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RAJAN 
Rajan.360803@2freemail.com 


Aiming for assignments as Store Supervisor, with an organisation of repute preferably in Manufacturing / Construction sector in Dubai/Ajman/Sharjah
Offering a record of increasing organisational efficiency and productivity improvements
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Profile Summary
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A goal-oriented professional with 9 years of expertise in Stores Management, Vendor Development, Quotations, Material Planning & Control, Inventory Control, Warehouse Management, etc.
· Gained hands-on experience in receiving of incoming materials after verification of specifications & Qty. as per PO with vendor reference, preparing purchase orders, etc.

· Skilled in monitoring the efficient receipt, storage and dispatch of a range of goods

· Experienced in carrying out negotiations with vendors for pricing, payment terms & lead-time, terms/conditions, etc.
· Have a clear understanding of the company's policies and vision and how the stores contributes to these

· Proficient in ensuring the preservation of materials, maintaining of optimum level stock, auditing of Invoice’s and issuing of materials on work order basis

· Experienced in supervising the overall functions of Materials Management, entailing vendor development, sourcing, imports, procurement, logistics, stores, etc.
· Expertise in maintaining the stock of material without any variance by conducting stock verification; monitoring hygiene; taking safety measures as per the quality standards

· Abilities in developing long-term partnerships with suppliers & vendors; managing day-to-day supplier performance to ensure meeting of service, cost, delivery and quality norms

· Possesses excellent interpersonal, analytical and negotiation skills with proven track record of utilizing process-oriented approach towards the accomplishment of cost, profit, service & organizational goals
Areas of Expertise
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Using space & mechanical handling equipment efficiently, making sure quality, budgetary targets and environmental objectives are met

· Planning, coordinating and monitoring the receipt, order, assembly and dispatch of goods

· Liaising with customers, suppliers and transport companies

· Coordinating the use of automated and computerized systems where necessary

· Responding to and deal with customer communication by email and telephone

· Keeping stock control systems up to date and making sure inventories are accurate

· Planning future capacity requirements

· Motivating, organizing and encouraging teamwork within the workforce to ensure productivity targets are met or exceeded

· Producing regular reports and statistics on a daily, weekly and monthly basis

· Briefing team leaders on a daily basis

· Visiting customers to monitor the quality of service they are receiving

· Maintaining standards of health and safety, hygiene and security in the work environment, for example, ensuring that stock such as chemicals and food are stored safely

· Supervising the planned maintenance of vehicles, machinery and equipment

· Looking after the maintenance and operation of store management systems and automating storage & retrieval systems

Employment Details
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Growth Path

2011-2011

Assistant Store In-Charge

2011-2014

Store In-Charge

2014-Mar’17

Transferred as Store In-charge to Factory UAQ
Store Keeper

GC METAL









2010-2011
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Store Keeper

Opacmare









2008-2010
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Responsibilities (Across the Tenure):
· Responsible for maintaining inventory & supplies by receiving, storing & delivering items and securing warehouse & supervising staff

· Ensuring the attainment of warehouse operational standards by contributing warehouse information to strategic plans & reviews and implementing production, productivity, quality & customer-service standards

· Resolving problems and identifying warehouse system improvements
· Accountable for meeting warehouse financial standards by providing annual budget information, identifying variances, implementing corrective actions

· Moving the inventory by scheduling materials to be moved to & from warehouse and coordinating inventory transfers with related departments
· Looking after the:

· Delivery of supplies & equipment to departments by receiving and transferring items
· Management of storage area by organizing floor space, adhering to storage design principles and recommending improvements
· Maintenance of inventory by conducting monthly physical counts, reconciling variances & inputting data
· Collaborating with operations, engineering, purchasing and quality Departments to attain production goals

· Identifying the compliance issues that require follow-up or investigation
· Helping in set up of a schedule for ordering materials and maintaining an efficient inventory
Academic Details

[
· Bachelors of Commerce from Goa University in 1996 
· HSC (Higher Secondary School) from Goa Board


· SSC (Senior Secondary School) from Goa Board

[
IT Skills:

· Well versed with MS Office Suite (Word, Excel & PowerPoint)
Soft Skills








