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Shaqat.359142@2freemail.com
Visa Status; Employment   Visa as a Sale Executive in DUBAI
Objective:

To take up a challenging career by way of utilizing my skills and abilities and gives a chance to work in a professional environment. My area of interest is to excel in the field of Administration and Office Management.
Qualification: 

· Matriculation
          1st Division             BISE Faisalabad 
           2004                
· Intermediate     
          2nd  Division           BISE Faisalabad                      2006
· Graduate
          1st Division           AIOU Islamabad                      2011  
   Work Experience                                                                                                                   
Panda Anti Virus Company Lahore Pakistan (December 2007 Till November 2011)                                                                            

4 Years Work Experience in Panda Anti Virus As A Sales Representative, than I   Permuted As A Sales Officer.
 M. Textile Mills Pvt Faisalabad Pakistan (December 2011 till October 2013)  

 2 Years work experience I started As a Office Assistant Than I permuted As A an Assistant Admin Officer.
Pepsi Pakistan Pvt (Ltd) (Jan 2013 Till December 2015)                                                                                                                    2 Year Work Experience in Pepsi Pakistan Pvt (Ltd)  as Recovery officer 
New Middle East Dubai (Jan 2016 Till Continue)
As a Sales Executive working in this company
Jobs Responsibilities in Panda Anti Virus Company Lahore Pakistan 
· Introduced Our Products of Anti Virus Software’s and other Technology…..

· Arrange meetings with customers, like shopkeepers and wholesale dealers introduced and given the benefits as per company policy…

· Company enjoyed the customers a lot offers which are beneficial for customer/dealer…

· Make New Clients In Market And Whole Sale Dealers And Give Them. Franchises of our Company Products.

· Handle All the Customer Complaints and Inquiries and Deals him in person as well as internet.
Jobs Responsibilities in M Textile Mills Pvt Faisalabad Pakistan
· Preparing Daily Attendance Reports of Employees. 

· Manage all the files And Office Documentation.
· Handle all the labor issues and Convey to My Higher Authority.
· As a personal assistant of manager to inform the schedule of meetings and all other work to do so.        
· Manage all the field work and give the progress report.
· Handle All the customers and welcome their presence    
· Marketing Of our Different Insurance Plans and Policies.
· Complete Their All the Documentation Process.

· Follow The Customers in Case Of Shortage Of Any Installment.

· As an Admin officer controlled different matters.

Jobs Responsibilities in Pepsi Pakistan 
· Handle all work of  Area Distribution and Recovery from Clients.

· As Recovery officer in charge and look after one District
· Handle the Entire Distribution Area maintain all Data of Customer
· Giving Feed Back to Main office   
Jobs responsibilities in New Middle East Dubai
· Handle all the customers in Dubai as well as Pakistan.

· Dealing the whole Sale Dealer as a Sales Executive.
· Worked with Company Sales Recovery Team 

· Target Achiever in Company 
· Sale is my aim of life.
Languages, Computer Skills and Diploma
· English 
(Read, Write & Speak)

· Urdu      (Read, Write & Speak)                                                                                     
MS  Office    computer 






Extra Curricular Activities:-
· Playing and watching of Cricket
· Reading books
Personal Information:-
· Father’s Name

Afzal  Shah
· Nationality

           Pakistani

· Marital Status
             Married   
· Religion

             Islam

Reference Will Be Provided On Demand 
