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OBJECTIVES

A career directed position with a progressive concern, which can utilize my strengths and skills.
STRENGTHS

Good communication, hard working and honesty, versatile, productive, and highly motivated and goal oriented.  Team performer, capable of gaining respect and offer high degree of integrity, Flair to take initiative.
EDUCATION QUALIFICATION 

· 10th Passed from Punjab School Education Board
· 10+2 Passed from Punjab School Education Board 

· B.Com Passed from Guru Nanak dev University 

· MBA(Finance) Passed from Lovely Professional University 
COMPUTER KNOWLEDGE
· Diploma in Computer from V-Tech Computer Education.

Professional EXPERIENCE

Firm Name: Next G Consult
Place: Batala

Designation: Accountant

Duration: September 2013 to December 2016.

Key  Responsibilities   
· Enter posting of purchase, sale, payment, receipt collection and journal voucher.
· Bank, Debtor & Creditor Reconciliation.
· Accounts Receivables

· Accounts Payables

· Reconciliation of Bank Transactions.

· Preparing Payroll & Payslips of employees.

· Finalization of accounts quarterly or annually.

Accounting Software Used

· MYOB 
· Hsoft

· Tally
PERSONAL DETAILS

Name



:
Shiv 
Date of Birth

          :        8th January 1992
Nationality


:
Indian

Sex



:
Male

Marital Status

:
Unmarried
Visa Status                      :         Employment Visa
Languages Known

:
English, Punjabi & Hindi  
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