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GIREESH 

          (+91 ) 828997
Personal Information

Passport Number
Date Of Issue

30.07.2013

Date Of Expiry

29.07.2023

Nationality
Indian
Place of birth
Kannur
Date of birth
Gender
Male
Marital Status
Married
Present Location
INDIA

Religion

Hindu

Languages Known

English, Hindi, Malayalam, Tamil, Kannada, Urdu.

Target Jobs

Target  Sectors

Accounts  Administration
Target

Industry

General trading,

Printing,

construction
Permanent Address

How can I contribute

By my hard work, positive attitude

sincerity, dedication & commitment

Career Level

Level:  Mid-Career with 10 years’ experience
Notice Period to Work : 1 Month
Employment Type  :  Contract
Employment Status :  Full Time
Strengths

· Empathetic
· Flexibility & Commitment to work
· Creative & Goal Oriented

· Leadership skill
· Ethics believer & Team player

· Hardworking & Self-motivated

Visa Status ( UAE )

· EMPLOYMENT VISA
· Valid : 10 / 09 /2018

	Gireesh.359573@2freemail.com
Experience In         :   Administration / Accounts / Inventory  (UAE/ INDIA)

Computer Skills      :  Ms Office, Tally(ERP-9), Internet  , Windows
  Objectives

· To be a dedicated, committed & creative motivator, with excellent ability to upgrade so as to apply it effectively & efficiently within shortest span of time.

· To be a good team player with strong organizational, interpersonal & Communication skills so as to achieve organizational & personal goals.

· To be a flexible, multi-tasking capable employee & be an asset for the company.

· To achieve maximum heights in career through my hard work & by updating myself along with time.

  Career Highlights

· Working as an Accountant & tally faculty in Orchid computers, Kannur (Jan 1999 – jan  2002)

· Worked as an Sales Depot Manager in prestige Board (p) Ltd, Bangalore (Jan 2002 – March 2008).

· Worked as an Store Manager in wood House furniture Factory LLC , Sharjah  (July 2008 to Aug  2010)

· Worked as Branch Manager in Prestigel Board (p) Ltd, bangalore (Oct 2010 to May  2011)
· Worked as an Accountant In M/s Al salam Printing press LLC, Sharjah  (June 2011 to July 2013 )

· Worked as an accountant in M/s izabel Apparals, Thaliparamba, Kannur ( Oct 2013 to 26th Feb. 2014 )
· Presenting working as an Accountant in New Energy Metal Construction Contracting, Ajman, UAE 

  Educational – Details

Course
Specialization
University/College
Passing Year
B.COM
Cost Accounting
Calicut University
1997

Pre-Degree

Commerce

Calicut  University

1993

SSLC
Govt. of Kerala
1990

  Summary of  Works Exposure

Accountant _ New Energy Metal Construction Contracting , Ajman, UAE( Present )

· Complete & Independent work as an Accountant, Finance management of Construction Company. Managing the the soutsourcing & insourcing of workers and for metal construction and industrial painting

Accountant  –Izabel Apparels,Thaliparamba,  kannur, (Oct 2013  to Feb 2014)

JOB PROFILE

· Computerization previous years records in tally. 

Accountant  –Al Salam Printing Press LLC, Sharjah  (June 2011 to july 2013 )

JOB PROFILE

· Preparation of Books of Accounts

· Audit cum Accounts Experience

· Generating various financial reports

· Auditing of accounts and finalization

· Preparation of sales tax returns

· Reconciliation of Bank Accounts
· Preparing Importing Documents
· Preparation Documents for LC Operations
· Monthly Fund Budgeting
Branch In charge (India) –Prestige Board (p) Ltd (Oct 2010 to May  2011)
JOB PROFILE

· Controlling the finance and accounts.

· Administrative interaction with management and staff

· Preparation of the financial statements & reports.

· Correspondence with suppliers, creditors and debtors.

· Preparation and checking of wages and payroll reports.

· Preparation of Inventory statements.

· Receiving guests and visitors.

· Effective handling of incoming calls, documents and directing to proper personnel.

· Correlation with Superiors and subordinates.

· Regular follow ups of commitments and reminders to superiors.

· And all other routine works.

Accounts Executive ( inventory Control ) –Wood House Furniture Factory LLC (July 2008 to Aug  2010). 

JOB PROFILE

· Producing accounting and financial reports and ensuring accurate accounting system and record keeping.

· Maintain Accounting and financial records relating to company’s payables and receivables.

· Periodic reconciliation with Customers and Vendors Accounts

· Monitor the aging of vendors and ensure processing the payments as per agreed terms.

· Preparation of sales Invoice.

· Payroll preparation.

· Preparation of weekly and monthly statements and reports.

· Administrating vendors Accounts.

· Monitoring and Controlling of Inventory Raw material.

Sales Depot Manager – Prestige Board (p) Ltd (Jan 2002 – March 2008).

JOB PROFILE

· Prepare monthly financial statements and distribute to top management. 

· Prepare journal entries and reconciles general ledger and subsidiary accounts. 

· Develop, examine, and analyze accounting records and other financial records.

· Handle payable & receivable and prepare monthly collection reports. 

· Monitor invoicing, advance payments, retentions.

· Prepare quotations, Invoices and Purchase Orders.

· Maintain Accounts Payable, Verify payment vouchers and analyze bank status.

· Monitoring and forecasting stock levels.

· Preparation and checking of wages and payroll reports.

· Preparation of Inventory statements.

· Regular follow ups of commitments and reminders to superiors.



	
	


DECLARATION

I hereby declare that the above written particulars are true to the best of my knowledge and belief. If I am offered an opportunity to work, I will discharge the duties entrusted to me to the best of my capacity, talents & ability and to the entire satisfaction of my superiors.

Date: 05 – 04 - 2017                                                                                                                             SD
Place: AJMAN


                      Gireesh 
