RESUME
LAWRENCE.358735@2freemail.com

OBJECTIVE:-
· To obtain employment in a challenging and team oriented environment and apply existing skills to achieve the given target & goal of the company.

WORK EXPERIENCE:-
· Company Name: -
MS Construction LLC. (Dubai) 
Duration: -


Oct 2015 to Till date


Position: -


MEP Store keeper 


Project: -


* Mohammed Bin Rashid Al Maktoum City District 1 




Dubai -UAE

 DUTIES & RESPONSIBILITIES:-

· Take delivery of materials.
· Proper storage of materials as per safety norms.
· Arrange and segregate materials in their corresponding locations.
· Check quantities/damages.
· Responsible for preparing of OS&D report upon receiving of defective and shortage items.

· Passing documents to QA/QC department with all required documents (PO Copy, Delivery note & MTC) for inspection.
· Keep records of materials in and out.
· Proper issuance of material by cross checking with Requisition. 
· Preparing the Material Request by looking drawing or Requisition and hand over to End-user.
· Keeping its record.
· Preparing P.R (Purchase Requisition) for Consumable Materials once stock going down.
· Co-ordination with logistic department to send material on site and for upcoming shipment.

· Arranging and coordinating with lifting team in case of heavy material receiving and issuing materials.

· Well familiar with all types of materials, whether it is consumables, Equipments & Permanent materials, like Plates, Structural, Pipes, Fittings, Electrodes, Flux, Filler wire & Tig rod, All Plumbing, Electrical & Mechanical item etc.
· Generating Daily/Weekly and Monthly reports.
· Preparing reports weekly, monthly for inventory and physical stock and passing it to  concerned department
· Follow up with suppliers for pending materials and related documents.
· Follow up with suppliers for balance materials delivery to speed up the production.
· Taking back any unused materials from site and returning them to the store and keeping records thereof.
· Conducting tool box meeting with warehouse staff.
· Be part of Safety walk through meeting on weekly basis and closing the issue whatever found in observation related to warehouse and material storage yard.
· Knowledge of SAP:-
· Goods Receiving (GR).

· Cancellation of G.R

· Material Reservation (MR).

· Changing Reservation.

· Goods Issuance (GI).

· Stock Checking.
· Taking out Inventory Stock from SAP.
Main Achievements:-
· Develop the location system for outside storage yard, as a resultant quick traceability of materials and easy and fast issuance of materials.

· Company Name: -
First Source limited. (India)

Duration: -


June 2013 to June 2015.


Position: -


Team leader 


Work: -


ROTN (Vodafone customer care).
· Company Name: -
Share micro fin limited. (India) 
Duration: -


June 2010 to May 2013.


Position: -


Asst. Branch Manager.

Work: -


 finance sector.
· Company Name: -         Lucas TVS private Ltd. (India)
            Duration: -


2 Years

            Position:                          Pre delivery Inspection (PDI)

Work: -                            Quality control 
· Company Name: -
          ASHOK LEYLAND ( India ) 
Duration: -


6months
Position: -


Pre delivery Inspection (PDI)


Work: -                            Quality control

EDUCATIONAL QUALIFICATION:-

· Graduation (B. A) From Tamil Nadu open university in Tamil Nadu at (Trichy).
PROFESSIONAL QUALIFICATION:-

· Industrial training institute from Saint Xavier’s ITI in Tamil Nadu (India)
COMPUTER SKILL

MS-Word, MS-Excel, Power Point, Photoshop, & HTML.

LANGUAGE KNOWN:-
Tamil, English, Telugu & Hindi 
PASSPORT DETAILS:-

Place of Issue

: -
Trichy
Date of Issue

: -
12/12/2014
Date of Expiry

: -
11/12/2024
PERSONAL PROFILE:-
Date of birth 

: - 
10th Oct 1985
Sex 



: -
Male.

Marital Status 

: - 
married.
 Nationality


: -
Indian

Date:
Place:                                                                                  (Lawrence)
