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Objective:
To be associated with a progressive organization which can provide me with a dynamic work sphere to extract my inherent skills as a Professional, use and develop my aptitude to further the organization’s objectives and also attain my career targets in the progress also  am a Strong believer in God.
Summary:
Completed B.com with Computer Applications from St. Thomas College, Trissur. I had lead and successfully delivered multiple surveys during my academic years. Also has expertise in MS Office products.
Educational Summary:
	Degree
	Board
	Percentage
	Year

	SSLC
	Kerala State Board
	63%
	 2005

	Higher Secondary
	Kerala State Board
	73%
	 2007

	B.Com
	Calicut University
	58%
	2010-2011


Project Summary:
1. Family Financial Survey
The objective of the project was to identify the financial background of the families near and around the college. 
Responsibilities:

· To lead and coordinate the group of 5 students from start to completion
· To create a detailed project report with the consolidate date from the survey

· To analyze the financial statistics of the area from the final report

· To present it to the faculty panel who will assess the project
2. South Indian Bank (SIB)

South Indian Bank Limited (SIB) (BSE: 532218, NSE: SOUTHBANK) is a private sector bank headquartered at Thrissur in Kerala, India. South Indian Bank has 580 branches and 3 extension counters spread across more than 26 states and union territories in India. 

SIB wanted to conduct understand how the banking facilities were used by the customers with in the town area, through which they can target their new customers for the new branch being inaugurated. 

Responsibilities:

· Lead the group of 12 students for the survey

· Planned and covered 150 houses in 3 days

· Submitted the consolidated report to the Head of the Department (HOD) and to the bank management for further analysis

3. Tally Software
The project was to analyze how the Tally Enterprise Software was being used by the companies. 

Responsibilities:

· Worked with a famous business enterprise for the project

· Analyzed the usage of the software to record day to day business date.
· Analyzed how the data was organized under different financial heads say, purchase,  sales, capital, indirect income, indirect expense, direct income, direct expense

· Created purchase voucher, sales voucher, journal voucher, contra voucher, receipt voucher, payment voucher and populated the journal entries
· Reporting various accounting data Trading A/c, Profit or Loss A/C and Balance Sheet, to improve various financial areas

Professional associations and trainings
· Attended 3 day Auditing Course, conducted by the leading Chartered Accountants in the city.

· Tally and Sage Peachtree training

· Tax practitioner course

Work Experience
Accountant at Olive International School from 28th August 2014 

Roles & Responsibilities
· Fees collection, & petty cash payments
· Revenue reconciliation (number of students, fees collected & outstanding etc.
· Prepare receivables
· Stock reconciliation(opening, purchases, sales & closing stock)
· Recording the transactions in the GL on a regular basis
· Prepare WPS salary file & upload
· Uniform & books sales billing
· Periodic stock check & preparation of stock report
· Prepare payment Vouchers For Approval

· Recording the invoices in the System and Prepare Accounts Payable

· Process Refunds

1 Year Work Experience in a Private NBFC Company
· Record day to day transactions.
· Maintain books of accounts like day book, cash denomination book, statement of account etc.
· Update bank transactions
· Update receipts & expenses in dot net and tally with trial balance
· Issuing of loans
· Transferring cash from branch to branch
· Submitting reports like receipts & payments and cash & bank balance daily after closing of transactions.
1 year work experience with a private Firm as Accounts Assistant
· Maintain and recording day to day purchases & sales
· Issuing credit note & discounts
· Maintaining stock information’s like avoiding negative stocks and update stock summary.
· Recording of bank transactions in tally
· Issuing RTGS & e-filing like 8fa
· Issuing of ledger statements from tally about their total purchase and issuing receipts and also their closing balance when our software & tally statements same...
· Entering daily expense and incomes in tally
· Maintaining stock registers
· Submitting reports about total purchase & sales, cash balance, bank balance for daily and monthly
· Maintaining bank balance based on the daily statements
Working as Accounts Trainee at Ray-Hans Technologies, Nanjangud, Mysore

· An astute professional with experience in accounts. Presently working    with Ray-Hans technologies PVT Ltd., Nanjangud, as accounts – trainee
· Proven capabilities in handling general accounting responsibilities including accounts receivable & payable, book keeping and reconciliation
· Capable of maintaining records for service tax, entry tax, professional tax, excise etc.
· Maintaining petty cash, telegraphic transfers and bank reconciliations
· Excellent communication, interpersonal and analytical skills. Possess hands on working knowledge in MS-office, Tally and ERP – Navision
Personal Profile
	Date of birth
	September 17, 1988

	Sex
	Male

	Marital status
	Single

	Religion
	Christian

	Nationality
	Indian

	Languages known
	English, Malayalam, Tamil & Kannada


Passport Details

	
	

	Date of Issue
	07-02-2011

	Date of Expiry
	06-02-2021

	Place of Issue
	Cochin
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