CIRRICULUM VITAE                       
Name:  NEEJITH 

Neejith.358342@2freemail.com

Summary:
Supply Chain professional with 10+ years experience in AIME, Quick learner with good interpersonal skills, Adaptive to different situations and ready to work hard to learn more and more to reach a good position, Confident to take up any challenging task. Being young and enterprising can take enough work pressure and deliver the results per requirements.

Objective:

To seek a job which offers new levels of responsibility, and a chance to explore new challenges, allowing me to maintain high performance in work related environment and horn my skills continuously

SKILLS:
· Dynamic, self motivated and a self starter with a mature approach.

· High level of patience and attention to detail.

· Excellent time management and organizational skill.

· Action oriented, reliable and trustworthy individual.

· A quick learner with a high level of flexibility to adapt to the situations.

· Can work in team and on my own to achieve the task successfully.

· Good communication and interpersonal skills.

· Analytical mind with high level of numeracy.

· Flexibility and willingness to learn new skills and techniques whilst improving the ones I have.

KNOWLEDGE: 
· Experience using operating systems such as Dos, Windows 95/98/2000/NT/XP/VISTA/WIN 7.
· Experience using Software such as MS Word, MS Excel, MS PowerPoint and MS Outlook.
· Knowledge in SAP R/3 –  IM and WM Modules.
· Knowledge of sales module in SAP.
Employment History in UAE:


ARC International Middle East L. L. C, 
Ras Al Khaimah.
· Designation

:
Warehouse Coordinator (Deputy Supervisor)

· Period


:
July 2013 to till date

Responsibilities:
· Managing the organizational flow of the section.

· Data Analysis and preparation of Management reports to evaluate and compare performance

· Manage inventory accuracy through monitoring of daily warehouse activities, cycle counts, stock takes and audit of same to verify results.

· Supervising the optimal use of available storage space (fragmentation, dead items…)

· Managing the Goods and assets preservation

· Ensuring the efficient utilization of all resources (manpower, MHE etc)

· Planning, Organizing and Controlling of Warehouse’ over-all operations with Supervisor

· Ensure that workplace’s health and safety requirements are met and take responsibility for the security of the building and stock.

· Implement cost reduction principle in all aspects of warehouse transactions and activities.

· Train and monitor staff in standard operating procedures (SOPs) and safe work practices, including new employee inductions and tool box talks.

· Managing the timely and high quality execution of routine goods related operations (on the floor and in the Warehouse Management System):

· Receipts from manufacturing

· Issues to manufacturing

· Internal movements

· Cycle counts planning and execution

· Finalizing the balance stock within the warehouse based on the special specifications to be given to the planners at the beginning of every month.

· Monitoring the performance and progress of staffs

· producing regular reports and statistics on a daily, weekly and monthly basis

· Analyzing the products and ensuring proper arrangements/storage for every item by its category for efficient dealings in the warehouse.

· Maintaining housekeeping of warehouse and surrounding area.

· Coordinating the quarterly and yearly physical Inventory Audit.

· Coordinating with packing department for the goods to be packed for monthly orders.

· Coordinating with the decoration department for the transfer of articles that are to be produced according to the plan.

· Managing the attendance system of the staffs of the department

2)
 SAP-Stock Controller, Arc International Middle East (March 2010 to June 2013)
Maintains inventory accuracy in the system (goods movements, cycle counts…) 
Responsibilities:
· Making data entries in the SAP ware relating to the movements of stocks to different locations from production to the final sale. (Net work)

· Updating the goods movements in SAP such as Goods Receipts, Goods Issue, stock transfers and ensures it is booked in the appropriate cost centers.

· Validating and managing the procedures of import of articles from France, Spain, China & updating the same in system.

· Stock maintaining in access tool with respect to bin location 

· Confirmation of Stocks as per the requirement of Sales Dept & Packing Dept.

· Regularly coordinating with Departments- Shipping, Planning, Production and sales Administration.

· Calculating and maintaining the stock positions in a separate Excel sheet to support the daily functioning of the system.

· Creating and delivering weekly KPI (Key Performance Indicator) and tonnage (production and delivery) reports to the top management

· Checking of different stock levels and ascertaining the inventory ratios using the stock figures.

· Making periodic and Perpetual inventory in the excel sheet by updating the stocks.

· Maintaining a separate tool for the locations in the racks of the ware house.

· Calculating the efficiency of the stocking from the deviations on physical checking.

· Monitoring the various issues in the system from production to stock; from stock to decoration and packing.

· Preparation of supporting documents like put away slip, defragging slip, loading slip, issue slip, return slip etc.

· Follows the FIFO method for material Issuance. i.e., the oldest available goods should be issued first.

· Ensuring that the Safety rules are applied, and brings potential safety issues to management.

· Environment is kept clean at all time.

· Goods preservation (against weather damage, pilferage…)

· Coordinating with the forklift operators for the issues & receipts.

· Acting as Forklift operator & Assistant whenever necessary.
3) 

 Forklift Operator (Reach Truck, Diesel Forklift, Counter Balance and Tow Truck) /Material Supplier, Arc International Middle East (June 2005 to March 2010).
Moves goods on pallets from location to location – Ensures moved goods are conditioned for preservation (especially against dust and rain)

Responsibilities:

· Respects to Safety rules

· Ensure Goods preservation (against weather and sand damage…)

· Ensure Goods are moved from location to location, according to Foreman, Machines Operators, Setup Man & Team Leader.

· Environment is kept clean at all time

· Participation to additional side projects

· Regular contact with other departments- Stock, Production etc.

 EDUCATION and QUALIFICATIONS:
	1997 - 1999
	ITI
	Diploma in Electronics (Kerala)

	1995 - 1996
	Board of Kerala
	SSLC (Secondary School Leaving Certificate) 


LANGUAGES:
English, Hindi & Malayalam.
OTHER INTERESTS:

Most great interest in Swimming, playing indoor and outdoor sports, Reading books, listening music, watching movies and driving cars.

PASSPORT:

Passport Details are available on request

