




PRAKASH 
Prakash.358776@2freemail.com
Seeking assignments in Finance & Account with scope of learning, innovation and career Development with a growth oriented organization.
AN OVERVIEW
· Having more than 14 years work experience in Finance & Accounts.
· Independently handling Branch and Wellness (SBU)
· Depth understanding of SAP (FICO, SD & MM), ERP (CLIMS) and Tally. Well versed in Ms Excel, Word & Power Point 
PROFESSIONAL HISTORY 
Worked as Asst. Manager -Accounts with SRL Limited, GP-26, Sector-18, Gurgaon (Nov’05 to Jun’16)  

ORGANISATIONAL HIGHLIGHTS:
“SRL Limited” is a subsidiary of Fortis Healthcare Ltd and having a largest laboratories network in the field of Diagnostics services (Pathology & Radiology) with strength of 200 plus clinical Labs, 4 reference Labs in India.
Functional Area (Role): Accounting, Banking, Auditing and Material Procurements

Key Responsibilities Area
Accounts and Finance: 
· Independent handling Reference Lab and Wellness SBU 

· Responsible for Sales Billing and Collections

· Ageing review with Sales Team and reduce DSO

· Settlement of claims pertaining to Credit Notes/Debit Notes
· Manage Sales and Customer queries
· Periodical Debtor reconciliation, Inter Branch & Inter Company reconciliations
· Daily reconciliation against front desk Sales and Collections
· Dealing with Bank, handling Petty Cash and Disbursements

· Ensure timely settlement of Claims and advances
· Finalizations of Vendor’s Bills and Consulting Doctors payouts.
MIS: 

· SBU wise Sales and Ageing reporting
· Periodical provisioning and month end Closing Activities
· Preparation of Stock Statements and Inventory Consumptions Reports.
Auditing:

· Assist in Internal & Statutory Audit 
· Preparation of Audit Schedule for Wellness Sales, Inventory and Consumptions

· Conducting Physical Assets verification in Reference Lab
· Conduct Outdoor Internal audit for north regions Labs

 Materials Procurements:

· Have a good experience in Lab materials functions in the area of procurement of materials, purchase requisition, Purchase orders, Vendor evaluation, Good Receipt notes, MIGO, MIRO, local purchases, Maintained Stock In-hand and material consumptions etc. 
Asian Re-surfacing of Road Agency Pvt. Ltd., New Delhi (Jan’03 to Oct’05)
ORGANISATIONAL HIGHLIGHTS:
The Company is registered as Class-1 Contractor with various Govt. Bodies/State PWDs. The Company undertakes civil
Construction works in the field of Building and Roads
Role: Account Assistant
Key Responsibilities Area:
· Preparation and Posting of Cash/Bank and Journal Vouchers

· Finalizations of Vendor’s Bills, Payments and reconciliations.
· Banking Work, Bank Reconciliation, Cash disbursement
· Preparation of P&L

· TDS and Sales Tax matters
Goel Rakesh & Associates, Chartered Accountant (Dec-2001 to Sept-2002)

Role: Accounts Trainee
Key Responsibilities Area:

· Vouchers preparation and Posting in Tally software

· Banking and Bank Reconciliation

· Auditing of various companies and firms 

· Preparing and filing Income Tax and Sales Tax Returns
· Dealing with ROC, Income Tax and Sales Tax Department
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	Examination Passed
	Board / University
	Institution
	Academic Year

	MBA-Finance
	IGNOU
	IGNOU
	2013

	B.COM
	University of Delhi
	University of Delhi
	2001

	Sr. Secondary
	CBSE Board
	Sarvodaya School, Delhi
	1998


Technical Skills:   
Operating System
:    Windows 98, 2000, 2007 XP and 2010                               
Accounting Software
:    SAP (FICO,SD & MM), ERP (CLIMS, SRP) & Tally 9
PERSONAL DOSSIER
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· Date of Birth  
            : 02nd May, 1981
· Marital Status

: Married

· Gender


: Male

· Languages Known

: English, Hindi
