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irfan.359530@2freemail.com 
CAREER OBJECTIVE:
An entry level, to obtain a challenging career and excel as a quality professional in a highly challenging and stimulating environment where I can use my skills and expand my knowledge . 
EXPERIENCE IN INDIA:
Worked as an Assistant Accountant in New India Plastic Company, in Chennai, Tamil Nadu, India (Jan’2015–Dec 2016) 
· Registering, Approving and posting all type of supplier invoices & Customer Invoices.
· Verifying Purchase order, Delivery note.

· Making payment for supplier due invoices. 
· Making Receivable statement for customer due invoices.
· Preparation of supplier reconciliation statement at once in a week.
· Responsible for following up receivable month wise.

· Preparation of Cash Book, Bank book, Purchase Register, Sales Register and all type of Ledger. 

· Preparation of Trial Balance, Trading, Profit & Loss Account and Balance Sheet. 

· Making receipt for customers and depositing the cash and cheque in Bank.

· Verifying Purchase order, Sales Order, Delivery note, Receipt note.

· Verifying cash in hand and posting the petty cash vouchers.

· Good capable to handling the Account Payable and Receivable work.
· Handling Inventory Control.
EDUCATIONAL QUALIFICATION:
            MBA



:
Master of Business Administration 
2011-2013


:
Anna University – Chennai  

             B.Com



:
Bachelor of Commerce (First Class)
2008-2011


:
Prist University Thanjavur 
COMPUTER SKILLS:

Accounting Package 

:
Tally ERP 9
Office Tools


:
MS – Office
PERSONAL DETAILS: 

             Date of Birth 


:
22.12.1990
Nationality 


:
Indian

Marital Status 


:
Single  

Language Known

: 
English, Tamil & Malayalam 
Visa Status


:
Visit 
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