RESUME

Veena  
EMAIL ID:  veena.358508@2freemail.com 
CAREER OBJECTIVE
To pursue a challenging and growth oriented career in an organization that offers opportunities to learn & grow by delivering the results.

CAREER SUMMARY
· A detail oriented professional with excellent knowledge of accounts possesses rich experience of 2 years of experience in financial planning, analysis and accounting principles.
· Experienced in keeping the records of daily financial transactions and analyzing the financial aspects of organization.

Innovator with creative skills and experiences to improve overall business processes.

PERSONAL QUALITIES
· Strong analytical and problem solving skills.

· Unmatchable communication skills in Written and verbal both.

· Highly trustworthy, discreet and ethical.

TECHNICAL SKILLS
· Well versed with MS office Applications

· Experienced in working on Tally 9.0

· Internet Savvy

ACADEMIA
· Certification in Tally 

· B.com from Karnataka University Dharwad (INDIA).

· M.com from Karnataka University Dharwad. (INDIA)
KEY RESPONSIBILITIES HANDLED
· Using automated accounting systems for data input and to obtain reports.

· Responsible for maintaining accounting ledgers and performed account reconciliation.

· Maintaining the status of funds.

· Processing accounting transactions.

· Responsible for expenditure and collection transactions.

· Handling customer inquiries, researched problems and developed solutions.

· Training the junior accounting clerks.

· Researching problems and processed corrected payments.

· Maintaining records of payment information.

· Managing vendor accounts, generating weekly on demand cheques.

· Maintaining track record of company’s expenses.

· Assisting in carrying out company’s internal audit.

· Carrying out various banking functions like loans, online banking etc.

ACHIEVEMENTS
· Profit of organization increased by 18% in 2014-2016.

· Meet the deadlines of the monthly  target.

· Reduce the maintenance cost and implement chnages faster.

EMPLOYER
· Worked as Junior Accountant in NITISH ENTERPRISES from 2014-2016
PERSONAL DETAILS
Date Of Birth- 01/06/1982 
Languages Known-  English, Hindi, Kannada
Gender : F



Nationality : Indian
