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	PROFILE

	Objective& Summary

Professional Competencies
Affiliations
I am a mature business manager and executive who has a total of eighteen (18) years working experience in the Accounts, Finance, Administration and Company Secretarial fields mostly at Senior Management level.
I am currently seeking an employment opportunity at Senior Management Level role and be part of a successful team in running a successful business enterprise in any of the following Departments; Finance, Internal Audit, Corporate Communication, Treasury Management, Administration and Systems of Internal of  Controls. 
A diligent and conceptual Finance, Internal Controls & Administration person; skilled in instituting effective internal controls, finance and treasury management, improving customer satisfaction and reducing organisational costs. P&L motivated leader who proficiently monitors budgetary matters to achieve financial adherence, accountability and transparency through effective engagements with line Managers, assessing and outlining areas of  risk, costs control and compliance issues. Passionate about prioritizing business needs, profit maximisation, increasing revenue production and implementation of creative solutions even in demanding and complex work environments.

· Effective interpersonal and communication skills
· Leadership, Team Building, Mentoring and project management skills

· Cash and Treasury Management
· Developing & implementing financial Strategies
· Budget Planning and Administration





· Taxation and Statutory Planning
· Start-Up and Turnaround Operations 

· Transport & Logistics Management

· Problem Solving and Change Management
· Debtors and Credit Policy Management
· Internal Control Systems

· External and Internal Audit
· Human Resources management
1. President of Rotary Club of  Harare CBD (Rotary International affiliate)
2. Member of the Computer Society of Zimbabwe
3. Chairperson of the Fallon Mews Residents Association.
Board Membership/

Directorship

1. Dore & Pitt – Shareholder and Director 2012-2015
2. Rhenode Investments Pvt Ltd – Shareholder and Director (current)



.
EMPLOYMENT HISTORY
Employer – Dore & Pitt (Private) Limited (A Division of CFI Holdings)
Position - Finance & Administration Executive
· Promotion and Lateral transfer within the same group

Period – March 2012 to date
Major Responsibilities
· Strategic and financial planning
· Instituting systems of internal control
· Estimating the amount of capital required to boost Dore & Pitt business
· Determining capital structure
· Sourcing and procuring of funds
· Allocation and utilisation of funds
· Profit planning
· Management of cash 
· Financial control
Employer – VICTORIA FOODS t/a Kobenhavn Logistics (A Division of CFI Holdings)
· Transport division servicing the CFI Holdings Group
Position - Finance & Administration Manager
Period – May 2010 to February 2012
Major Responsibilities

· Preparation of  financial statements 

· Preparation of quarterly financial reports for reporting to the Board

· Perform Treasury and Cash Management functions.
· Developing and implementation of financial strategies

· Possess a hands on approach in managing all areas of the business relating to business operations, logistics, procurement, efficiency, and business development

· Responsible for ensuring proper Budgetary formulation,  control and Financial Plan execution
· Responsible for providing leadership and direction to the accounts team and creating a highly motivated work environment to optimise profitability and deliver functional excellence

· Performs Tax Planning functions.

· Formulating, maintaining and monitoring systems of internal control.

· Perform the Human Resources Management function

· Managing IT requirements

· Develop administrative controls over company assets

· Managing and executing both Internal and External Audit

Employer - Real Strategic Enterprises t/a Orinoco Transport
· Transport Industry
Position - Finance & Administration Executive and Company Secretary
Period - June 2005 to April 2010
Major Responsibilities

· Preparation of  financial statements 
· Preparation of quarterly financial reports for reporting to the Board

· Perform Treasury and Cash Management functions.
· Developing and implementation of financial strategies

· Possess a hands on approach in managing all areas of the business relating to business operations, logistics, procurement, efficiency, and business development
· Responsible for ensuring proper Budgetary formulation,  control and Financial Plan execution
· Responsible for providing leadership and direction to the accounts team and creating a highly motivated work environment to optimise profitability and deliver functional excellence

· Perform the Company Secretarial duties and Tax Planning.

· Formulating, maintaining and monitoring systems of internal control.

· Running of executive salaries payroll

· Perform the Human Resources Management function

· Managing IT requirements

· Develop administrative controls over company assets

· Managing and executing both Internal and External Audit
Employer - FML Oil Company

Position - Finance & Administration Manager and Company Secretary
Period - Sept 2003 to May 2005
Major Responsibilities

· Financial Reporting up to financial statement level

· Preparation of quarterly financial reports for reporting to the Board

· Formulation of company policies and controls

· Developing and implementation of financial strategies

· Identifying internal control weaknesses and instituting improvements

· Developing administrative controls including tight monitoring costs

· Implementing budgetary controls including tight monitoring of costs

· Performing treasury and cash management functions.

· Safeguarding company assets through security and insurance

· Providing leadership, vision and direction to staff
· Development of company policies including but not limited to operations, logistics & procurement
· Responsible for the monitoring of and responding on key financial indicators and other measures to safeguard business interests

· Responsible for the Human Resources Management function and Payroll

Employer - AMG Global Chartered Accountants

Position - Accountant

Period - May 2002 to Aug 2003

Major Responsibilities

· Dealing with liquidations-handled the FML Motors Liquidation

· Dealing with Curatorship- Daisy Trust and Company’s Administration of Deceased Estates and Trusts
· Accounting services department of an accounting firm is very broad in the sense that there is great exposure to every financial situation of different companies i.e. company liquidations, administration of deceased estates, financial advisory services, business plans, producing financial statements and business consultations.

Employer - Byco (Pvt) Ltd, Harare

Position - Management Accountant

Period - March 2001 to April 2002

Major Responsibilities

· Prepare monthly management accounts

· Prepare financial budgets for the company

· Preparation of all statutory financial and sales tax returns, PAYE, NSSA, Aids Levy, Standards Development Levy and Manpower Development Levy
· Credit Control-vetting of clients and credit limits

· Supervising stock takes and doing stock valuations

· Producing cash flows forecasts on a monthly basis

· Producing monthly variances analysis report

· Monitoring petty cash

· Checking daily banking and ding monthly bank reconciliations

· Maintaining the asset register

· Checking the product costs by the costing clerk
Employer - Benaby Printing & Publishing Harare, Zimbabwe

Position - Accountant
Period – July 1998 to Feb 2001

Major Responsibilities

· Prepare monthly management accounts

· Prepare financial budgets for the company

· Preparation of all statutory financial and sales tax returns, PAYE, NSSA, Aids Levy, Standards Development Levy and Manpower Development Levy
· Credit Control-vetting of clients and credit limits

· Supervising stock takes and doing stock valuations

· Producing cash flows forecasts on a monthly basis

· Producing monthly variances analysis report

· Monitoring petty cash

· Checking daily banking and ding monthly bank reconciliations

· Maintaining the asset register

· Checking the product costs by the costing clerk
EDUCATIONAL QUALIFATIONS
· Masters of Business Administration (MBA) - University of Zimbabwe 

· Bachelor of Business Administration (Accounting) - Solusi University (1995-98)
Professional Qualifications
· ACCA Part 2 (in-progress)
HIGH SCHOOL EDUCATION

· Hartzell High School (1994) - Cambridge Advanced Level
· Kriste Mambo Secondary (1992) - Cambridge Ordinary Level
COMPUTER PACKAGES
· Navision Accounting Package

· Pastel Accounting 

· Payroll Packages
· MS Windows & Office Products - Word, Excel, PowerPoint, Internet and E-mail.
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