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JINESH 
ACCOUNTANT
E-Mail
: jinesh.360519@2freemail.com 
CAREER OBJECTIVE
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To establish a professional career with a prestigious organization in a challenging position, that suit my skills, abilities, professional knowledge and specialized experience. That will in turn result in career advancement and excellence by gaining valuable experience from the job and blending my growth opportunities with that of the organization.
CORE COMPETENCIES
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Pro- active and result oriented with above 8 years of experience in all aspects of ACCOUNTING.

Vast experience in different industries like Wholesale/Retail trading, Import & Export, Manufacturing companies, Audit Firm, International Tourism and Advertising and Digital Printing solutions

Proven ability to manage multiple assignments efficiently under extreme pressures while meeting tight deadline schedules.

Resourceful in developing internal control systems for improved organizational functioning.

Thorough knowledge of the principles, procedures and practices of accounting, financial records and transaction.

Profound knowledge in computerized accounting and auditing record keeping systems
.

In-depth ability to gather, analyze and evaluate facts and to prepare and present concise oral and written reports.
ACADEMIC QUALIFICATION

Master of Business Administration (Finance) -2006- Anna University, Chennai, India Bachelors Degree in Commerce -2003-Mathama Gandhi University, Kerala , India Diploma in Computer Application
OTHER PROFICIENCY

	COMPUTER
	

	EXCEL
	: Expert

	Tally
	: Expert

	MS Office
	: Expert

	Other ERP Software’s
	: Expert

	
	

	
	



JOB PROFILE

Finalization of Accounts (Monthly/Yearly). Fund Management.

Verification of interest/ commission/charges made by banks for various facilities with their offer letter. Bank reconciliations.

Inter company reconciliation.

Updating all types of schedules.(Fixed assets, Prepaid expenses) Preparation of payroll, gratuity and leave salary.

Monthly calculation and accounting of provisions. Prepare, review and monitor Budget. Implementation of Company Policies and Procedures Preparation of various MIS reports for management.

Preparation Quotations/ Estimates for advertising promotions Preparation of LPO’s for Vendors

Monitoring of Receivables. Preparation of cash flow statements. Cost analyzing and price fixing.

Implementation of effective cost control. All aspects of Inventory & its accounting.

EXPERIENCE PROFILE
UAE EXPERIENCE

ACCOUNTANT
Creatus Advertising and Digital Printing LLC,
Dubai, UAE
March 2013 till date

Company that creates smart solutions for all your advertising needs in their most powerful form. This philosophy stresses the value we place on bringing strategic thinking and cost-effective solutions to every communication challenge. It is an approach that often results in strengthening both your brand and your bottom line.
Major Activities are Advertising, Graphic Design,Corporate Identity,Web Design,Interactive,Digital Printing
RESPONSIBILITIES/DUTIES:

Prepare monthly financial statements, reports and records by collecting, analyzing and summarizing account information.

Responsible for general ledger.
Fixed asset processing and reporting.

Maintain bank accounts by requesting disbursements. Monitor reserve accounts and short-term fund investments. Review bank statements.

Research and reconcile all discrepancies. Auditing and verifying documents. Following internal controls.

Completing data backups.
Financial and profitability analysis on a requested basis.
SUPERVISORY DUTIES:

Interviewing, hiring orienting and training employees.

Planinng, assigning, and directing work.

Coaching and appraising performance.
Rewarding and disciplining employees.

Addressing complaints and resolving problems.

ACCOUNTANT CUM INTERNAL AUDITOR
Rida International Tourism LLC, Dubai, UAE
July 23rd 2011 till to Feb 2012

Working as an Accountant with Rida International Tourism LLC, Dubai, which has business interest in International Tourism with a work force of 60

ACCOUNTANTS  EXECUTIVE
Al-Dar Trading Co, FZT Dubai, UAE
June 2008 to November 2010
Worked as ‘Accountant’ in a leading group having an annual turnover of more than one billion AED and having business interest in Whole Sale Trading, Imports and Exports of garments, Assisting finance manager in all financial/ banking operations of the company.
INDIAN EXPERIENCE

ACCOUNTANT
Mangalam Publications (P) Ltd. Kottayam, Kerala,
India
June 2006 to April 2008
Mangalam Publications (P) Ltd is a company involved in printing and publication of daily news paper and other types of publications in Kerala, India, having a workforce of more than 200 employees. The company has a customer base all over India.

	AUDIT TRAINEE
	M/s Kuriyan and Suseelan Charted Accountants,

	Kottayam, Kerala, India.
	

	August 2003 to June 2004
	

	
	


Involved in various assignments in Audit & Accounting.
PROJECTS UNDERTAKEN

1. Management Trainee -Travancore Cements pvt Ltd. Period: June 2004 – July 2004.
Involved in analyzing all functional areas of management.
· Learn the hierarchical structure of the organization. 
· Analyzed the major functional areas in all the departments. 
· Overall interaction with several departments of the organization and active participation in promotional campaigns for Travancore Cements Ltd, 


2. An Analytical Study on the Readership Expectations and Purchase Behavior for Women’s Magazine with Special Reference to Kanyaka
Organisation: Mangalam Publications, Kerala, India.Period :   January 2006 – April 2006
· Understanding and mapping the potential customer. 
· Knowing the markets in the study area. 
PERSONAL DETAIL

	
	
	

	Date of Birth
	:
	May 5th 1982

	Visa Status
	:
	Employment

	
	

	Marital Status
	:
	Married

	Nationality
	:
	Indian

	Languages
	:
	English, Hindi, Malayalam, Tamil, Urdhu.

	
	
	

	Valid UAE License
	:  Valid UAE Driving LIC and Own Car

	
	

	Expected Salary
	:  AED10,000/- to 12,000/- pm + Benefits.

	Reference:
	
	Will be provided on demand



I hereby declare that the information furnished above is true in the best of my ability and knowledge.
DUBAI
JINESH
