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CHRISTEL
CHRISTEL.360470@2freemail.com  

Career Objective


To be employed and utilize my skill, knowledge, and experience with

opportunity for challenges and career advancement through exposure to new ideas for professional growth, as well as, company’s growth.

Eligibility / Examination Taken (Philippines)


· Board Examination for Certified Public Accountant, Passed - May 2010
· Civil Service Examination for Professional Level, Passed - October 2007
· Examination for Certified Bookkeeper, Passed - August 2009
Career Summary


· More than 1 year experience as Accountant General in UAE
· 7 years of experience in the field Accounting in the Philippines
Employment History


CARRE D’ART FOR FURNITURE LLC is a representative office in the Middle East of the most luxurious and distinguished brands of indoor and outdoor furniture, carpets, chandeliers, and accessories in Europe. Address: Addax Tower, Al Reem Island, Abu Dhabi, UAE

Accountant General

October 25, 2015 to March 16, 2017

· Compile, record, and analyze financial information to prepare the financial statements and reports.
· Ensure appropriate recording of all company transactions both manual and in Quickbooks.
· Prepares Wire Transfer, Invoice, Receipt Voucher, Cheque Voucher, and other payments by verifying documentation and requesting authorization.
· Receivable, payable, expense, and other ledger reconciliation.
· Keeping track all the bank transactions in all company’s bank accounts.
· Payroll processing and keeping employee record of their date of joining and leave management.
· Maintaining the BOQ and financial transactions and submissions of one project worth 200 Million AED under Letter of Credit, Wire Transfer, and Cheque Payments.
· Petty cash custody and control.
· Filing and maintaining company transactions.
· Review of Purchase Order and Quotation prepared by Admin Department and computation of margin analysis.
· Check, reply, and file outlook email in a timely manner.
· Calculation of staff commission of Sales Department.
· Keep information confidential and secure random database back-ups.
· Coordinate with external auditors as well as with the outsourced financial advisors.
· Other ad-hoc tasks instructed by manager.
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JP MORGAN CHASE & CO. is a leading global financial services firm and one of the largest banking institutions in the United States, with operations worldwide.

Address: Net Plaza Building, Bonifacio Global City, Taguig City, 1632, Philippines

MB PHL Senior Specialist I

Loss Analysis and Reconciliation, Consumer and Community Banking

September 2010 to September 2015

· Responsible for reviewing default home loan accounts and corporate transactions.
· Perform appropriate testing and validation, as assigned, of existing risks and controls to determine if they are accurately identified to mitigate risks.
· Ensures business processes are adhering to all corporate, state and regulatory guidelines, as well as, applicable policies and procedures.
· Work with management to ensure issues are communicated effectively and timely.
· Participates in calibration call, meetings and/or projects for Ops Control and Support Management and for lines of business, at their request.
· Work special projects or other duties as assigned like Refund Approval, maintaining issue log, inventory audit, and other projects.
SAN ISIDRO (SN) DEVELOPMENT COOPERATIVE is a member of National Confederation of Cooperative (NATCCO) in the Philippines. The cooperative promotes thrift among its members and offers financial services to members by granting loan for productive purposes.

Address: DMG Building, Penafrancia Avenue, Naga City, 4400, Philippines

Bookkeeper

February 2008 to May 2009

· Preparation of monthly Financial Statement, semi-monthly Payroll, cash/check voucher, monthly Insurance Incentives, and monthly remittances to BIR, PhilHealth, and SSS.
· Filing and recording Cash Receipts, Cash Disbursement, General Ledger, General Journal, and branch’s documents.
· Monitors eKoopBanker system if balance with the manual.
· Ensures Petty Cash Fund, Revolving Fund and Daily Collections are properly accounted.
· Responsible for quarterly requirements to BIR and Cooperative Development Authority.
· Accomplish all necessary business permits.
BICOL JL AGRI CORPORATION is a leading distributor of agricultural products throughout the Bicol Region in the Philippines and continuously finding opportunities to enhance service in providing good quality products for valued customers.

Address: Pili, 4418, Camarines Sur, Philippines

Internal Auditor

Audit Department

May 2007 to September 2007

· Validation of monthly sales to confirm if amounts are correctly recorded.
· Verification of resigned agent’s account before releasing of back pay.
· Review agent’s accounts if payments from customers are being remitted on time.
· Ensures computations of incentives and commissions are properly computed.
· Confirm outright discounts provided to customers if properly approved by the higher management.
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KENWAY COURIER SERVICES is a door to door delivery of letter and important documents that ensures fast, reliable and secure delivery.

Address: Tejeron St., Sta. Ana Manila, 1009, Philippines

Accountant

June 2006 to November 2006

· Preparation of monthly Financial Statement, semi-monthly Payroll, cash/check voucher, monthly remittances to BIR, PhilHealth, Pag-ibig, and SSS, and monthly Summary Billing and Collections.
· Filing of Service Invoices and Employee’s Records and other confidential documents.
Skills


· Proficient in Microsoft Office Applications
· Vast knowledge in finance and accounting field
· Flexible and can withstand pressure of work.
· Good oral and written English communication
Educational Background


Bachelor of Science in Accountancy

University of Saint Anthony

Iriga City, 4431, Camarines Sur

Graduated – Year 2006

Trainings and Seminars Attended


HARVARD MANAGEMENTOR (HMM) LEADERSHIP TRAINING

JP Morgan Chase & Co.

Net Plaza Building, Bonifacio Global City, Taguig City, 1632, Philippines

· Career Management (10/27/2014)
· Budgeting (06/10/2015)
· Feedback Essentials (06/09/2015)
· Presentation Skills (09/02/2015)
Personal Data


	Civil Status
	:
	Single
	Nationality
	:
	Filipino

	Age
	:
	32 years old
	Visa Status
	:
	Cancelled Residence Visa

	Gender
	:
	Female
	
	
	


Character References are available upon request.

