my knowledge.
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SAP Certification (ECC 6.0 Version)











Computer proficiency











Achievements











Personal Profile











Declaration:




















