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    BOSE 
    Sr.Store Officer                                     Total Experience: 12 years
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                                      Email: bose.358621@2freemail.com
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 Objective
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To work among a strong environment, which qualify me to a new experiences, where I could apply my
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Knowledge to achieve all objectives and plans.

Summary


Seeking challenging assignments in Stores management, Materials management for a well-known establishment that could help in attaining growth and improvement. 
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Career spans over 12 years’ experience in Stores Management and Materials Management.
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 Excellent knowledge in Civil, MEP, Joinery, Scaffolding Materials, Oil & Gas
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Trains store staff by reviewing and revising orientation to products and sales training materials; delivering training sessions; reviewing staff job results and learning needs with store manager; developing and implementing new systems training.[image: image18.png]
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Accepts directions easier with minimum supervision, excellent inter-personal skills and team player.
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Handled stock evaluation on Monthly basis
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Energetic, attentive & self-motivated person with a high degree of cultural sensitivity. Constructive idea for any circumstances to facilitate result fine conclusion.
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Analyzing problems and solutions, Able to meet Deadlines, Work  under pressure,  Implement

Decisions, Ability to build relationship.

Highlights
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Strategic Planning
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Excellence in Analysis/Problem Solving
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AL FARA’A GROUP




Material Management
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AL FARA’A GROUP




Decision Making.
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  Vendor Management
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Accomplishments
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  Kingdom of Saudi Arabia
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Able to successfully liquidated dead stock materials by coordinating with the Project Managers for    Al Fara’a, KSA.
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Successfully used excess materials in projects by coordinating with Project Managers and Technical coordinators teams. 

   United Arab Emirates (U.A.E)
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Successfully transferred   the  materials by coordinating  and  which  was

 considered as dead stock for Al Fara’a, UAE.
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Prepared the stock of   Non-movable / dead stock of MEP (Electro Mechanical) materials, which was forwarded to purchase department along with   photographs .                                                             Saved inventory cost through proper MRM level, and JIT approach. Along with proper storage and easy   handling  to   reduce inventory damage.
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ABC analysis been implemented with proper training and development throughout my team. Involved in ERP and C-soft package  implementation  as  victual team lead for department.

Experience
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Sr. Store Officer
AL FARA’A GROUP - K.S.A                      APRIL 2014 to PRESENT
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Store Keeper                                                                       
CONTROL APPLICATION & EMIRATES      - U.A.E     FEB 2012 to 2014 MAR 
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Sr. Store Officer
AL FARA’A GROUP – U.A.E                                                                  FEB 2008 to 2012 JAN
[image: image51.png]



                                      DISPATCH OFFICER
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MASTER FOODS DUBAI     (GALAXY CHOCKLATE) – U.A.E AUG 2004 to JAN2008
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   Work History (Sr. Store Officer)
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Ensuring purchase schedules against the purchase plan for timely procurement of all items to ensure smooth functioning of user department.
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Organized and managed five large stock areas each comprising up to 5000 line items; maintained excellent accuracy ratings
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Prepared the chart on complete life cycle of material (from PR to Scarp) this helped in decreasing the dead stock by 20%.
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Ensuring the timely attainment of the quality goods & materials to sustain project progress & completion.[image: image61.png]
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Planning and implementing the set-up of new warehouse operations as per SOPs; undertaking the rationalization of warehouse.
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Ensuring quality compliance by warehouses as per the set guidelines to maintain hygiene and protect from damage to the facility.
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Monitor the documentation of all shortage, damages & expired materials and prepared the report in Excel sheet which has forward reporting manager
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Planning and implementing the set-up of new warehouse operations as per SOPs.
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Undertaking the rationalization of warehouse, overseeing the design of warehouse layout and storage allocation.
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Planning and maintaining efficient warehouse operations; assigning and evaluating the work performance of personnel assigned to the Stores; managing the Warehouse as a Profit Unit by achieving the target & handling stock and delivery.
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Ensuring quality compliance by warehouses as per the set guidelines to maintain hygiene and protect from damage to the facility.
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Tracking & maintaining the inventory levels in the Stores for all items required, thereby ensuring optimum use of inventory.
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Spearheading the computerized control of incoming / outgoing  materials.
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Single window system been introduced throughout the stores in the group for easy and controlled access of materials.
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Ensuring purchase schedules against the purchase plan for timely procurement of all items to ensure smooth functioning of user department.
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Identifying new potential vendors for strategic sourcing.
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Negotiating with vendors for procuring essential materials at reasonable price, good quality, timely delivery etc. and identifying alternate vendors.
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Monitoring and coordinating deliveries of items between suppliers to ensure that all items are delivered to site/store on time.

Developing long-term partnerships with local & foreign suppliers, acquiring techno-commercial offers from various vendors, undertaking reconciliation of vendor accounts for pending material.

Updating PO reports with current delivery information.
Scheduling store visits and conducts competitor survey.

Maintaining complete updated supplier wise purchasing records/data & pricing in the system.

    Work History (Material cum Inventory Coordinator).


Coordinating with the site personnel to know the requirement and floating purchase requisition against the requirement based on M-R-M level.

Collecting Quotations from suppliers.

Evaluating the quotations and forwarding the same to purchase team.

Following up with Purchase department for obtaining Purchase Orders in time and forwarding the same to Supplier after scrutinizing.

Following  up  with  the  supplier  to obtain  timely supply  of right  quantity  of  material  without compromising to the quality of material.

Preparing Goods Received Voucher for materials received after quantity and quality verification and Goods Issue Voucher for the issued materials.

Reconciliation of stock, i.e., physically verifying the stock on regular basis and to make sure that it is tallying with the system stock.

Identifying and reducing dead / slow moving items, to avoid inventory build-up situation.
  Skills

Good communication and interpersonal skills
Time Management skill

Cost Conscious

A team player with good analytical thinking skills

Highly motivated individual  Proficiency
Education


                                  
[image: image4]  Diploma in Mechanical Engineering  
HIET, Chennai – India
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                Chennai – India

Languages

 English                                                        Hindi

Malayalam                                                  Tamil
    I.T Skills

Well versed with MS Office 2013.               Microsoft AX (ERP).               SQL Server and Internet Applications.     

Others


Holding a valid Indian Driving license for Light Vehicle.

Personal Information

Date of Birth                               :                  2nd  March 1977

Nationality                                 :                   Indian Gender                                         :                   Male Marital Status                            :                   Married

Visa Status                                  :                   Employment

Date of Expiry                            :                   17/ 02/ 2018

Declaration

    I declare that above information is true as far as concern to my knowledge based on my original document.

  Place: Riyadh.                                                                                                                Sincerely.         
�
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