	

Mugdha 
Mugdha.359885@2freemail.com

	

	



Offering Over a  2 years's experience as a Senior Associate in the healthcare insurance industry and 2 years’ experience as administrator in India with emphasis on improving efficiency and organizational consistency. Willing to use all my professional skills in a best possible way in achieving the company goals and to solve problems in effective manner in a challenging position


	SUMMARY

· A result oriented professional with Commercial awareness, Team work, perseverance and motivation, Confidence and Ability to work under pressure
· Reliable and highly skilled Re-credential Specialist with broad and deep knowledge of healthcare industry. 
· Able to function well as an independent worker or as part of a medical clerical team.
· Expertise in re-credential cactus software.

· Comfortable working in a fast paced environment, good communication and interpersonal skills.
· Effective communicator with excellent management skills
· High level of professionalism, integrity and discretion in handling confedential information.




WORK  EXPERIENCE:
Mediserve Solutions Pvt Ltd                                                       Jan 2016 - Present
Navi Mumbai, India
Senior Associate ( Health care Re-credential ) 
· Worked on a cactus company provided software.

· Functioned as associate in assisting Re-credential health care process.

· Maintained and updated all credential files as needed.

· Reviewed Re-credential files for potential providers.

· Monitored and filed all received information.

· Data entry for provider in re-credential.
· Verification of all data provided by providers.

Omkar Tyres                                                                                Feb 2014 -  Dec 2015
Pune, India

Administrator
EDUCATION
	Degree
	Year 
	University/ board
	Class

	M.A 
	2013
	Amravati
	Higher Second 

	B.Ed
	2009
	Amravati
	Higher Second

	B.A
	2007
	Amravati
	Higher Second

	H.S.C 
	2004
	Maharashatra
	Higher Second

	S.S.C
	2002
	Maharashatra
	Higher Second


TECHNICAL SKILLS
· COMPUTER PROFICIENCY: Basics in C, Microsoft office
· Operating Systems: Windows XP, Vista and Windows 7.
· Office Tools:  Basic Microsoft Word-Excel-PowerPoint and Photoshop
COCURRICULAR ACTIVITIES

· Completed MSCIT 
· Completed CCIT Computer course.
                                                           PERSONAL VITA
Date of Birth: 

08TH May 1987
Residence : 

            Sharjah, UAE

Driving license:

Holding valid Indian car driving license.
