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MOHAMMED 
Mohammed.359560@2freemail.com 
CAREER OBJECTIVE
           Intended to build a career with leading corporate of hi-tech environment where I can apply my knowledge to the best of my ability particularly in the areas of Finance with committed and dedicated people and to work in an organization that provides ample scope for learning and growth.
CORE EXPERTISE

· Preparation of financial statements
· Preparation of bank reconciliation statement

· Accounts payable / Accounts receivable Management
· Cash management 
· General Accounting

· Internal auditing

EMPLOYMENT EXPERIENCE

VIP Labour Supplies Services, Dubai, United Arab Emirates (April 2015 to Present)
· Prepare financial reports and statements for the management. 
· Preparation and maintain all Books of Accounts. 
· Preparations of Bank reconciliation statements
· Manage and handle all the cash/cheque transactions
· Preparation of daily Overseas Agent Commission Sheet 
· Assists with audits by providing supporting records and documentation. 
· Performing periodic reconciliations of Overseas agent accounts
· Prepare monthly payroll, Staff Commission and process WPS/NWPS payments. Monitor compliance to company policy of salary payments. 

· Ensures accurate and appropriate recording of revenues, expenses, accruals and adjustments. 

· Reviews and verifies the accuracy of journal entries and supporting documents.  

Al Mahalla Al Kubra Fish Cooking Restaurant, Sharja, United Arab Emirates (2016)

Shatee Al Fayrouz Restaurant, Sharja, United Arab Emirates (2015)
· Maintain book of account

· Preparation of employee pay roll
· Stock Control
· Process Payment to Suppliers
Ananthakrishnan&Shabi Associates (December 2013 to 2014)
Chartered Accountants, Kerala, India
· Worked As an Articled Clerk
· Handled Audits and Accounts
· Involved and managed Internal Audit of Avatar Gold and Diamonds Edappal, Trissure, Lulu Mall Cochin Branches, Kerala, India, Modern Higher Secondary School Potture, Edappal and
AL-HUDA Higher Secondary School Ongallur, Pattambi, Palakkad Dist


·  Experience in Statutory Bank Audit State Bank Of Travancore (Nilambur Branch) kerala,India
· Participated Stock Audit Kerala State Civil Supplies Corporation Limited (Government-Owned Company of the State Of Kerala, Perinthalmanna Depot, India)
Big Buy Airconditioning Engineers, Kerala, India (April 2013 to November 2013)
· Assist management in strategic planning and decision making. 
· Preparation of employee pay roll. 
· Assisted in monthly inventory cycle count.
· Processed remittance to vendors.
· Keeping Customer Records
EDUCATIONAL AND CREDENTIALS
· Bachelor of Commerce (B.Com) 2013
University Of Calicut, Kerala, India
TECHNICAL SKILLS

· ITT (Information Technology Training) 2013
The Institute of Chartered Accountants of India
COMPUTER PROFICIENCY 
· Work Exposure to Computer Accounting Packages like, Tally ERP-09, Peachtree etc.
· Exposure to handling MS Office functions.

· Adobe Photoshop

· HTML, Visual Basic

· Internet – Browsing, Chatting, Mailing and etc.
SOFT SKILLS/CERTIFICATES AWARDED

· Participated Orientation Programme Conducted by The Institute of Chartered Accountants of India (August 2013)
PERSONAL SKILLS
· Comprehensive problem solving & persuasion skills

· Ability to deal with people diplomatically

· Willingness to learn

· Goal Oriented

· Hard Working and Perseverant

· Energetic, Confident, Optimistic                                           

LANGUAGES KNOWN

Speak


:         Malayalam, English, Arabic (Manageable)
      
Read and Write
:         English, Arabic, Hindi and Malayalam
