   Abhishek
Abhishek.360270@2freemail.com         
_____________________________________________________________________

Seeking assignments in Purchase & commercial activities with growth oriented organization.




    Profile Summary
_____________________________________________________________________

· Processing Purchase Requisitions efficiently.         

· Development of new vendors & vendor relationship management.
· Online Tendering.
· Placement of order & and its release.

· Technical scrutiny & meeting, price negotiation with vendor. 
1. An out of the box thinker with abilities to fulfill requirements within time.

2. Well versed with commercial procedures involved in processing PRs/requirement till placement of Purchase Order.

3. Demonstrated experience in processing all the requirements during handing over of Merchant Ship MSV-2 to owner M/s Go Marine. And completion of the project.
4. Techno commercial Scrutiny for evaluation of vendors suitable for placement of Purchase Order.
                                                              Core Competence
· Development of new vendors to increase competition and ensured reduction in cost. Systematic approach and taking decision under the frame work of the company policies/rules.

· Following up with vendors, verbal/email for timely delivery of materials and rendering of services. Timely processing of invoices by making sure that GRN is made on receipt of material/services.

· Effective use of SAP for generating Purchase Orders, Request for Quotations, checking work completion status and invoice submission reports etc.

                                  Academic Details
BE Electronics Mumbai University June 2003 with 58%

Software & Computer:  

· MS Office 2007, Power Point, Excel, SAP.

· PHP, Python, Html.
                                                  Organizational Experience
Since 26 Feb 2010 with Mazagon Dock Ltd. Mumbai.
Department wise deputation:
26 Feb 2010 – Feb 2012           Production MSV project

Feb 2012 – Aug 2014                MSV Commercial

Since Aug 2014 till date
     Outsourcing 

Key Result Areas:

· Accountable for processing Purchase Requisitions, analyzing scope of work, drafting as well as floating and processing of Tender and placement of Order after obtaining approval of CFA.
· Timely clearance of invoices, preparation of GRN (Goods receipt note), delivery of materials to stores and inspection of receipt goods in stores.
· Preparation of Price &Techno Commercial CST, drafting of proposals for approval as per purchase policies of the company.
· Efficaciously working towards ensuring that 
· Requirements are fulfilled within time.
· Invoice certification, payments, GRN (Goods receipt note) preparations are accomplished within stipulated time and as per company policies.
      
  Significant Accomplishments          
                    Delivery of ship MSV-2:

· Managed all commercial requirements during handing over of vessel to owner M/s Go Marine and during construction of the ship.
· Successfully handled last minute exigencies prior to sea trials & user trials like ordering of diesel (HFHSD) etc for the vessel before actual delivery.
· Arranging Korean experts (M/s E.STech Marine ) for installation of wheelhouse window glasses on board ship.
· Placed order to Import non watertight doors from Korea (M/s STACO) and similarly placed orders for import of  wheel house window glasses from Korea (M/s E.STech Marine) as and when required.
· Processed requirement and placed orders for procurement of Butterfly valve with snatch coupling, Tank level gauge (M/s Pune techtrol) etc.
         OutSourcing Department:

· Processed Tender for Fabrication of Major subassemblies in MDL premises and placed order of Rs 1.2 Cr. Invoice clearing of above service contract after scrutinizing work done certificates.
1. Floating of tender and tender closing.

2. Technical negotiation meeting and minutes.
3. Price Bid opening, Price CST, Price negotiations and minutes.
4. Approval and placement of order.
· Processed the Tender of chockfasting/epoxy chocking for battery rooms onboard 1st scorpene submarine manufactured by MDL .
1. Developed new vendor (M/s Pacitech Chem Engg Pvt Ltd) for the above Job as per the scope of work and obtained 300% reduction in cost.
2. Placed purchase order in stipulated time to meet the commissioning deadline for the submarine.
· Processed tender for housekeeping onboard ships, a new vendor (M/s CISB) was developed and a reduction in cost of about 33%.
· Processed other tenders like Surface preparation and Oiling of tanks  onboard ships of project P15B, Tank cleaning of ships, Machining of keys of bow hydroplane of 1st scorpene submarine (M/s Godrej & Boyce).     
     
                                          Personal Details 

Date of Birth:             25-Dec-1979.

Languages Known:   Einglish, Hindi, Marathi, Bengali.                                   [image: image1.png]



