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RITESH
RITESH.360281@2freemail.com 

Professional Synopsis 
· Competent Inter CA and M.COM (Finance & Accounts) professional with 6 years’ of experience in core Accounting & financial operations.

· Working as a Manager Finance and Accounts With Praful Metal Works Pvt Ltd
· Expertise and Experience in handling operations related to Finalisation, Maintenance of Books of Accounts, Statutory Audits, Tax Return filing MIS Reporting.

Core Competencies 

Finance & Accounts 







Budgeting& Fund Flow 
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Operations
Academic Credentials

2011
PCC from ICAI. Vadodara with Approx. 57% 
2011
M.COM (Accounts & Finance) from “Maharaja Sayajirao University”. Vadodara University. 
2009
B.Com from Maharaja Sayajirao University Vadodara University. 
2006
XII from Gujarat State Board, Vadodara. 
2004
X from Gujarat State Board, Vadodara. 
Organisational Experience

 June’2011 to till date

Praful Metal Works Pvt Ltd (Vadodara), 
AREAS OF EXPERIENCE

FINANCE:- 
· Preparation of Financial Appraisal Note and CMS data for financing Working Capital / Term Loan
· Preparation of monthly stock statement, FFR 1 & FFR 2 for working capital and quarterly progress report for Project Loan

· Liaison with bankers on regular basis, preparation and filing of documents as required by different bankers

· Managing Term Loan & Cash Credit Account, LC and ensuring that no default has been made in any account and all accounts are regular & standard

TAXATION:- 

· Managing payroll processing function involving computation of salaries, attendance, leave, fixed & variable entitlements and filing of Income Tax, PF, TDS and other statutory returns of around 50 employees

· Computing & arranging for timely deposit of taxes (Excise, Custom, Income Tax, Service Tax and VAT); filing the returns for timely completion of assessment and ensuring statutory compliance

· Preparation and submission of reply of tax department in case of scrutiny 

AUDIT:-

· Planning and management of activities to ensure completion of internal, statutory and Tax audits within the time frame

· Taking actions on the basis of audit recommendations to improve the shortcoming & processes

· Preparing internal & statutory audit schedules on yearly basis

ACCOUNTS:-

· Managing the maintenance of Accounting System & financial statements including P&L Account and Balance Sheet, ensuring conformance to time, accuracy and accounting standards

· Preparing and maintaining necessary stock records to track the inward / outward movement of goods; conducting stock verification / reconciliation at regular intervals

· Handling financial matters including Working Capital Management, Ratio Analysis & Cash Flow Analysis

· Ensuring renewal of Insurance Policies in time and filing of claims, if any

· Maintaining  location wise Fixed Assets register & valuation

· Managing  Export & Import Track till Custom clearance 

FINANCIAL ANALYSIS:-

· Preparing the personal files, cash & fund flow statement, balance sheet, audit reports, sales invoices, debtors’ reconciliation and other financial reports to keep track of financial performance

· Compiling & analysing of MIS on debtors, creditors, expense sheet & analysis of profitability position of the organisation

· Supervising the preparation of monthly financials, evaluation of projects based on cost benefits analysis to arrive at its financial and commercial feasibility

Article ship
May’08 to Jun’11 with R.K. Modi & Co., Vadodara, as Audit Assistant CA Firm
Overview

· Responsible for handling Statutory Audits, Tax Audit, Internal Audits and maintaining complete      audit documents.

· Managed end to end preparation, consolidation, reconciliation, finalisation and maintenance of complete Book of Accounts in accordance with Accounting Standards.
· Assisted in Finalisation of Audit Reports.

· Preparation and filing of income tax return , Service tax Return , TDS Return And VAT Returns
· Preparation and submission of reply to Income Tax Department in case of Scrutiny or Assessment 

· Causalities regarding Company law matter 

Skill Enhancement Schedules

Certification

· 100 Hours CTC Certificate from ICAI
IT Skills

· Sound computer skills in MS office applications like Microsoft Word, Excel, PowerPoint
· Sound knowledge of  TALLY ERP
· Working in totally computerized intranet environment
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