Khodor
Email: khodor.359752@2freemail.com Nationality: American
Education
University of Sussex, England
September 2014 – January 2016
Masters of Science Degree in Finance and Management
Pass with Distinction
American University of Beirut, Lebanon
September 2008 – December 2013
Bachelors of Science Degree in Petroleum Studies
GPA: 3.2/4.0
City International School, Beirut, Lebanon
September 2006 – June 2008
High School Certificate (Highest Level)
Pass with Distinction
Employment Experience
Four Points by Sheraton
December 2016 – Present
Training in the Finance Department
Beirut, Lebanon
· Positions Include: purchasing and receiving, income and night auditor, cash 
handling, accounts receivable and payable, and chief accountant
•
Gain experience in a business environment while learning the operations of a
hotel
Consolidated Contractors Company
June 2016 – August 2016
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Intern in the Oil & Gas Department
London, United Kingdom
· Performed various tasks such as assisting the Finance Director in building financial models as well as petroleum contracts 
· Prepared and proofread documents such as data sheets on Microsoft Excel, Microsoft Word as well as experience using PowerPoint and Word 
	Poten & Partners (UK) Ltd
	May 2014 – July 2014

	
	
	
	

	Spring Intern in the LNG Department
	London, United Kingdom


· Reviewed firms’ financial statements both quarterly and annually 
· Completed firms’ balance sheets 
· Supported the team by providing updates on LNG news 
· Internship extended a further Three weeks 
	Angel Plastic and Fragrance Ltd
	January 2014 – April 2014

	
	
	

	Training in the Sales Department
	Kano, Nigeria


· Developed business and personal markets as well as nurturing relationships with customers 
· Met and exceeded both-short term and long- term sales targets 
· Acquired negotiation skills and above all, interpersonal and communication 
skills 
Skills
· Computer Skills: Advanced skills in Microsoft Office and Excel, Basic Skills in SPSS and SAS and Working Knowledge of Bloomberg 
· Language Skills: Fluent in Arabic and English 
· Organisational Skills: Demonstrated through the office work I performed during my internship at Poten & Partners (UK) Ltd 
· Communication Skills: Established through the customer service I provided during Angel Plastic and Fragrance Ltd 
