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ADEKOYA 
PERSONAL:   Single
Email: adekoya.360177@2freemail.com 
 EXPERIENCE:
March 2015 to till Date     Industrial Developing Company - Manufacturers of PATCHI Chocolate with 1,000,000 monthly units of production.
Store Keeper Outsource Staff (Finished Product Store)         
* Timely delivery of chocolates to work shop and cold store.
* Avoiding of any form of discrepancy in our day to day activities. 
* Overall coordination and arrangement of Patchi chocolates. 
* Manpower allocation for Dispatches and store activities. 
* Regular verification of physical with book stocks and takes appropriate action in case of any variances. 
* To play an active role in all store activities such as stacking, location arranging etc. 
* To monitor damage stock and maintain register for the same. 
* To take physical counting of old stock & updating the same weekly. 
* Daily generating documents for receipt of chocolates dispatched.  
* To pass proper entries in books of accounts for the stock movement, controlling and maintenance in ERP. 
* Maintain and keep track of Inventory for transfer between production department and finished product store.
April 2013 to March 2015     Crystal Sapphire Limited - A hospitality center with #7,500,000 annual turn over
Supervisor/ Sales Associate   
* Ability to meet monthly sales target.
* General supervision of the company and its staffs. 
* Assigning of tasks to staff on duties such as waiters/waitress, kitchen department, cleaners and cashers.
* Taking daily inventory of stocks sold and collected from the store by all departments i.e. Kitchen, Club and Sport Bar.  
* Collection of cash from cashers and there daily cash book inventory.
* Attending to customers and ensuring they are well taking care of.
*Also handling suggestions and complains made by customers and find ways to solve them in order for them to enjoy their stay.
CERTIFICATION:         
Logistics and Supply Chain Management.FromLearners Point Training Institute Dubai UAE 2016.
Associate Member Institute of Strategic Management. Nigeria                                                     
Graduate Member Nigeria Institute of Management.
EDUCATION:              
Feb 2004 - March 2009          Lagos State University Ojo: Nigeria 
B.Sc. in Banking and Finance.
 Distinction in courses such as Financial and Management Accounting, Banking method and practices etc.
Sept1997 – June 2000            National Examination Council   
                                                 Secondary School Certificate.
KEY SKILLS:
* Competent at working with clients\customers to achieve desired objectives.
* Computer literate, proficiency in data entry, thorough knowledge of MS word, Excel, Internet Skill, Navision, Corel Draw and Photo shop. 
* Ability to meet target or delivery date.
* Basic knowledge of Inventory Management 
* Understanding of maintaining Minimum Stock level and timely reordering of such items.
*Willing and able to learn new product, concept and techniques.
*Impeccable character and integrity.
*Excellent verbal and written communication skills.
*Target oriented and can do attitude.
*Good interpersonal, flexible and team spirit skills.
*Managerial skills.
REFEREES:        To be provided when required.
