Raja.359570@2freemail.com 
CAREER OBJECTIVE:

  Intend to build my career with a reputed company, which will help me to explore myself and realize my potential in a competitive and challenging environment while achieving the goals of company. 
Professional Experience: 
Current Employer      : Dar Al Riyadh Engineering & Consultants, KSA                                        
Duration                      : Feb 2017 to till date
Designation                 : HR- Talent Acquisition Partner
Job Responsibilities:
Recruitment & Selection / Talent Acquisition 

· Recruit and outsource Top/Mid-level positions.

·  Develop and implement efficient external/internal recruitment process of highly skilled overseas candidates and Saudi candidates.

· Prepare the megaproject yearly manpower master plan.

· Coordinating with global manpower contractors for hiring the manpower as per the requirement.

· Coordinate with the Interview committee for arranging the Personal, Telephonic, Video Conference types of interviews.

· Coordinate with Head hunters across the globe for hiring the Staffs as per the   requirement and available visa status. 

(Latin-American/Europe/Philippines/India/Pakistan etc.)

· Manage job offers for direct employees and initiate Purchase requisition for the contractor employees.

· Liaise and prepare recruitment activities with local universities/colleges and oversee internship programs.

· Maintain and prepare the manpower available positions reports.

· Prepare Recruitment campaign report and update the management.

· Manage employee transfers and deputation for the projects assignments
Current Employer      : GAMESA RENEWABLE PVT LTD.                                        
Duration                      : JAN 2016 to Feb 2017
Designation                 : HR-Executive
Job Responsibilities:
Talent Acquisition 
· End to end recruitment across 7 business verticals – Logistics, Engineering

Manufacturing, Purchase, Procurement, Quality, Planning

· Coordination with Technical panel and understanding their requirements, defining job positions.
· Resourcing, screening and short listing resumes through various job portals (LINKEDIN, JOB STREET, NAUKRI etc) or else internal reference, head hunting.
· Short listing the resumes based on desired skills and experience. Advertising vacancies, screening and short listing resumes.
· Conducting telephone and Personal interviews in coordination with department heads.
· Preparing offer letter, employment contract and job descriptions, completing joining Formalities and documentation.
Organizational Development:

· Played active role in the team of the formation of Rewards & Recognition policy in Gamesa.

· Responsible for Employee motivation in Business by Awarding pebbles 

· Introduced 100% attendance reward concept for workmen and trainees.

· Organizing monthly communication meet to employees at shop floor

Training & Development:

· Training needs identification of all employees across division

· Coordination for the preparation of  Annual Training calendar 

· Coordinate the conduction of  the Identified Training programs  as per calendar

· Conducting overall training feedback analysis, monitoring the quality and effectiveness of training programs

· Conducted many in-house trainings on Team Work, Communication skills Personal Effectiveness etc 
· Providing on the job training to new joining employees.
Performance Management:

· Ensuring transparency in implementation of performance management process

· Ensuring on time probation/confirmation of all the eligible employees

· Handle related queries / communication & resolve the issues

· Sessions with Dept Heads to gauge the performance of their team

· Implement process at the Business Unit and provide status updates to Head HR for improvement of performance 

· To effectively manage the performance appraisal release 

· To accommodate the changes occurred in the organization structure out of Appraisals, into the employee Master list
Employee Engagement:

· Responsible for Implementation of Employee Engagement Initiatives across organization

· Silver Jubilee Celebration Themes across common division

· Conduct & implement the action plans derived out of Employee Engagement surveys

· Collaborating Employee Birthday celebrations & other get together events.
· Organized fun events to motivate employees and feel something better from regular work

· Organized family day celebrations

· Conducted flash mobs, surprise elements weekly

· Organized foundation day celebrations

· Provided long service awards for employees

· Institutionalization of Gamesa way through conducting continues yearlong structured programs for all senior middle and junior management. 
Employee Relations:

· Employee Grievance handling

· Ensuring  the implementation of  Organizational policies

· Monitoring of Unauthorized absenteeism & initiating disciplinary actions
· Conducting step ladder process for disciplinary cases

EXIT Procedures:

· Conducting exit interviews

· Processing PF transfers / withdrawals for separated employees

· Getting Clearance from all core depts. no dues before employee separates

· Smoothly processing of F&F
Other Activities: 

· Preparation & Analysis of MIS reports

· Preparing monthly dashboard on Headcount, absenteeism, retention, recruitment

· Ensuring Safety norms across plant by providing necessary PPE ,in liaison with HSE dept
Previous Employer      : L&T- Power Transmission & Distribution 
Duration                      : MARCH 2015 to DEC 2015
Designation                 : HR - Recruiter
Roles and Responsibilities:

· Understanding the requirements, sourcing candidates through External Jobsites (LINKEDIN, JOB STREET, NAUKRI etc.,), Company Recruitment database, Employee Referral Database.
· Coordinating with Department Heads regarding requirements. 
· Involved in salary negotiation, recommendation and closure for the incumbents.
 Recruiting Engineering Professionals for Oil and Gas, Petrochemical Companies, Aerospace, Power, Infrastructure, Heavy Industries.
· Technical Screening, Negotiation, End to End Recruitment, Scheduling for interviews, conducting HR interviews.
· Pre Employment Verification & Medical Check Up.
·  Hands of experience in International Recruitment.
·  Reference Checks and issuance of Offer Letters.
·  Briefing the candidates about the responsibilities, salary and benefits of his proposed job.
·  Preparing weekly reports.
·  Ensure that the Hiring Targets are met.
·  Maintaining a strong database for effective recruitment process.
· Taking care of documentation and following up until candidate joins the organization

Previous Employer     : GCS Pvt.Ltd
Duration                     : July2014 to February 2015
Designation                : HR-Analyst
Key responsibilities in the current role include: 

· End to End Recruitment of all level positions includes Engineering & Construction technical professionals in EPC - Oil and Gas(Up Stream and Down Stream ) / Aerospace /Power /Manufacturing / Infrastructure & Waste Water treatment Industry.
· Understanding client requirements, Sourcing candidates through External Jobsites, Company Recruitment database, Employee Referral Database.

· Scheduling interviews & intimates the results of the interviews to the candidates for further proceedings.
· Searches for suitable candidate having the relevant experience, qualification & skills through various sources such as  Networking, In-house & Central Database.

· Submit the qualified CVs to clients and follow up with the clients for feedback.
· Preparing tentative time schedule for the interview.
· Maintaining a strong database for effective recruitment process. 
· Building and maintaining the network with candidates

CLIENTS HANDLED:
Petrofac E&C , Petrofac RNZ, Saipem Eni, Ashghal, Dopet,Technip KL, L&T(Construction),Infotech Enterprises, L&T Valdel, Sidvin Core tech, Chemtex, Samsung Heavy Engineering, ,Genpact, Kone,Mechtronics, Mcdermott,HGA,                  Mott Macdonald,TI cycles,ABB,Atkins overseas Partners. Ramboll Oil&Gas 
LionBridge, Ramsoft, Foster Wheeler etc.,
Profiles worked:

Global Recruitment

· HOD (Piping,Process)
· HOD (Highway Design)
· Lead Instrumentation Engineer(INTOOLS,INSTRUCALC,)
· Lead Engineer – Primary and Secondary(Substation Design)
· Manager – Transmission Lines & Foundation  (PLS CADD,I Towers, BOCAD)

· Lead MEP Design Engineer (HVAC & FIRE FIGHTING)
· Mechanical Coordinator

· Engineering Manager- Electrical and Mechanical
· Lead Mechanical Engineer
· NX Customization Engineer (NX,CATIA)
· Mechanical design engineer (Static/Rotating/Package)

· Process Safety Design Engineer(loss prevention, fire protection)

· Senior Process Engineer (Onshore/Offshore)

· Principal Structural Engineer (Onshore/Offshore)

· Project Manager (FPSO, LNG experience)

· Sr. Piping Engineer (Piping Layout/Piping Stress/Piping Material)

· Sr. Structural Engineer /Designer (STAADPRO/CAD/SACS/SESAM)

· HSE Engineer (FPSO, LNG experience)

· Electrical Design Engineer(ETAP, SPEL)
· Switch Gear Design Engineer(LV,MV,HV)
· Senior Highway Design Engineer(MX ROAD,ARCGIS)
· Senior Pavement Engineer

· Senior Drainage Engineer

· Senior Quantity Surveyor

· GIS Specialist(ARCGIS)
· Contract Specialist

· Project Auditor

· Supplier Quality Engineer

EDUCATION:
· MBA (Human Resource) from Anna University secured aggregate 75 % (First Class) in academic year 2012 - 2014. 

· B.Tech (Information Technology) from Anna University secured aggregate 69 % (First Class) in academic year 2008 - 2012. 

SOFTWARE PROFICIENCY:

· Languages

:C, C++,C#

· Front End         

:VB 6.0

· Back End                        : MS-Access

· Operating Systems   
:Windows XP,7,8
· Software packages
:Microsoft office

ACHIEVEMENTS:
· Successful closure of 373 positions in 2016 and got best recruiter reward from management.
· Won 2 times Best Performer Award in GCS Pvt.Ltd for the year 2014 and first person to receive this award ever since GCS Pvt.Ltd is started.
· Participated in a National Level Technical Symposium conducted by JEPPIAR ENGINEERING COLLEGE.
· Attended  workshop on “CYBER SECURITY” conducted by KLNCE-CSI NATIONAL LEVEL STUDENTS  CONVENTION
· Participated in “QUIZ AND DEBUGGING” in a national level technical symposium conducted by Pavendar Bharathidasan College Engg&Tech
· Presented paper in “ NATIONAL CONFERENCE” topic about  “4G TECHNOLOGY” conducted by Oxford Engg College.
· Presented paper topic about “PERVASIVE COMPUTING” in a national level technical symposium conducted by Pavendar Bharathidasan College Engg&Tech.
PERSONAL SKILLS:
 Comprehensive problem solving ability, Hard working and Self confident ,Self starter and Quick learner.
PERSONAL PROFILE:


Nationality


 :    Indian

Gender

                         :     Male 



Date Of Birth


 :    23 MAY 1991
Hobbies                                    :    Hearing music, Reading books                                                            

Languages Known

 :    Tamil and English 

DECLARATION:

 I hereby declare that the information furnished above is true upto the best of my knowledge.
Place: CHENNAI                                                                                                 (Raja)

