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santhosh.360242@2freemail.com (UAE), ON VISIT VISA
  To obtain a responsible and expertise position in India or outside India, where my skills and qualifications will have valuable application. Possess strong analytical skills with the ability to make well thought out decisions.          

Core competencies include:

· Over 6 years of Experience in the field of Accounts. (With 3 Month UAE Experience).
· Detail- oriented, efficient and organized professional with extensive experience in accounting systems.
· Expert in Microsoft Excel, Word, Outlook, Tally ERP 9 and Quick book.
· Goal-oriented individual with ability to work under pressure.
· Organized, motivated, reliable and communication skills.
· Proven ability to work with a team or individually.

EMPLOYMENT HISTORY
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(An Elevator Manufacturing Company) 
· Management of Accounts Receivables and Accounts Payables and releasing payments.
· Day to day accounting, Tally entries, Billing, Petty cash, banking transactions (NEFT&RTGS) Bank reconciliation ,Trial Balance, Balance sheet and Profit and Loss A/c.
· Managing IEC. 

· Handling Purchase, Sales, Inventory, Store, CST, VAT, ST and TDS.
· Handling Sales and marketing, like meeting clients, make sure their needs and confirm the order by verbal, face to face and Email.

· Handling Payroll, salary transfers and Time sheet Management.
· Compensation & Benefits, Attendance Management, Leave Management.
· Benefits Management, Overtime Management, Pay slip Distribution.
2. Finance Executive (2 years) - with DORA Microfinance, Lucknow, UP. [2012 to 2014]
 (Business firm Department of GFA based in Kerala) 
· Management of Accounts Receivables and Accounts Payables and releasing payments.
· Day to day accounting of Petty cash, banking transactions and Bank reconciliation.
· Maintaining and updating fixed assets register and Handling physical stocks auditing and reporting.

· Management of collection and disbursement of IGL loans.

· Daily financial transaction and other expenses into the system &Tally.

· Handling payroll, salary transfers etc.

· Preparing cheques and obtaining signature from BDM through providing relevant supporting documents.
· Monthly closing, preparing & submitting monthly MIS reports to Finance manager and CFO.
· Accounts finalization and Auditing 

· Also handled HR, as; Recruiter(Interview conducting, Selection process and Training development)
                                Responsibilities: (Document verification, Contact with who are the selected persons.)


 (A leading NGO, CFI - Care for India & Compassion for India, based in Bhopal) 
· Management of Accounts Receivables and Accounts Payables and releasing payments.
· Day to day accounting of petty cash and banking transactions.

· Daily reporting cash and bank transaction and reconciliation of bank accounts.

· Project Payment and expenses management & reporting.

· Maintaining and updating fixed assets register.

· Periodical closing entries prepaid and provisions for expenses, etc. 

· Maintain files and documents in systematic manner to find desired documents with effortless.
· Preparing cheques and obtaining signature from RD through providing relevant supporting documents  
· Coordinating with head office, other branch offices and Supply chain managers.

   (OM India is an International organization which undertaking the work of community development based in Secondrabad)

· Handling Petty cash and banking transactions.

· Verifying daily cash collection, like; school fees. 

· Handling schools daily financial transaction.

· Students scheduling and Asset management etc.
ACADEMICS 

· Business Accounting and Taxation – V skills.
· MBA Finance from Sikkim Manipal University.
· B.A from Kanpur University.
· +2 (Commerce) from Kerala board.
· 10th from Kerala Board.
PERSONAL PROFILE

Date of birth

:
5th Nov 1986
Nationality

:
Indian.
Sex


:
Male

Marital Status

: 
Married

Languages Known
: 
English, Hindi and Malayalam

Hobbies                   
:  
Watching news and football, Listening Music, and Playing Cricket and Badminton.

Visa
              
:           Till 15-5-2017 on Visit Visa

          I hereby declared that all the statements made in the above application are true and correct to the best of my knowledge and beliefs.
Sincerely,
                                                                                                                    Santhosh [image: image1.png]
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ACCOUNTANT (8 Month) – with OMEX Elevator Company, Ahmedabad. [2015/12 to 2016/7]








Accountant (2  � QUOTE � ��� years)   with CFI, Chandigarh & Lucknow [2010 to 2012].








4.  Accountant   (1 year) with OM India, Lucknow, UP (2009 to 2010) 
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