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ERWIN
Email Address: Erwin.359331@2freemail.com 


Objective: To seek an opportunity that will enable me to disperse my duties with the highest efficiency for the benefit of the company & further develop my skills across different areas to maximize my expertise in the position.
Experience Summary:
· Obtain managerial skills and efficiently managed tasks handled over by top management and able to reach goals as targeted.
· Have knowledge on accounting and auditing practices and procedures.
I.             Personal Data
Date of Birth:
November 20, 1982
Age:


34 years old

Civil Status:    
Married
Place of Birth:
Davao City
Height:            
5’7”
Weight:           
72 kg Nationality

Filipino Religion:          
Roman Catholic

Skills/Talents:

· Computer literate
· Flexible and enjoys working with other people
· Can communicate both in Filipino and English
· Ensures professionalism and objectivity in workplace.
· Good interpersonal skills and willing to be assigned in various organizations.
· Ability to organize, manage time and follows through under pressure and time constraints.

II.             Educational Background
Tertiary:
UM Tagum College
Arellano Street, Tagum City

Course:
Bachelor of Science in Accountancy



S.Y. March, 2004

Secondary:
Tagum National High School




Visayan Village, Tagum City, Davao del Norte




S.Y. March, 2000

Elementary:
Magugpo Pilot  Central Elementary School




Magugpo South, Tagum City





S.Y. March, 1996

III.           SEMINAR & TRAININGS
Certificate of Completion
Managing and Conducting Internal Audit based on ISO 9001:2008 Using ISO19011:2011


Sequioa Inn, Monteverde Avenue, Davao City



December 17 -18, 2015

Certificate of Attendance


ISO: 9001:2008 Root Cause Analysis







Sequioa Inn, Monteverde Avenue, Davao City







December 16, 2015

Certificate of Attendance
ISO: 9001:2008 Awareness









Sequioa Inn, Monteverde Avenue, Davao City







December 15, 2015
Certificate of Participation


Yamaha Customer and Community Satisfaction 

Academy (Bronze) 

Santa Ana, Davao City

October 9, 2012

Certificate of Participation


BTC – Business Trainings & Consultancy






Molave Hotel, Tagum City







July 16-17, 2010
III.           BRIEF JOB DESCRIPTION
A. Name of Office


:
Rhean Cycle Mart

Address



:
055 Rizal Street, Tagum City


Period Covered


:
August 2008 – December 2010


Position Title



:
Audit Staff

Duties and Functions:

1. Check all vital documents of main office and branch operation.

2. Check all overdue accounts of the customer.

3. Prepare report after audit confirmation and verification.

B. Name of Office


:
Rhean Cycle Mart

Address



:
055 Rizal Street, Tagum City

Period Covered


:
January 2011 – March 2011

Position Title



:
Credit Investigation Supervisor

Duties and Functions:

1. Approving officer of all branch customer application

2. Checked all documents attached of the customer.

C. Name of Office


:
Bykehub, Inc. / Rhean Cycle Mart

Address



:
Barangay Zone 1, Rizal Avenue,







Digos City




Period Covered


:
April 2011 – May 2013

Position Title



:
Branch Manager

Duties and Functions:

1. In charge of branch operation.

2. Approving officer of branch customer application.

3. Monitoring of sales, collection, purchases and inventory.

4. Prepare a monthly operation report of the branch.

5. Conduct field confirmation and verification of all motor loan customers.

D. Name of Office


:
R Eloisa Lending Corporation

Address
:
YSA Bldg, 1296 Opal Street, Corner

Cervantes Street Sison Subdivision,

Tagum
 City


Period Covered


:
June 2013 – October 2013


Position Title



:
Audit Staff

Duties and Functions:

1. Direct report to the general manager.

2. Conduct field confirmation and verification of the branch.

3. Check all vital documents of the branch operation.

E. Name of Office


:
AYP Holdings Inc.

Address
:
Door 27-F Cam Building,


Monteverde Ave. Corner Alvarez

Street,  Davao City


Period Covered


:
July 2014 – up to present


Position Title



:
Internal Audit Staff

Duties and Functions:

1. Direct report to the internal audit – Team Leader.

2. Conduct field confirmation and verification of the branch.

3. Check all vital documents of the branch operation.

4. Conduct physical inventory.

