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Email
: adrain.360250@2freemail.com
Objective:

To work in a challenging professional environment and there by utilize my talents, accounting skills, auditing skills managerial skills and analytical abilities which will improve my knowledge & also growth of the organization.

Experience Synopsis: DAMRO FURNITURE PVT LTD (Store Manager) 

Duration: August 2014- Till Date
Responsibilities:

· Maintaining good and attractive showroom display

· To see each & every customer get satisfied with the product and service. 
· To look after all the customer and staff complainant and providing satisfactory solutions to them. 
· Motivating the  staff to  achieve the sales targets (monthly, quarterly, yearly) 
· Maintaining discipline as per company standard. 
· Make sure all staff are up to date with new arrivals and company offers to explain to the customers.
· Arranging weekly meetings with the staff. 
Experience Synopsis: Damro Furniture Pvt Ltd (Account Assistant)
Duration:  Aug 2013- Aug2014 (1year)
 Responsibilities:
· Preparing Sales order and Sales invoices on daily Basis.
· Maintaining and entering purchase in the system
· Cash/ Bank, receipt and payment entry

· Preparation of Bank reconciliation statements on daily basis.
· Verification of cash balance at the end of the day and tally it with the computerize balance.

· Proper account of all advances given from time to time like TA advance, advance for expenses.

· Maintaining the stocks and monthly reconciliation of physical stock as with System stock.
· Reconciling debit/ credit card receipts and cross verifying bank charges per transaction.
· Raising of Debit/Credit note whenever stock returned.
· Preparation of Salary statement and submitting to senior accountant on time.
· Submitting Sales report and Category wise product report by the end of month. 
Experience Synopsis:    Tour Arabia (back office Royal Arabian Tours LLC (Accounts Assistant)

Duration:- May 2013- July 2013 ( 3 months)

Responsibilities:
· Ensuring all groups are covered by duly signed Group Payment Contract.
· To bring to the notice of seniors any misleading / incomplete group payment contract

· Ensuring duly signed Group Payments Contract are maintained systematically & the same is easily accessible for verification / audit at any point of time.
· To report to seniors in case the Group  Payment Contract is not made available after reasonable  follow ups 
· Follow up for the invoice & initial costing for all the bookings that are opened on the daily basis.

· Follow up for the final itinerary/ costing & final invoice for all the booking based upon check-out wise report.

· To obtain the necessary approvals whenever the handling fees is reduced because of any reasons.

· To provide support to the other team members in the dept. As and when required.

Educational Synopsis:
· Karnataka Secondary Education Board /SSLC from Karnataka Secondary Education Board With 59.36% aggregate.

· Higher secondary/PUC from department of Pre-University Education, Karnataka    (2008-2010) with 67.66% aggregate.

· Bachelor of Commerce/B.Com from Mangalore University (2010‐2013) with 64% aggregate
Computer Education 
.

· Working at TallyERP9   Accounting Software. ( Aug 2013- till date)

· Worked in I Travel software Accounting Software. (May 2013- July2013)

Competencies

· An effective communicator with excellent interpersonal & relationship building.
Skills.
· Quick & continuous learner & a good listener.

· Strong analytical, problem solving & organizational abilities.

· Possess a flexible, learning & detail oriented attitude.

· Promising.

· Sincere.

· Honest and transparent.

· Positive thinker, Self-Motivated, initiative, team player, creating and innovation.

· Hard working & zeal to achieve targets.

· Posse leadership qualities, ability to work independently & also a part of team.

Areas   of Skills and Expertise


· Microsoft Office

· Data Entry Skills

· Teamwork

· Windows 
· Online Research

· Social Media
.
Personal Profile
:

Name


: Adrain 
Fathers Name
: Walter Fernandes
Date of Birth

: 12/07/1992
Gender

: Male

Religion

: Christianity

Hobbies

: Reading news paper, Listening Music, Bike Riding.
Best Quality

: Helping Nature

Languages Known
: English, Hindi, Kannada, Tulu and Konkani.

DECLARATION

                I hereby declare that the information provide above is true to the best of my knowledge and belief.
Place: KARKAL (India)
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