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Abridge                                                                                                                                 
In today’s highly competitive and fast- paced market scenario, Organizations need strong and aggressive operational attribute to achieve  ever changing business development and goal. I am certain that I can contribute this level of performance to your team and I invite you to consider my qualification and accomplishments.

Career Objective                                                                                                                 
To secure with a well established organization  with a stable environment  that will lead to a lasting relationship in the field of finance and to obtain a position that will enable me to use my strong organizational skills, educational background,  and ability to work well with people.

Profile                                                                                                                                   
· Ability to communicate with ease and flair with everybody in any situation.

· Good enough in Mathematics, Well familiar with figures.

· Ability to undertake complex problems in Accounts.
· Good timing in task accomplishment.
· Ability to quickly grasp new business and business environments.

· High personal skills, ability to get things done on time with convincing abilities.

· Strong work ethics; willing to go the extra mile.

Career Graph                                                                                                                       
Accountant
Worked as Accountant at Pearl Pool Technical Services,LLC, Dubai,UAE From November 2016 to March 2017.

Worked as a part time Accountant in a Company (Elite Group of Companies, Kerala, India)from April 2015 to November 2016.

Job Profile:
· Accounted for all transactions related to cash & bank management and maintained proper accounting actions, records and documentation.
· Monitored all cash movements including cheque payments, bank letters, transfers and prepared the monthly cash movement and cash call statements. Extracted the necessary data from the GL cash accounts and formatted reports required for the management.

· Performed on a monthly basis the bank reconciliation. Accounted for the suppliers’ payments and reconciled the inter-company accounts for such and similar payments and maintained proper accounting records and documentation.
· Ensured timely processing of payments related to direct purchase invoices, petty cash reimbursement and petrol coupons purchases.

· Accounted for the suppliers’ payments. Reconciled the company accounts for the GL account payables and accounts receivables.

· Compared the monthly budget approved by the Finance Manager to the actual expenses incurred for the month for each project (Project Costing Report) before initiating any payment to supplier.

· Co-coordinated with External Auditors for their financials review.

· Banking rolling (LG, LC ,opening Accounts and Negotiation)

· Controlled key receivables, payables and fixed assets.

· Reviewed & Handled Bank Reconciliation (Current Account, Overdraft Account & Broker Account)

· Ensured monthly closing of accounts payables and receivables.

Academic Achievements                                                                                                   
· B.Com with Finance (Kannur University - 2016) passed with First Class.

· Higher Secondary Education (Commerce,CBSE syllabus - 2013) Passed with First Class.

· All India Secondary School Education (CBSE syllabus - 2011) passed with First Class.
Computer Literacy                                                                                                              
Professional Qualifications:

· PDIFAS(Professional Diploma in Foreign Accounting-2nd Rank Holder at State Level) From 
G-TEC COMPUTER EDUCATION.

· DIFAS(Diploma in Indian and Foreign Accounting-Passed with A grade from                          G-TEC COMPUTER EDUCATION
· SAP R3 (Educational ) – From SAP Education (Certificate No: 93508) December 2016
Operating systems: Windows, Windows NT, Windows XP,Windows 7,Windows 8.
Packages: Microsoft Office 2013, Computer Hardware, Adobe Photoshop CS3.
Expertised Software:Tally(ERP 9.0), Peachtree(SAGE 50), Quick books.

Languages known
English(Read, Write & Speak)

Arabic(Read, Write & Type)

Hindi(Read, Write & Speak)

Malayalam(Read, Write & Speak)

Strengths                                                                                                                              
· Disciplined and sociable

· Excellent communication & listening skills

· Hard working, Self Motivated and result oriented

· Achieving challenging tasks

· Risk bearing ability

· Spiritual belief and Optimistic
Declaration:
I hereby declare that the above-mentioned information are true to the best of my knowledge and I offer my Candidature in your esteemed organization.

Thanking you for your consideration.

