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Adelaja 
· EMAIL: adelaja.360982@2freemail.com  
· DUBAI - U.A.E
                         APPLICATION FOR SUITABLE JOB 
OBJECTIVES
To obtain a suitable position in your esteemed organization, where I can utilize my qualification and expertise to carry out my duties efficiently and to develop a successful career.
Name
                    :  Adelaja 
Date of Birth           : 14thMarch 1984
Nationality              : Nigerian
Mother Tongue      :   English
Other Languages   :   English, Arabic and Basic Indi
 A thorough professional, hard Working, Sincere and honest.
· Ready to work in challenging conditions.
· Has an exceptional communication and interpersonal relation skills.
· Has a fire fighting skill.
· Excellent communication skill
· Ability excellent dealing with customer.
· Able to lead good role with people.

REEM AL BAWADI RESTAURANT AND CAFE
 POSITION Hostess and cashier
 DATE OF WORKING   August 2016 till   April 10 2017

            • Greet guests and patrons personally as they enter into the establishment

            • Receive and record dining reservations on the telephone

            • Ensure the proper setup of dining and service areas

            • Offer appropriate seats using truly personable demeanor

            • Politely request guests to wait in waiting area if no table is available

            • Ensure neatness and cleanliness of stations

           • Present menus, make recommendations and take orders

           • Ensure the quantity of food is sufficient to cater to the number of guests

           • Relay orders to the kitchen and ensure all orders are filled in a timely and accurate fashion
· FIGARO PIZZA –
 POSITION Waitress and cashier, in UAE from June 2015 till July 2016.
· Serves each visitor respectfully, swiftly and effectively with an honest, positive, friendly, and exuberant attitude. 
· filing orders, receiving money, and carrying out suggestive selling while managing all cash issued
· Responsible for the receiving, greeting and seating of guests
· To attend the daily briefing
· Presenting the guest bill, when asked by the guest with a smiling face
     CLX COTHING IBADAN, NIGERIA - Sales Associate from 2005 to 2007
· Proactively acknowledged, greeted and assisted customers in the store
· Offered customers with exemplary and timely service
· Served multiple customers, discovered their needs, and made recommendations to generate sales
· Provided accurate product information
· Recommended alternative purchase choices
· HOUSE OF TARA VICTORIA ISLAND LAGOS, NIGERIA -Beauty Consultant From 2007To 2009
· Excellent knowledge of various types of hair, skin treatment and make-up
· Ability to suggest tips for treating all skin-related problems
· Good customer service and interpersonal skills
· Comprehensive knowledge of advance beauty products and its applying techniques
· Ability to maintain good relationship with colleagues and clients.
· ROCK VIEW 5 STAR HOTEL ABUJA, NIGERIA-Receptionist from 2009 to 2012
· Effectively & professionally answering the telephone and dealing with enquiries. 
· Receiving deliveries, couriers, incoming faxes & arranging distribution to recipients. 
· Logging information on calls received and maintaining detailed records. 
· Organizing the meeting rooms and overseeing visitor car parking. 
· Typing letters, reports and other documents often of a sensitive and confidential nature in corporate house style. 
· Ensuring that the reception & meeting room areas are clean & welcoming. 
· Scanning documents and updating internal systems. 
· Archiving paper files (and co-coordinating off site filing resources). 
· Booking meeting rooms and making suitable catering arrangements as requested. 
· AIRTEL CALL CENTRE ABEOKUTA, NIGERIA                                                                                                      POSITION Customer care agent  { 2012 To 2014 }
· Resolve customer complaints via phone, email, mail, or social media.
· Use telephones to reach out to customers and verify account information.
· Greet customers warmly and ascertain problem or reason for calling.
· Cancel or upgrade accounts.
· Assist with placement of orders, refunds, or exchanges.
OSUN STATE COLLEGE OF EDUCATION, OSUN STATE, NIGERIA.
2006-2009
· NATIONAL CERTIFICATE IN EDUCATION (INTERGRATED SCIENCE)
EPIC MODEL COLLEGE, LAGOS, NIGERIA

1999-2005
· WEST AFRICAN SENIOR SCHOOL CERTIFICATE (SSCE)
· Positive attitude
· Intellectual
· Smart worker
· Ability to accept challenges quick learner.
· Will be provided on demand. 
