RESUME
Syed.360832@2freemail.com 
Post for : Junior Accountant and Computer Operator
  
    To seek an opportunity in an organization which can provide a challenging environment, where I can bring the best out of me  and obtain Administrative, business, or professional associations that is seeking individual who can analyze, organize, and manage challenging projects that promote growth through individual and product achievement
EDUCATIONAL QUALIFICATIONS:
	Examination
	Institute/Univ/Board
	Qualification
	Year of Passing

	Graduation
	  Bharathi Degree   College, Warangal.
	B.Com

	Pursuing 

	Intermediate
	Medha Junior College, Warangal.
	Intermediate
	2013

	S.S.C. 
	 Learners Land High School, Warangal.
	Xth  
	2011




·   Excellent Analytical, Well-motivated & hardworking, communicational and Interpersonal Skills, Confident to work independently and as a team member maintain a positive attitude in the face of changes in work assignments ability to inspire creativity among co-workers. Ability to quickly analyze, solve and plan to resolve the problem accordingly. High degree of attention and commitment to the work.  


· Working as a  Junior Accountant and Computer Operator in Mind Imagine Enterprises from 2014 to 2016. 

· Entering Business Transactions in Tally E.R.P.9 & 7.2 Software.
· Prepare Daily bank deposit and Day to Day vouchers.

· Sort and Match invoices and Check Request.
· Maintaining Attendance Register. 

· Preparing Bank Reconciliation Statement. 

· PGDCA : MS.WORD / MS. EXCEL / MS POWERPOINT / MS.ACESS/ INTERNET KNOWLEDGE
· ACCOUNTING COURSES:  TALLY /WINGS/ FOCUS
· OPERATING SYSTEM: WINDOWS 98/XP/VISTA/7 AND DOS

   
· Good communicating skills.
· Ability to work independently with minimal supervision. 

· Adoptability.
· Positive role model within the organization.
· Playing cricket and Reading books

PLACE OF ISSUE

: HYDERABAD 
Date of issue

: 17/02/2017 
Date of Expiry

: 16/02/2027

Date of Birth
    

:   09-03-1995.
Gender 

    

:   Male.
Marital Status
    

:   Un-Married. 

Nationality

    

:   Indian.
Languages Known
         :   English, Hindi, Urdu and Telugu.
DECLARATION
I hereby declare that the above-mentioned information is correct up to my knowledge and I bear the responsibility for the correctness of the above mentioned particulars.    
Date    :  
Place   :  Hyderabad.
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