RAJASEKHARAN 
Rajasekharan.359607@2freemail.com 
OBJECTIVE

To further strength key capabilities and build a culture that delivers outstanding performance.

CAREER

Experience – More than 20 years of total work experience in Accounts related to Advertising, Electro-mechanical, Construction, and Manufacturing and Oilfield companies in UAE and India.
Operational skills - Ability to cohere to standards and deadlines. Aptitude to work under pressure to achieve end results. High level of flexibility with regard to task undertaken. Analyze issues, determine priorities and lead a motivated group. Self Starter and high on Initiative, Hardworking, good interpersonal skills and sharp communication skills. Persuasiveness and highly result oriented. Work with strict confidentiality & discretion.
Computer skills - Well versed with MS-Windows applications & working knowledge of Tally, QuickBooks, SAGE)
JOB PROFILE – Current - February 2012   – Finance Manager – Mero Middle East LLC, Dubai( A Subsidiary of MERO TSK, Germany) reporting to Managing Director. 
KEY RESPONSIBLITIES 

· Responsible for supervising and monitoring all operational financial matters and general accounts.

· Adherence / compliance of accounting standards in the company. 

· Manage Accounting systems & procedures, defining & ensuring the implementation of internal control systems. 
· Ensuring books of accounts are maintained and closed in a timely manner on a monthly / quarterly basis.
· Reviewing the GL reconciliations, Accruals and Provision calculations.
· Reviewing the accounting entry of all prepayment expenses, recording & verification of fixed assets.
· Provide Business insights by preparation of cost analysis reports for projects.
· Preparation of cash flow statements.

· Ensure the submission of invoices to clients without delay & Collection follow-ups.

· Reporting overdue receivables & efficient follow-up on the same. 

· Monitoring the aging of outstanding.

· Determine payroll requirements, maintains payroll data, prepares and processes monthly payroll.

· Reviewing the purchase order, payment voucher, cheques, accounts payable reconciliation summary, receipt voucher and other supporting documents for accuracy. 

· Control and manage the accounts payables.

· Oversee accounting functions, ensure timely processing of accounts payable, management of accounts receivable, credit & collection, reconciliation of bank accounts. 
· Preparing regular and special reports, as requested, to provide management with information needed to make strategic business decision
· Liaison and maintain healthy relationships with banks & financial institutions. Interaction with team members in various departments on a range of financial activities
· Monitoring, controlling and reviewing account reconciliations on a monthly basis and the preparation of the monthly financial reports.
· Reviewing the monthly reporting processes (MIS) and ensuring this is delivered in a timely and accurate manner 
· Management of fund flow and ensuring availability of funds to meet the commitments.

· Providing statutory accounts and monthly results and ensuring that reports follow the company’s norms and requirements.
· Provide assurance about the accuracy of information contained in financial reports and their compliance with statutory requirements.
· Manage Auditing, coordination with auditors, facilitate audit meetings and obtain reports and present views with proposed corrective action. 

· Responsible for periodical closing and reporting of the same.

July 2010 to November 2011 – Chief Accountant - Diversified Drilling & Industrial Equipment FZC, – Oilfield Services Co.
KEY RESPONSIBLITIES 

· To maintaining a system of accounts and controls which will provide the accurate and reliable data, necessary for all required    accounting reports.
· Overall responsibility for the direction & management of the Company’s accounting goals, objectives & budgets; which effectively build & support collectively the profitability & future growth of the Company.
· Responsible for managing the periodic account closing. Assist in budgeting process in coordination with the respective departments.

· Follow up with department heads for preparing the budget and timely submission. 

· Implementing departmental strategy and ensuring that there are effective financial control mechanisms.

· To ensure that all activities have been performed in-line with Company policy and procedure and various other   terms and conditions, before they are passed to management for final approval. 
· To review and ensure that all commitments are within the approved budgets and exercise financial control over commitments and expenditures. 

· To ensure that all records related to operating expenditures are accurately maintained and verified, including all supporting documents.
· Maintain integrity of General Ledger and Chart of Accounts and open new GL accounts as necessary. 
· Supervise month-end closing process, including review of GL entries, preparing accruals, and other closing journals as deemed necessary. 
· Ensure that the periodic account closing activities are done on a timely and accurate basis. 
· To ensure that all contractors / supplier’s invoices in alignment with agreements, service work orders and purchase orders for the projects are properly and accurately allocated to relevant accounts codes. 

· Ensure that all transactions related to issues/returns from the main stores are properly and accurately booked. 
Prepare the cash flow Analysis, statistical and financial status reports as and when required by the Management.

· To review budget vs. actual performance and discuss problem areas with Managers in order to improve the current year budget preparation and assist the site in observing budget guidelines 

· Prepare monthly and year-end accruals and pre-payments and reconcile the same with the General Ledger.
· Payroll - review accuracy of payroll reports and interface to the General Ledger. Review payroll journal entries. 
· Manage the accounting team to improve the team capabilities, career progression and department efficiency.

· Supporting the Managing Director in all financial activities 
April 2008 to March 2010 – Icon Precast LLC - Chief Accountant – Reporting to Finance Director
· Responsible for handling various accounting functions which includes, processing payments, preparing general vouchers, maintaining accounting system, cost analysis, management reporting. 
· Adherence / compliance of accounting standards in the company. 

· Preparing budget for different projects in co-ordination with project department.

· Compile financial information and assists in the preparation of general reports.

· Reconcile sub-ledgers to the general ledger and resolves differences.

· Petty cash management.
· Determine payroll requirements; maintains payroll data, prepares and processes monthly payrolls.
· Oversee accounting functions, ensure timely processing of accounts payable, management of account receivable, credit & collection, reconciliation of bank accounts. 

· Working closely with auditors throughout the year
· Prepare Annual financial reports, financial forecasts & Cash flow.

· Performing procurement function in coordination with GM.
· Financial audits and statutory compliances.

· Liaise with banks for financial matters.

· Knowledge of L.C documentation
· Performing administrational functions such as processing visas, air tickets, accommodation etc. 

· Project Financials (Cost control, billing & Payments).
General responsibilities related to Office Administration.

· Co-coordinating visa processing, tickets and related activities. Co-coordinating the manpower requirements for the project, maintenance of leave records. Providing amenities for labour accommodation

· Organizing AMC’s and Insurance for office equipment and machinery. 

EMPLOYMENT HIISTORY – U.A.E
1. Present – Mero Middle East LLC – Finance Manager – February 2012 to date.

2. Diversified Drilling & Industrial Equipment FZC - July 2010 to November 2011 – Chief Accountant.
3. Icon Precast LLC  - April 2008 to March 2010- Chief Accountant
4. Al Shafar Group, Dubai - June 2003 to March 2008 -Chief Accountant

EMPLOYMENT HIISTORY – INDIA – Can be provided on request.
ACADEMIC QUALIFICATION – Graduate in Commerce 
