
CURRICULAM-VITAE

Date of Birth

: 7th Nov. 1983
Sandeep.359488@2freemail.com 
Sex


          : Male


Marital Status

: Married 

Nationality


: Nepali
Languages Known
: Nepali, Bhojpuri, English, Hindi, and Maitahli 
Experiences:-
	Organization
	Post/Field of Work
	Duration
	Job Description/Tasks

	Sipradi Trading Pvt. Ltd. Birgunj

( Sole Distributor of TATA Vehicles for Nepal)
	Asst. Manager – Logistic and Admin.
	From 1st Feb 2015..
	· Handling Costume Clearance Process.

· Handling Vehicle Registration and OT Process.

· Managing Vehicle Dispatch and Delivery.

· Processing Insurance Claim settlement. of accidental vehicles.

· Tracking ARE1, POE and CDF.

· Tracking Missing Vehicles

	Sipradian Sahayata Sanstha
(A Sipradians Initiative Towards Society)
	Area Manager
	From 18th  Jan 2012- 30th Jan 2015         (3 Years)

	· Taking initiation for New Program.
· Managing and exploring Relief Programs.
· Arranging Materials (Logistic) fo the programs.
· Communicating and Coordinating to the Local Administration.
· Reporting to the Board.

	Mohit  Food Products
	Assistant Manager
	2005 May-July 2006
(15 Months)
	· Monitoring all the day to day accounts.

· Monitoring all the day to day administrative work.

· Reporting to the Manager.

	MK Shrivastav and Company
	Accountant
	2000 Oct-May 2005

(56 Months)
	· Maintaining accounts of different firms.

· To update overall “Party Ledger” regarding purchase, sales and payment of the company.


Trainings and Skill Developments:-
	Topics
	Organizer
	Duration
	What I Learned

	Diploma in Computer  Application
	BCC Computer Lab,

Birgunj
	1 Year
	· Basic Knowledge to handle PC ( Software & Hardware)

· MS Word/ Excel/ PowerPoint/ Access

· Internet Surfing. 

	Accounting Package
	Dynamic Computer Institute, Birgunj
	1 Month
	· Accman 98  

	Presentation Skill and Communication Skill (PSCS)
	Current English Language Institute.

Birgunj 
	45 days
	· Developing mass presentations skill. 

	Training on Marketing Strategy
	Mercury Goldman, India
	3 Days
	· Skill Development in analysis of Market information.


Academic Qualification:
	Year
	Degree
	Name of Institution
	Board
	%

	2007
	MBS
	Harikhetan Multiple Campus, Birgunj
	Tribhuwan University
	66.30 %


	2005
	BBS

	Birgunj Commerce Campus,Birgunj
	Tribhuwan University
	48.71%

	2002
	+2
	Birgunj Commerce Campus,Birgunj
	HSEB,Nepal 
	49.50%


	2000
	S.L.C.
	R.P.L. H School, Birgunj

	S.L.C. Board, Nepal


	50.54%


Awards:

Best Sales Officer of LCV Trucks FY 2011/12
Best Sales Officer of LCV Trucks FY 2012/13
Other Skills: 
· License Holder of Two Wheelers & Four Wheeler (with own Bike).

· Handling Photocopy/Fax Machine. 
Most Proficient Skills:
· Ability to lead a team.
· Ability of Plan, Do, Check, Act. (PDCA)
· Motivated to work in target.
· Believe in team work. 

· Ability to Work in team under pressure.
· Good communication and interpersonal skill.
Good sportsperson and have a good sportsmanship. Participated in different sports and different extracurricular and social activities associated with 4 NGOs.
· Working Committee Member of Sipradian Sahayata Sanstha (SSS).

· President of Birgunj Sports Academy (BSA)

· Member of Birgunj Jaycees.
· Treasurer of Lions Club of Birgunj (Platinum) 
I hereby acknowledge that the information provided above by me, is true to my knowledge.

Programs 
