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      Morkos
Morkos.359590@2freemail.com  
                           Auditor / Accountant
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             Employment Status: Full time  
Career Level: Mid-Career             

Notice Period: Immediately             

Birth Date: 8 June 1989             

Nationality: Egyptian             

Marital Status: Single             

              Driving License: Having Driving License 
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· Faculty:   Commerce (English Section).
· University:    Menoufia.

· Department:  Accounting.

· Graduation Year:  May – 2010
· Overall Grade:      Very good. 
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My Rank in the department. :  The Fourth.
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·   Oula Wasata     :-

·   Location: Shuwaikh, Kuwait

·   Job Role: Auditor
· Review of shareholders' accounts, and the follow-up profits quarterly distribution and the other in a fair

· Monitor the revenues  of shares on a daily basis and continuous follow-up with the stock market

· Audit files for employees of Stock market of all transactions done and make a review.
· Prepare analysis of the quarterly and semi-annual and annual to the Capital Markets Authority.
· Prepare Statements & Analysis of Audit to the main company of OULA WASATA.
· Manage data for the financial year closed and follow-up with External auditors.
· Prepare Analysis for financial Statements Reports
· Prepare Monthly bank reconciliation.
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· Mezzan Holding Group.  :-
· From 7/2014  till  2/2015
·    Location: Shuwaikh, Kuwait
·    Job Role: Accountant
· Prepare daily payment vouchers.
· Making reconciliation for Bank statements and other financial statements.

· Prepare Analysis about stock market daily. 
· Compile and analyze financial information to prepare entries to accounts such as general ledger.
· Generate monthly reports detailing paid and unpaid invoices and other accounts receivable activity. Reports typically list active accounts, the status of the accounts, maintaining cash budget worksheet.
· Maintain cash accounts for consumer and Bank Deposits, Credit Notes, and Month by month account reconciliation. Creation and Payment of PO, recording and filling payments.
· Preparing adequate analysis that reflects the operation
profitability.
· Prepare forecasting of the financials and budget monitoring.

·   Nasser AL KULUEB GROUP For Construction & Manufacturing :-

· From   3/2013   till  7/2014
· Location: Shuwaikh, Kuwait
· Company Industry: Construction 
· Job Role: Accountant
· Prepare Analysis for financial Statements Reports - monthly closing reports
· Manage Letters of Credit & Letter of Guarantee of the company.
· Prepare the costing of imported products and manufactured products

· Compile and analyze financial information to prepare entries to accounts such as general ledger
· Manage payments to suppliers and other various expenses 

· Verify and prepare daily payment vouchers 

· Manage all (local and international) bank accounts, cash control and petty cash on daily basis 

· Prepare Monthly bank reconciliation

· Assist with accounts receivable and accounts payable 
· Credit Department: Follow up on payments with customers and audit reconciliations.

·    Ministry of Finance Of  Egypt  :- 
· From 6/2011 
· Location: Cairo, Egypt 
· Job Role: Accounting & Auditing  
· Audit government's transactions (Revenues, Expenditure) –With The Authority to Transfer to Public Prosecutor & Administrative if there are any frauds.
· Manage the auditing for government institutes

· Prepare the closing finance reports quarterly and yearly
· Evaluate proper Costing For Governmental Projects  & Quality assurance 
· Review session accounting and administrative restructuring

· Vodafone Egypt Co.  :-
· From 6/2010 till   5/2011
· Company Industry: Telecommunication
· Job Role: Accountant
• Maintaining Accounts Receivables for all sold units and supervises the collection.
• Reconciliation of the receivables with the customer statements.
• Responsible and maintain customer's postdated checks and receipt vouchers
• Responsible for recording customer's receipt transaction into system and            customer invoices File
• Responsible, maintain and reporting Customer's Aged Receivable file

-Compile and analyze financial information to prepare entries to accounts such as general ledger accounts, and documents business transactions.

*Certificates & Courses  :-
· CMA® Part 1 (Certified Management Accountant), finished Exam

· Quick Start program ( Microsoft Office Accounting Express )

· Oracle Accounting Software
· Tally program .

· AL SHAMEL (UNISOFT) < Accounting program >.
· ICDL Certificate          [  2 / 10 / 2010 ]
· Peach Tree program  [ 7  /  9 /  2009  ]  

· English Course (AXON Global) UK.
· Microsoft Office (Excel-Word-PowerPoint) and Outlook
    * CIB Bank (Training)  :- 
·  From 1/9/2009 till 30/9/2009
· Customer service & Exchange department 

· Banking transactions
* Languages:-

· English (Writing: Very Good - Spoken: Excellent)

· Arabic   (Mother Language)


· Willing to learn new skills and subjects         

· Taking Initiative and being self-motivated         

· Communication skills, dealing with different personalities & solving problems.

· Communicating with foreigners improved my language skills

· Internet surfing.
· Reading novels, magazines, and newspapers in different languages.
· Interested in knowing every new in technology around the world.
It's Honor to Join Your Great Organization
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Personal Information…





Educational Information…





Work Experience (6 Years)








Courses and Trainings











Personal skills     











